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ʌʝʜʝʨʘʣʴʥʦʝ ʘʛʝʥʪʩʪʚʦ ʩʚʷʟʠ 

 

ʌʝʜʝʨʘʣʴʥʦʝ ʛʦʩʫʜʘʨʩʪʚʝʥʥʦʝ ʦʙʨʘʟʦʚʘʪʝʣʴʥʦʝ ʙʶʜʞʝʪʥʦʝ 

 ʫʯʨʝʞʜʝʥʠʝ ʚʳʩʰʝʛʦ ʧʨʦʬʝʩʩʠʦʥʘʣʥɹʦʛʦ ʦʙʨʘʟʦʚʘʥʠʷ 

ʇʦʚʦʣʞʩʢʠʡ ʛʦʩʫʜʘʨʩʪʚʝʥʥʳʡ ʫʥʠʚʝʨʩʠʪʝʪ  

ʪʝʣʝʢʦʤʤʫʥʠʢʘʮʠʡ ʠ ʠʥʬʦʨʤʘʪʠʢʠ 

 

ʂʘʬʝʜʨʘ çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʩʠʩʪʝʤʳ ʠ ʪʝʭʥʦʣʦʛʠʠè 

 

 

ɹʝʜʥʷʢ ʉ.ɻ., ɿʘʭʘʨʦʚʘ ʆ.ʀ. 

 

 

ʀʅʌʆʈʄɸʎʀʆʅʅʓɽ ʊɽʍʅʆʃʆɻʀʀ  

 

ɺʓʇʆʃʅɽʅʀɽ ʂʆʅʊʈʆʃʔʅʓʍ ʈɸɹʆʊ 

 

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ 

ʜʣʷ ʩʪʫʜʝʥʪʦʚ ʟʘʦʯʥʦʡ ʬʦʨʤʳ ʦʙʫʯʝʥʠʷ ʥʘʧʨʘʚʣʝʥʠʷ  

230400, 230400ʫ ï  

çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʩʠʩʪʝʤʳ ʠ ʪʝʭʥʦʣʦʛʠʠè 

 

 

 

 

 

 

 

 

 

ʉʘʤʘʨʘ, ʀʋʅʃ ʇɻʋʊʀ,  2014 
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ɹʝʜʥʷʢ ʉ.ɻ., ɿʘʭʘʨʦʚʘ ʆ.ʀ.   ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʢ ʚʳʧʦʣʥʝʥʠʶ ʢʦʥ-

ʪʨʦʣʴʥʳʭ  ʨʘʙʦʪ ʧʦ ʜʠʩʮʠʧʣʠʥʝ   çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠè ʜʣʷ ʩʪʫʜʝʥ-

ʪʦʚ ʟʘʦʯʥʦʡ ʬʦʨʤʳ ʦʙʫʯʝʥʠʷ   ʥʘʧʨʘʚʣʝʥʠʷ  230400,  230400ʫ ï çʀʥʬʦʨʤʘʮʠ-

ʦʥʥʳʝ ʩʠʩʪʝʤʳ ʠ ʪʝʭʥʦʣʦʛʠʠè.  - ʉʘʤʘʨʘ: ʇɻʋʊʀ, 2014. ï 64 ʩ., ʠʣ. 

 

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʧʨʝʜʥʘʟʥʘʯʝʥʳ ʜʣʷ ʩʪʫʜʝʥʪʦʚ ʟʘʦʯʥʦʛʦ ʦʪʜʝʣʝʥʠʷ 

ʥʘʧʨʘʚʣʝʥʠʷ 230400, 230400ʫ ï çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʩʠʩʪʝʤʳ ʠ ʪʝʭʥʦʣʦʛʠʠè  ʧʦ 

ʜʠʩʮʠʧʣʠʥʝ çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠè.  

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʧʦʜʛʦʪʦʚʣʝʥʳ ʥʘ ʢʘʬʝʜʨʝ çʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʩʠʩ-

ʪʝʤʳ ʠ ʪʝʭʥʦʣʦʛʠʠè. 

 

 

ʄʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʨʝʢʦʤʝʥʜʦʚʘʥʳ ʢ ʠʟʜʘʥʠʶ ʤʝʪʦ-

ʜʠʯʝʩʢʠʤ ʉʦʚʝʪʦʤ ʇɻʋʊʀ  

(ʟʘʩʝʜʘʥʠʝ ˉ____ ʦʪ __________) 

 

 

 

É  ʌɻʆɹʋ ɺʇʆ ʇɻʋʊʀ 

É  ɹʝʜʥʷʢ ʉ.ɻ., ɿʘʭʘʨʦʚʘ ʆ.ʀ. 

2014 
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1      ʎɽʃʔ ʂʆʅʊʈʆʃʔʅʆʁ  ʈɸɹʆʊʓ 

ʎʝʣʴ ʚʳʧʦʣʥʝʥʠʷ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ  ʩʦʩʪʦʠʪ ʚ  ʧʦʚʳʰʝʥʠʠ ʫʨʦʚʥʷ ʟʥʘ-

ʥʠʡ ʩʪʫʜʝʥʪʦʚ ʚ ʦʙʣʘʩʪʠ ʠʥʬʦʨʤʘʪʠʢʠ ʠ ʚʳʯʠʩʣʠʪʝʣʴʥʦʡ ʪʝʭʥʠʢʠ, ʚ ʠʟʫʯʝʥʠʠ 

ʦʩʥʦʚʥʳʭ ʧʨʠʥʮʠʧʦʚ ʨʘʙʦʪʳ ʥʘʠʙʦʣʝʝ ʨʘʩʧʨʦʩʪʨʘʥʝʥʥʳʭ ʚʠʜʦʚ ʩʠʩʪʝʤʥʦʛʦ ʠ 

ʧʨʠʢʣʘʜʥʦʛʦ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ, ʚ ʧʨʠʦʙʨʝʪʝʥʠʠ ʦʩʥʦʚʥʳʭ ʥʘʚʳʢʦʚ ʧʦ 

ʦʧʠʩʘʥʠʶ, ʦʬʦʨʤʣʝʥʠʶ  ʠ ʧʨʝʜʩʪʘʚʣʝʥʠʶ ʨʝʟʫʣʴʪʘʪʦʚ ʧʨʦʜʝʣʘʥʥʦʡ ʨʘʙʦʪʳ.  

 ɿʥʘʥʠʷ ʠ ʥʘʚʳʢʠ, ʧʦʣʫʯʝʥʥʳʝ ʚ ʨʝʟʫʣʴʪʘʪʝ ʚʳʧʦʣʥʝʥʠʷ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦ-

ʪʳ, ʚ ʜʘʣʴʥʝʡʰʝʤ ʙʫʜʫʪ ʧʨʠʤʝʥʷʪʴʩʷ ʩʪʫʜʝʥʪʦʤ ʧʨʠ ʨʘʙʦʪʝ ʩ ʢʦʤʧʴʶʪʝʨʦʤ, ʘ 

ʪʘʢʞʝ ʧʨʠ ʨʘʟʨʘʙʦʪʢʝ ʠ ʦʬʦʨʤʣʝʥʠʠ ʢʫʨʩʦʚʳʭ ʨʘʙʦʪ ʠ ʧʨʦʝʢʪʦʚ  ʧʦ ʜʨʫʛʠʤ 

ʜʠʩʮʠʧʣʠʥʘʤ. 

 

2       ɿɸɼɸʅʀɽ 

2.1   ʊʝʤʳ ʜʣʷ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ 

ʆʜʥʘ ʠʟ ʧʨʠʚʝʜʝʥʥʳʭ ʥʠʞʝ ʪʝʤ ʢʦʥʪʨʦʣʴʥʳʭ ʨʘʙʦʪ ʚʳʙʠʨʘʝʪʩʷ ʩʪʫʜʝʥʪʦʤ ʠ ʩʦ-

ʛʣʘʩʦʚʳʚʘʝʪʩʷ ʩ ʧʨʝʧʦʜʘʚʘʪʝʣʝʤ: 

1. ɸʨʭʠʚʘʮʠʷ ʜʘʥʥʳʭ. 

2. ɸʚʪʦʤʘʪʠʟʘʮʠʷ ʯʘʩʪʦ ʧʦʚʪʦʨʷʶʱʠʭʩʷ ʟʘʜʘʯ ʚ ʧʨʠʣʦʞʝʥʠʷʭ MS Office. 

3. ʂʦʤʧʴʶʪʝʨʥʳʝ ʚʠʨʫʩʳ ʠ ʙʦʨʴʙʘ ʩ ʥʠʤʠ. 

4. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ ʠ ʦʙʨʘʙʦʪʢʠ ʛʨʘʬʠʯʝʩʢʦʡ ʠʥʬʦʨʤʘʮʠʠ. 

5. ʆʙʟʦʨ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʢʦʤʧʴʶʪʝʨʦʚ. 

6. ʆʙʟʦʨ ʪʝʭʥʠʯʝʩʢʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʢʦʤʧʴʶʪʝʨʦʚ. 

7. ʇʨʦʛʨʘʤʤʥʳʝ ʦʙʦʣʦʯʢʠ. 

8. ʀʥʩʪʨʫʤʝʥʪʘʣʴʥʘʷ ʙʘʟʘ  ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʪʝʭʥʦʣʦʛʠʡ. 

9. ʊʝʭʥʦʣʦʛʠʷ ʦʙʨʘʙʦʪʢʠ ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ ʚ MS Excel. 

10. ʊʝʭʥʦʣʦʛʠʷ ʨʘʙʦʪʳ ʩ ʙʦʣʴʰʠʤʠ ʜʦʢʫʤʝʥʪʘʤʠ MS Word.. 

11. ʈʘʟʨʘʙʦʪʢʘ ʦʙʫʯʘʶʱʠʭ ʧʨʦʛʨʘʤʤ ʧʦ ʨʘʙʦʪʝ ʩ ʧʘʢʝʪʘʤʠ MS Word, MS Ex-

cel, MS Outlook, MS Publisher, MS Power Point. 

12. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ WEB-ʩʪʨʘʥʠʮ ʩʨʝʜʩʪʚʘʤʠ ʧʘʢʝʪʘ MS Word. 

13. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ WEB-ʩʪʨʘʥʠʮ ʩʨʝʜʩʪʚʘʤʠ ʧʘʢʝʪʘ MS FrontPage. 

14. ʊʝʭʥʦʣʦʛʠʷ  ʙʘʟ ʜʘʥʥʳʭ. 

15. ʊʝʭʥʦʣʦʛʠʷ ʨʘʟʨʘʙʦʪʢʠ ʪʝʩʪʠʨʫʶʱʠʭ ʧʨʦʛʨʘʤʤ.   

16. ʇʨʠʢʣʘʜʥʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ. 

17. ʂʵʰʠʨʫʶʱʠʝ ʩʠʩʪʝʤʳ. 

18. ʊʝʤʘ, ʧʨʝʜʣʦʞʝʥʥʘʷ ʩʪʫʜʝʥʪʦʤ. 

ʅʠʞʝ ʧʨʠʚʝʜʝʥʳ ʧʨʠʤʝʨʥʳʝ ʩʪʨʫʢʪʫʨʳ ʜʣʷ ʢʦʥʪʨʦʣʴʥʳʭ ʨʘʙʦʪ.  

1. ɸʨʭʠʚʘʮʠʷ ʜʘʥʥʳʭ 

ʅʝʦʙʭʦʜʠʤʦ ʨʘʩʩʢʘʟʘʪʴ ʦ ʪʦʤ, ʯʪʦ ʪʘʢʦʝ ʘʨʭʠʚʘʮʠʷ ʜʘʥʥʳʭ, ʘʨʭʠʚʘʪʦʨʳ, ʘʨʭʠʚʳ 

ʠ ʪ.ʜ. ʇʨʠʚʝʩʪʠ ʢʨʘʪʢʠʡ ʦʙʟʦʨ ʥʝʩʢʦʣʴʢʠʭ ʧʨʦʛʨʘʤʤ-ʘʨʭʠʚʘʪʦʨʦʚ. ʈʘʩʩʢʘʟʘʪʴ ʦ 

ʩʫʱʝʩʪʚʫʶʱʠʭ ʘʣʛʦʨʠʪʤʘʭ ʩʞʘʪʠʷ. ʇʦʜʨʦʙʥʦ ʦʧʠʩʘʪʴ ʦʜʥʫ ʧʨʦʛʨʘʤʤʫ-

ʘʨʭʠʚʘʪʦʨ.   
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2. ɸʚʪʦʤʘʪʠʟʘʮʠʷ ʯʘʩʪʦ ʧʦʚʪʦʨʷʶʱʠʭʩʷ ʟʘʜʘʯ ʚ ʧʨʠʣʦʞʝʥʠʷʭ MS 
Office 

ʈʘʩʩʢʘʟʘʪʴ ʦ ʪʦʤ, ʯʪʦ ʪʘʢʦʝ ʤʘʢʨʦʩʳ, ʢʘʢʦʡ ʷʟʳʢ ʧʨʦʛʨʘʤʤʠʨʦʚʘʥʠʷ ʠʩʧʦʣʴʟʫ-

ʝʪʩʷ ʜʣʷ ʩʦʟʜʘʥʠʷ ʤʘʢʨʦʩʦʚ ʚ MS Office,  ʦʩʦʙʝʥʥʦʩʪʠ ʵʪʦʛʦ ʷʟʳʢʘ. ʇʨʠʚʝʩʪʠ 

ʧʦʨʷʜʦʢ ʩʦʟʜʘʥʠʷ ʤʘʢʨʦʩʦʚ. ʉʦʟʜʘʪʴ ʤʘʢʨʦʩ, ʦʧʠʩʘʪʴ ʝʛʦ.  

  

3. ʂʦʤʧʴʶʪʝʨʥʳʝ ʚʠʨʫʩʳ ʠ ʙʦʨʴʙʘ ʩ ʥʠʤʠ 

ʅʝʦʙʭʦʜʠʤʦ ʨʘʩʩʢʘʟʘʪʴ ʦ ʪʦʤ, ʯʪʦ ʪʘʢʦʝ ʚʠʨʫʩʳ, ʘʥʪʠʚʠʨʫʩʥʳʝ ʧʨʦʛʨʘʤʤʳ ʠ 

ʪ.ʜ. ʇʨʠʚʝʩʪʠ ʢʨʘʪʢʠʡ ʦʙʟʦʨ ʥʝʩʢʦʣʴʢʠʭ ʘʥʪʠʚʠʨʫʩʥʳʭ ʧʨʦʛʨʘʤʤ. ʇʦʜʨʦʙʥʦ 

ʦʧʠʩʘʪʴ ʦʜʥʫ ʘʥʪʠʚʠʨʫʩʥʫʶ ʧʨʦʛʨʘʤʤʫ.    

4. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ ʠ ʦʙʨʘʙʦʪʢʠ ʛʨʘʬʠʯʝʩʢʦʡ ʠʥʬʦʨʤʘʮʠʠ 

ɻʨʘʬʠʯʝʩʢʘʷ ʠʥʬʦʨʤʘʮʠʷ. ɻʨʘʬʠʯʝʩʢʠʝ ʬʦʨʤʘʪʳ. ʂʨʘʪʢʠʡ ʦʙʟʦʨ ʥʝʩʢʦʣʴʢʠʭ 

ʛʨʘʬʠʯʝʩʢʠʭ ʨʝʜʘʢʪʦʨʦʚ ʠ ʧʨʦʩʤʦʪʨʱʠʢʦʚ. ʇʦʜʨʦʙʥʦʝ ʦʧʠʩʘʥʠʝ ʦʜʥʦʛʦ ʠʟ ʥʠʭ.  

  

5. ʆʙʟʦʨ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʢʦʤʧʴʶʪʝʨʦʚ 

ʂʣʘʩʩʠʬʠʢʘʮʠʷ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ. ʅʘʟʥʘʯʝʥʠʝ ʠ ʬʫʥʢʮʠʦʥʘʣʴʥʳʝ 

ʦʩʦʙʝʥʥʦʩʪʠ ʦʩʥʦʚʥʳʭ ʢʣʘʩʩʦʚ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ. 

  

6. ʆʙʟʦʨ ʪʝʭʥʠʯʝʩʢʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʧʝʨʩʦʥʘʣʴʥʦʛʦ ʢʦʤʧʴʶʪʝʨʘ 

ɸʨʭʠʪʝʢʪʫʨʘ ʧʝʨʩʦʥʘʣʴʥʦʛʦ ʢʦʤʧʴʶʪʝʨʘ. ʅʘʟʥʘʯʝʥʠʝ ʠ ʬʫʥʢʮʠʦʥʘʣʴʥʳʝ ʦʩʦ-

ʙʝʥʥʦʩʪʠ ʦʪʜʝʣʴʥʳʭ ʫʩʪʨʦʡʩʪʚ. 

  

7. ʇʨʦʛʨʘʤʤʥʳʝ ʦʙʦʣʦʯʢʠ 

ʅʘʟʥʘʯʝʥʠʝ, ʚʠʜʳ ʠ ʬʫʥʢʮʠʠ, ʪʠʧʳ ʠʥʪʝʨʬʝʡʩʦʚ ʧʦʣʴʟʦʚʘʪʝʣʷ. ʇʦʣʥʦʝ ʦʧʠʩʘ-

ʥʠʝ ʦʜʥʦʡ ʠʟ ʧʨʦʛʨʘʤʤʥʳʭ ʦʙʦʣʦʯʝʢ: ʦʩʥʦʚʥʳʝ ʧʨʠʥʮʠʧʳ ʨʘʙʦʪʳ, ʩʪʨʫʢʪʫʨʘ 

ʛʣʘʚʥʦʛʦ ʤʝʥʶ, ʢʦʤʘʥʜʳ ʛʣʘʚʥʦʛʦ ʤʝʥʶ ʠ ʠʭ ʥʘʟʥʘʯʝʥʠʝ.  

 

8. ʀʥʩʪʨʫʤʝʥʪʘʣʴʥʘʷ ʙʘʟʘ  ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʪʝʭʥʦʣʦʛʠʡ 

ʇʨʦʛʨʘʤʤʥʳʝ ʩʨʝʜʩʪʚʘ ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʪʝʭʥʦʣʦʛʠʡ. ʊʝʭʥʠʯʝʩʢʠʝ ʩʨʝʜʩʪʚʘ 

ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʪʝʭʥʦʣʦʛʠʡ. ʄʝʪʦʜʠʯʝʩʢʠʝ ʩʨʝʜʩʪʚʘ ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʪʝʭʥʦ-

ʣʦʛʠʡ. 

 

9. ʊʝʭʥʦʣʦʛʠʷ ʦʙʨʘʙʦʪʢʠ ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ ʚ MS Excel 

ʏʪʦ ʪʘʢʦʝ ʵʣʝʢʪʨʦʥʥʳʝ ʪʘʙʣʠʮʳ. ʆʩʦʙʝʥʥʦʩʪʠ ʨʘʙʦʪʳ ʩ ʵʣʝʢʪʨʦʥʥʳʤʠ ʪʘʙʣʠ-

ʮʘʤʠ. ʇʦʣʥʳʡ ʦʙʟʦʨ MS Excel: ʥʘʟʥʘʯʝʥʠʝ, ʦʩʦʙʝʥʥʦʩʪʠ, ʛʣʘʚʥʦʝ ʤʝʥʶ, ʢʦʤʘʥ-

ʜʳ ʠ ʪ.ʜ. 

  

10. ʊʝʭʥʦʣʦʛʠʷ ʨʘʙʦʪʳ ʩ ʙʦʣʴʰʠʤʠ ʜʦʢʫʤʝʥʪʘʤʠ MS Word 

ɼʘʪʴ ʦʙʱʠʡ ʦʙʟʦʨ ʪʝʢʩʪʦʚʳʭ ʨʝʜʘʢʪʦʨʦʚ. ʆʧʠʩʘʪʴ ʦʩʦʙʝʥʥʦʩʪʠ ʪʝʢʩʪʦʚʦʛʦ ʨʝ-

ʜʘʢʪʦʨʘ MS Word, ʫʢʘʟʘʪʴ ʥʘ ʝʛʦ ʦʪʣʠʯʠʪʝʣʴʥʳʝ ʯʝʨʪʳ. ʆʧʠʩʘʪʴ ʚʦʟʤʦʞʥʦʩʪʠ 

ʨʝʜʘʢʪʦʨʘ ʧʨʠ ʨʘʙʦʪʝ ʩ ʙʦʣʴʰʠʤʠ ʜʦʢʫʤʝʥʪʘʤʠ.   

  

 



 

7 

 

11. ʈʘʟʨʘʙʦʪʢʘ ʦʙʫʯʘʶʱʠʭ ʧʨʦʛʨʘʤʤ ʧʦ ʨʘʙʦʪʝ ʩ ʧʘʢʝʪʘʤʠ MS Word, MS 

Excel, MS Outlook, MS Publisher, MS Power Point 

1.     ʅʘ ʦʩʥʦʚʝ ʧʘʢʝʪʘ Power Point ʩʦʟʜʘʪʴ ʫʯʝʙʥʫʶ ʧʨʝʟʝʥʪʘʮʠʶ, ʦʧʠʩʳʚʘʶ-

ʱʫʶ ʥʘʟʥʘʯʝʥʠʝ ʠ ʦʩʥʦʚʳ ʨʘʙʦʪʳ ʚ ʦʜʥʦʤ ʠʟ ʚʳh ʝʧʝʨʝʯʠʩʣʝʥʥʳʭ ʧʘʢʝʪʦʚ 

MS Office.  

2.   ʅʘ ʦʩʥʦʚʝ ʧʘʢʝʪʘ MS Word ʩʦʟʜʘʪʴ ʧʦʜʰʠʚʢʫ ʜʦʢʫʤʝʥʪʦʚ, ʧʦʜʨʦʙʥʦ ʦʧʠʩʳ-

ʚʘʶʱʠʭ ʠ ʠʣʣʶʩʪʨʠʨʫʶʱʠʭ ʚʩʝ ʚʦʟʤʦʞʥʦʩʪʠ ʦʜʥʦʛʦ ʠʟ ʚʳʰʝʧʝʨʝʯʠʩʣʝʥ-

ʥʳʭ ʧʘʢʝʪʦʚ MS Office. 

  

12. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ WEB-ʩʪʨʘʥʠʮ ʩʨʝʜʩʪʚʘʤʠ ʧʘʢʝʪʘ MS Word 

ʏʪʦ ʪʘʢʦʝ WEB-ʩʪʨʘʥʠʮʘ. ʆʧʠʩʘʪʴ ʠ ʧʨʦʠʣʣʶʩʪʨʠʨʦʚʘʪʴ ʚʦʟʤʦʞʥʦʩʪʠ ʨʝʜʘʢ-

ʪʦʨʘ ʧʨʠ ʩʦʟʜʘʥʠʠ WEB-ʩʪʨʘʥʠʮ.  ʉʦʟʜʘʪʴ ʩʦʙʩʪʚʝʥʥʫʶ WEB-ʩʪʨʘʥʠʮʫ ʩʨʝʜʩʪ-

ʚʘʤʠ ʧʘʢʝʪʘ MS Word. 

  

13. ʊʝʭʥʦʣʦʛʠʷ ʩʦʟʜʘʥʠʷ WEB-ʩʪʨʘʥʠʮ ʩʨʝʜʩʪʚʘʤʠ ʧʘʢʝʪʘ MS FrontPage 

ʏʪʦ ʪʘʢʦʝ WEB-ʩʪʨʘʥʠʮʘ. ʆʧʠʩʘʪʴ ʠ ʧʨʦʠʣʣʶʩʪʨʠʨʦʚʘʪʴ ʚʦʟʤʦʞʥʦʩʪʠ ʨʝʜʘʢ-

ʪʦʨʘ MS FrontPage. ʉʦʟʜʘʪʴ ʩʦʙʩʪʚʝʥʥʫʶ WEB-ʩʪʨʘʥʠʮʫ ʩʨʝʜʩʪʚʘʤʠ ʧʘʢʝʪʘ MS 

FrontPage. 

 

14. ʊʝʭʥʦʣʦʛʠʷ  ʙʘʟ ʜʘʥʥʳʭ 

ʊʝʭʥʦʣʦʛʠʷ ʭʨʘʥʝʥʠʷ ʠʥʬʦʨʤʘʮʠʠ. ʉʦʟʜʘʥʠʝ ʪʘʙʣʠʮ ɹɼ. ʉʚʷʟʠ ʤʝʞʜʫ ʪʘʙʣʠʮʘ-

ʤʠ. ʉʦʟʜʘʥʠʝ ʟʘʧʨʦʩʦʚ. ʄʦʜʠʬʠʢʘʮʠʷ ɹɼ ʩ ʧʦʤʦʱʴʶ ʟʘʧʨʦʩʦʚ ʥʘ ʠʟʤʝʥʝʥʠʝ. 

ʈʘʙʦʪʘ ʩ ʬʦʨʤʘʤʠ. ʇʨʠʤʝʥʝʥʠʝ ʦʪʯʝʪʦʚ ʜʣʷ ʥʘʛʣʷʜʥʦʛʦ ʦʪʦʙʨʘʞʝʥʠʷ ʜʘʥʥʳʭ. 

ʕʢʩʧʦʨʪ ʠ ʠʤʧʦʨʪ ʜʘʥʥʳʭ. 

  

15. ʊʝʭʥʦʣʦʛʠʷ ʨʘʟʨʘʙʦʪʢʠ ʪʝʩʪʠʨʫʶʱʠʭ ʧʨʦʛʨʘʤʤ  

ʆʧʨʝʜʝʣʝʥʠʝ ʠ ʟʘʜʘʯʠ ʪʝʩʪʠʨʫʶʱʠʭ ʧʨʦʛʨʘʤʤ. ʈʘʟʨʘʙʦʪʢʘ ʧʨʦʛʨʘʤʤ ʥʘ ʷʟʳʢʝ 

ʧʨʦʛʨʘʤʤʠʨʦʚʘʥʠʷ  ʧʦ ʚʳʙʦʨʫ ʩʪʫʜʝʥʪʘ. ʈʘʟʨʘʙʦʪʢʘ ʪʝʩʪʦʚ ʜʣʷ ʢʦʥʪʨʦʣʷ ʟʥʘʥʠʡ 

ʧʦ ʜʠʩʮʠʧʣʠʥʘʤ ʇɻɸʊʀ. ʈʘʟʨʘʙʦʪʢʘ ʪʝʩʪʦʚ ʜʣʷ ʧʦʚʳʰʝʥʠʷ ʢʚʘʣʠʬʠʢʘʮʠʠ ʨʘ-

ʙʦʯʝʛʦ ʧʝʨʩʦʥʘʣʘ. 

 

16. ʇʨʠʢʣʘʜʥʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ  
ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʦʨʛʘʥʠʟʘʮʠʦʥʥʦʛʦ ʫʧʨʘʚʣʝʥʠʷ (ʢʦʨʧʦʨʘʪʠʚʥʳʝ 

ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ). ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʚ ʧʨʦʤʳʰʣʝʥʥʦ-

ʩʪʠ ʠ ʵʢʦʥʦʤʠʢʝ. ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʚ ʦʙʨʘʟʦʚʘʥʠʠ. ʀʥʬʦʨʤʘʮʠʦʥ-

ʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʦʛʦ ʧʨʦʝʢʪʠʨʦʚʘʥʠʷ. 

 

17. ʂʵʰʠʨʫʶʱʠʝ ʩʠʩʪʝʤʳ 

ʆʧʠʩʘʥʠʝ ʩʠʩʪʝʤ ʢʵʰʠʨʦʚʘʥʠʷ, ʦʮʝʥʢʘ ʠʭ ʧʨʦʠʟʚʦʜʠʪʝʣʴʥʦʩʪʠ, ʮʝʣʝʩʦʦʙʨʘʟʥʦ-

ʩʪʠ ʠʩʧʦʣʴʟʦʚʘʥʠʷ, ʵʬʬʝʢʪʠʚʥʦʩʪʠ. ʇʝʨʩʧʝʢʪʠʚʳ ʨʘʟʚʠʪʠʷ ʢʵʰʠʨʫʶʱʠʭ ʩʠʩ-

ʪʝʤ. ʄʘʪʝʤʘʪʠʯʝʩʢʘʷ ʤʦʜʝʣʴ ʩʠʩʪʝʤʳ ʢʵʰʠʨʦʚʘʥʠʷ. ʉʦʩʪʘʚʣʝʥʠʝ ʘʣʛʦʨʠʪʤʦʚ 

ʨʘʩʯʝʪʘ ʵʬʬʝʢʪʠʚʥʦʩʪʠ ʩʠʩʪʝʤ ʢʵʰʠʨʦʚʘʥʠʷ. 
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2.2  ʆʪʯʝʪʥʦʩʪʴ ʦ ʚʳʧʦʣʥʝʥʠʠ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ 

ʌʦʨʤʘ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʚʳʧʦʣʥʝʥʥʦʡ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ ï ʪʝʢʩʪʦʚʳʡ ʠ 

ʛʨʘʬʠʯʝʩʢʠʡ ʤʘʪʝʨʠʘʣ ʚ ʦʪʧʝʯʘʪʘʥʥʦʤ ʠ ʧʦʜʰʠʪʦʤ ʚʠʜʝ, ʢʦʤʧʴʶʪʝʨʥʘʷ ʧʨʝ-

ʟʝʥʪʘʮʠʷ ʨʘʙʦʪʳ (ʇʨʠʣʦʞʝʥʠʝ 1). ʕʣʝʢʪʨʦʥʥʘʷ ʢʦʧʠʷ ʧʨʝʜʦʩʪʘʚʣʷʝʪʩʷ ʧʦ ʫʢʘ-

ʟʘʥʠʶ ʧʨʝʧʦʜʘʚʘʪʝʣʷ ʚʦ ʚʨʝʤʷ ʟʘʱʠʪʳ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ. 

   

ʆʨʛʘʥʠʟʘʮʠʷ ʨʘʙʦʪʳ ʠ ʵʪʘʧ r

 ɺʳʙʦʨ ʠ ʫʪʚʝʨʞʜʝʥʠʝ ʪʝʤʳ. 

 ʆʙʟʦʨ ʪʝʦʨʝʪʠʯʝʩʢʦʛʦ ʤʘʪʝʨʠʘʣʘ. 

 ʇʨʠʦʙʨʝʪʝʥʠʝ ʧʨʘʢʪʠʯʝʩʢʠʭ ʥʘʚʳʢʦʚ ʨʘʙʦʪʳ ʩ ʧʨʦʛʨʘʤʤʥʳʤ ʦʙʝʩʧʝʯʝʥʠʝʤ, 
ʦʧʠʩʳʚʘʝʤʳʤ ʚ ʨʘʙʦʪʝ. 

 ʆʬʦʨʤʣʝʥʠʝ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ ʠ ʝʸ ʧʨʝʜʩʪʘʚʣʝʥʠʝ. 

 ɿʘʱʠʪʘ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ 

 

2.3 ʉʪʨʫʢʪʫʨʘ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪ  r

ʉʪʨʫʢʪʫʨʘ ʢʦʥʪʨʦʣʴʥʦʡ ʨʘʙʦʪʳ ʟʘʚʠʩʠʪ ʦʪ ʪʠʧʘ ʟʘʜʘʥʠʷ ʠ ʠʥʜʠʚʠʜʫʘʣʴʥʦʛʦ 

ʩʪʠʣʷ ʨʘʙʦʪʳ ʩʪʫʜʝʥʪʘ. ʆʜʥʘʢʦ, ʚʩʝ ʨʘʙʦʪʳ ʜʦʣʞʥʳ ʦʙʣʘʜʘʪʴ ʥʝʢʦʪʦʨʳʤʠ ʦʙ-

ʱʠʤʠ ʯʝʨʪʘʤʠ ʠ ʚʢʣʶʯʘʪʴ ʩʣʝʜʫʶʱʠʝ ʦʩʥʦʚʥʳʝ ʵʣʝʤʝʥʪʳ: 

 ʊʠʪʫʣʴʥʳʡ ʣʠʩʪ. 

 ʉʦʜʝʨʞʘʥʠʝ. 

 ɺʚʝʜʝʥʠʝ. 

 ʊʝʦʨʝʪʠʯʝʩʢʘʷ ʯʘʩʪʴ. 

 ʇʨʘʢʪʠʯʝʩʢʘʷ ʯʘʩʪʴ (ʨʘʟʨʘʙʦʪʢʘ ʧʨʘʢʪʠʯʝʩʢʦʡ ʨʘʙʦʪʳ, ʪʝʩʪʘ ʧʦ ʪʝʤʝ ʠʥ-

ʜʠʚʠʜʫʘʣʴʥʦʛʦ ʟʘʜʘʥʠʷ). 

 ɿʘʢʣʶʯʝʥʠʝ. 

 ʉʧʠʩʦʢ ʠʩʪʦʯʥʠʢʦʚ ʠʥʬʦʨʤʘʮʠʠ. 

 ʇʨʠʣʦʞʝʥʠʷ. 

 

  

3 ʊʈɽɹʆɺɸʅʀʗ ʂ ʆʌʆʈʄʃɽʅʀʖ ʂʆʅʊʈʆʃʔʅʆʁ ʈɸɹʆʊʓ 

 

 ʊʝʢʩʪʦʚʳʡ ʤʘʪʝʨʠʘʣ ʜʦʣʞʝʥ ʙʳʪʴ ʧʦʜʛʦʪʦʚʣʝʥ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ MS 

Word. 

 ʊʝʢʩʪ ʜʦʣʞʝʥ ʙʳʪʴ ʥʘʙʨʘʥ ʩ ʫʯʝʪʦʤ ʩʣʝʜʫʶʱʠʭ ʧʘʨʘʤʝʪʨʦʚ: 

1. ʨhʠʬʪ Times New Roman; 

2. ʨʘʟʤʝʨ ʰʨʠʬʪʘ ʟʘʛʦʣʦʚʢʦʚ ï 14, ʦʩʥʦʚʥʦʛʦ ʪʝʢʩʪʘ - 12; 

3. ʤʝʞʩʪʨʦʯʥʳʡ ʠʥʪʝʨʚʘʣ  - 1; 

4. ʤʝʞʙʫʢʚʝʥʥʳʡ ʠʥʪʝʨʚʘʣ - Normal; 

5. ʧʦʣʷ: ʣʝʚʦʝ ï 2.5, ʧʨʘʚʦʝ ï 2, ʚʝʨʭʥʝʝ ʠ ʥʠʞʥʝʝ ï 1.5; 

6. ʚr ʨʘʚʥʠʚʘʥʠʝ ï ʧʦ ʰʠʨʠʥʝ ʩʪʨʘʥʠʮʳ; 

7. ʥʫʤʝʨʘʮʠʷ ʩʪʨʘʥʠʮ ï ʚ ʥʠʞʝʤ ʧʨʘʚʦʤ ʫʛʣʫ; 

8. ʚ ʚʝʨʭʥʝʤ ʢʦʣʦʥʪʠʪʫʣʝ ʫʢʘʟʘʪʴ ʥʘʟʚʘʥʠʝ ʨʘʙʦʪʳ; 

9. ʦʙʨʘʟʝʮ ʦʬʦʨʤʣʝʥʠʷ ʪʠʪʫʣʴʥʦʛʦ ʣʠʩʪʘ ʧʨʠʚʝʜʝʥ ʚ ʧʨʠʣʦʞʝʥʠʠ ˉ2 
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 ʆʙʲʝʤ ʨʘʙʦʪʳ ʥʝ ʤʝʥʝʝ 20 ʩʪʨʘʥʠʮ. 

 ʀʩʧʦʣʴʟʦʚʘʪʴ ʵʣʝʢʪʨʦʥʥʦʝ ʦʛʣʘʚʣʝʥʠʝ. 

 ʈʠʩʫʥʢʠ ʜʦʣʞʥʳ ʙʳʪʴ ʧʨʦʥʫʤʝʨʦʚʘʥʳ ʠ ʧʦʜʧʠʩʘʥ .r 

 ʉʧʠʩʦʢ ʠʩʪʦʯʥʠʢʦʚ ʜʦʣʞʝʥ ʩʦʜʝʨʞʘʪʴ ʢʘʢ ʩʧʠʩʦʢ ʣʠʪʝʨʘʪʫʨʳ, ʪʘʢ ʠ ʩʧʠ-

ʩʦʢ ʨʝʩʫʨʩʦʚ ʀʥʪʝʨʥʝʪ. 

 ʇʨʝʟʝʥʪʘʮʠʦʥʥʳʡ ʤʘʪʝʨʠʘʣ ʜʦʣʞʝʥ ʙʳʪʴ ʧʦʜʛʦʪʦʚʣʝʥ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ 

MS PowerPoint (ʇʨʠʣʦʞʝʥʠʝ 1). 

 ʇʨʝʟʝʥʪʘʮʠʷ ʜʦʣʞʥʘ ʙʳʪʴ ʚʳʜʝʨʞʘʥʘ ʚ ʦʜʥʦʤ ʩʪʠʣʝ, ʩʦʜʝʨʞʘʪʴ ʥʝ ʙʦʣʝʝ 

10 ʩʣʘʡʜʦʚ ʠ ʦʪʩʪʨʦʝʥʘ ʧʦ ʚʨʝʤʝʥʠ. 

 ʋʩʪʥʦʝ ʚʳʩʪʫʧʣʝʥʠʝ ʥʝ ʜʦʣʞʥʦ ʧʨʝʚʳʰʘʪʴ 7 ʤʠʥʫʪ. 

  

ʇʨʠ ʦʙʥʘʨʫʞʝʥʠʠ ʧʣʘʛʠʘʪʘ ʢʦʥʪʨʦʣʴʥʘʷ ʨʘʙʦʪʘ ʨʘʩʩʤʘʪʨʠʚʘʪʴʩʷ ʠ ʦʮʝ-

ʥʠʚʘʪʴʩʷ ʥʝ ʙʫʜʝʪ. 
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ʉʇʀʉʆʂ  ʈɽʂʆʄɽʅɼʋɽʄʆʁ ʃʀʊɽʈɸʊʋʈʓ 

 

1. "ʊʝʢʩʪʦʚʳʡ ʨʝʜʘʢʪʦʨ Microsoft Word for Windows" ʧʦ ʜʠʩʮʠʧʣʠʥʝ "ʀʥ-

ʬʦʨʤʘʪʠʢʘ" ʜʣʷ ʩʪʫʜʝʥʪʦʚ: ʤʝʪʦʜʠʯʝʩʢʠʝ ʫʢʘʟʘʥʠʷ ʢ ʧʨʘʢʪʠʯʝʩʢʠʤ ʨʘʙʦ-

ʪʘʤ/ ɹʝʜʥʷʢ ʉ.ɻ., ʂʫʣʷʩ ʆ.ʃ.,- ʇɻɸʊʀ,  2004 ʛ. 
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2011. 

4. ʀʥʬʦʨʤʘʪʠʢʘ 2007: ʫʯʝʙ. ʧʦʩʦʙʠʝ ʜʣʷ ʚʫʟʦʚ / ɸʣʝʢʩʝʝʚ, ɸ. ʇ. - ʄ.: ʉʆ-

ʃʆʅ-ʇʈɽʉʉ, 2007.  

5. ʀʥʬʦʨʤʘʪʠʢʘ ʠ ʢʦʤʧʴʶʪʝʨʥʳʝ ʪʝʭʥʦʣʦʛʠʠ, ʆʩʥʦʚʥʳʝ ʪʝʨʤʠʥʳ: ʊʦʣʢʦ-

ʚʳʡ ʩʣʦʚ.:ɹʦʣʝʝ 1000 ʙʘʟʦʚʳʭ ʧʦʥʷʪʠʡ ʠ ʪʝʨʤʠʥʦʚ / ʌʨʠʜʣʘʥʜ ɸ.ʗ. - 3-ʝ 

ʠʟʜ.,ʠʩʧʨ. ʠ ʜʦʧ. - ʄ. : ɸʩʪʨʝʣʴ ɸʉʊ, 2003. 

6. ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ ʫʧʨʘʚʣʝʥʠʷ:ʫʯʝʙ. ʧʦʩʦʙʠʝ ʜʣʷ ʚʫʟʦʚ 

/ʊʠʪʦʨʝʥʢʦ ɻ.ɸ. ʠ ʜʨ..-ʄ.:ʖʅʀʊʀ, 2003 ʛ. 

7. ʀʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ.: ʫʯʝʙʥʠʢ ʜʣʷ ʚʫʟʦʚ/ ʉʦʚʝʪʦʚ ɹ.ʗ., ʎʝʭʘ-

ʥʦʚʩʢʠʡ ɺ.ɺ.;- ʄ.ɺ.ʰ.,2005 ʛ. 

8. ʅʦʚʳʝ ʀʊ:ʫʯʝʙ. ʧʦʩʦʙʠʝ ʜʣʷ ʚʫʟʦʚ /ɼʴʷʢʦʥʦʚ ɺ.ʇ. ʠ ʜʨ..-ʄ.:ʉʆʃʆʅ-

ʇʨʝʩʩ, 2005 ʛ. 

9. ʆʩʥʦʚʳ ʩʦʚʨʝʤʝʥʥʳʭ ʢʦʤʧʴʶʪʝʨʥʳʭ ʪʝʭʥʦʣʦʛʠʡ: ʫʯʝʙʥʠʢ. ɼʣʷ ʚʫʟʦʚ 
ɹʨʷʢʘʣʦʚ ɹ.ɸ. ʠ ʜʨ..- ʉʇɹ:ʂʦʨʦʥʘ ʧʨʠʥʪ, 2005 ʛ. 

10. ʇʝʨʩʧʝʢʪʠʚʥʳʝ ʀʊ. ʃʝʢʮʠʠ ʄɻʋ /ʂʦʛʘʣʦʚʩʢʠʡ ʄ.ʈ. -

ʄ.:ɼʄʂ.ʇʨʝʩʩ;ɸʡʪʠ, 2003 ʛ. 

11. ʉʦʚʨʝʤʝʥʥʳʝ ʠʥʬʦʨʤʘʮʠʦʥʥʳʝ ʪʝʭʥʦʣʦʛʠʠ: ʫʯʝʙ. ʧʦʩʦʙʠʝ ʜʣʷ ʚʫʟʦʚ / 

ɸ.ʇ.ɸʣʝʢʩʝʝʚ, ɺ.ɸ.ʃʘʟʘʨʝʚ. -ʄ.:ʈ ʠ ʉ, 2001 ʛ. 

12. ʉʦʟʜʘʥʠʝ ʙʦʣʴʰʠʭ ʜʦʢʫʤʝʥʪʦʚ ʠ ʨʘʙʦʪʘ ʩ ʥʠʤʠ ʚ MS Word: ʫʯʝʙ. ʧʦʩʦʙʠʝ 
/ ɹʝʜʥʷʢ ʉ.ɻ., ɹʝʜʥʷʢ ʆ.ʀ. ; . - ʉʘʤʘʨʘ: ʉʅʎ ʈɸʅ, 2007. 
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ʇʨʠʣʦʞʝʥʠʝ 1 

 

ʈʘʙʦʪʘ ʚ  MS Power Point 

 

ɺʚʝʜʝʥʠʝ 

 

ʀʟʚʝʩʪʥʦ, ʯʪʦ ʟʨʠʪʝʣʴʥʦʝ ʚʦʩʧʨʠʷʪʠʝ ʠʥʬʦʨʤʘʮʠʠ ʟʥʘʯʠʪʝʣʴʥʦ ʙʦʣʝʝ ʵʬ-

ʬʝʢʪʠʚʥʦ, ʯʝʤ ʥʘ ʩʣʫʭ ʠʣʠ ʧʨʠ ʯʪʝʥʠʠ ʪʝʢʩʪʘ. ʇʨʠʤʝʨʥʦ 70% ʚʩʝʡ ʠʥʬʦʨʤʘʮʠʠ 

ʯʝʣʦʚʝʢ ʧʦʣʫʯʘʝʪ ʩ ʧʦʤʦʱʴʶ ʩʚʦʝʛʦ ʟʨʝʥʠʷ. ʇʦʵʪʦʤʫ ʝʩʣʠ ʚʘʤ ʧʨʝʜʩʪʦʠʪ ʧʫʙ-

ʣʠʯʥʦʝ ʚʳʩʪʫʧʣʝʥʠʝ: ʜʦʢʣʘʜ, ʦʪʯʸʪ, ʟʘʱʠʪʘ ʜʠʩʩʝʨʪʘʮʠʠ ʠʣʠ  ʧʨʝʜʩʪʘʚʣʝʥʠʝ 

ʢʘʢʦʛʦ-ʣʠʙʦ ʧʨʦʝʢʪʘ, ʪʦ ʣʫʯʰʠʤ ʩʧʦʩʦʙʦʤ ʩʜʝʣʘʪʴ ʝʛʦ ʫʙʝʜʠʪʝʣʴʥʳʤ ʠ ʷʨʢʠʤ 

ʙʫʜʝʪ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʵʣʝʢʪʨʦʥʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ, ʧʦʜʛʦʪʦʚʣʝʥʥʦʡ ʥʘ ʢʦʤʧʴʶʪʝ-

ʨʝ. ʆʥʘ ʧʦʟʚʦʣʠʪ ʚʘʤ ʩʦʧʨʦʚʦʞʜʘʪʴ ʩʚʦʸ ʨʝʯʝʚʦʝ ʚʳʩʪʫʧʣʝʥʠʝ ʧʦʢʘʟʦʤ ʥʘʛʣʷʜ-

ʥʳʭ ʤʘʪʝʨʠʘʣʦʚ: ʩʭʝʤ, ʛʨʘʬʠʢʦʚ, ʜʠʘʛʨʘʤʤ, ʧʣʘʢʘʪʦʚ ʠ ʪ.ʜ. 

ɼʣʷ ʜʝʤʦʥʩʪʨʘʮʠʠ ʵʣʝʢʪʨʦʥʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ ʚ ʙʦʣʴʰʦʡ ʘʫʜʠʪʦʨʠʠ (ʨʠʩ.1) 

ʢʨʦʤʝ ʢʦʤʧʴʶʪʝʨʘ ʥʫʞʝʥ ʩʧʝʮʠʘʣʴʥʳʡ LCD-ʧʨʦʝʢʪʦʨ, ʚʳʚʦʜʷʱʠʡ ʠʟʦʙʨʘʞʝ-

ʥʠʝ ʩ ʢʦʤʧʴʶʪʝʨʘ ʥʘ ʚʥʝʰʥʠʡ ʵʢʨʘʥ ʠʣʠ ʥʘ ʩʪʝʥʫ.  

 

 
ʈʠʩ.1 ɼʝʤʦʥʩʪʨʘʮʠʷ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ɽʩʣʠ ʞʝ ʚʘʩ ʙʫʜʫʪ ʩʣʳʰʘʪʴ ʚʩʝʛʦ ʥʝʩʢʦʣʴʢʦ ʯʝʣʦʚʝʢ, ʪʦ ʤʦʞʥʦ ʦʙʦʡʪʠʩʴ ʠ 

ʙʝʟ ʧʨʦʝʢʪʦʨʘ. 

ʏʪʦ ʞʝ ʪʘʢʦʝ çʵʣʝʢʪʨʦʥʥʘʷ ʧʨʝʟʝʥʪʘʮʠʷè? ʕʪʦ ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦʩʪʴ ʟʘʨʘʥʝʝ 

ʧʦʜʛʦʪʦʚʣʝʥʥʳʭ ʩʣʘʡʜʦʚ, ʢʦʪʦʨʳʝ ʚʳʚʦʜʷʪʩʷ ʥʘ ʵʢʨʘʥ ʦʜʠʥ ʟʘ ʜʨʫʛʠʤ ʧʦ ʱʝʣʯ-

ʢʫ ʤʳʰʠ ʠʣʠ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʯʝʨʝʟ ʟʘʜʘʥʥʦʝ ʚʨʝʤʷ. 

ʉʣʘʡʜ ï çʩʪʨʘʥʠʮʘè ʧʨʝʟʝʥʪʘʮʠʠ, ʧʨʠ ʜʝʤʦʥʩʪʨʘʮʠʠ ʦʥ ʟʘʧʦʣʥʷʝʪ ʩʦʙʦʡ 

ʚʝʩʴ ʵʢʨʘʥ. ʉʣʘʡʜ ʠʤʝʝʪ ʬʦʥ, ʟʘʛʦʣʦʚʦʢ ʠ ʤʦʞʝʪ ʩʦʜʝʨʞʘʪʴ ʨʘʟʣʠʯʥʳʝ ʵʣʝʤʝʥ-

ʪʳ: ʪʝʢʩʪ, ʢʘʨʪʠʥʢʠ, ʜʠʘʛʨʘʤʤʳ ʠ ʪ.ʜ. ʆʪʢʫʜʘ ʧʦʷʚʠʣʦʩʴ ʥʘʟʚʘʥʠʝ çʩʣʘʡʜè? ɼʝ-

ʣʦ ʚ ʪʦʤ, ʯʪʦ ʨʘʥʴʰʝ, ʜʦ ʧʦʷʚʣʝʥʠʷ LCD-ʧʨʦʝʢʪʦʨʦʚ, ʧʨʝʟʝʥʪʘʮʠʠ ʚʳʚʦʜʠʣʠʩʴ 

ʥʘ 35-ʤʠʣʣʠʤʝʪʨʦʚʫʶ ʬʦʪʦʧʣʸʥʢʫ, ʢʘʜʨʳ ʨʘʟʨʝʟʘʣʠ, ʚʩʪʘʚʣʷʣʠ ʚ ʨʘʤʢʠ ʠ ʧʦʢʘ-

ʟʳʚʘʣʠ ʥʘ ʦʙʳʯʥʦʤ ʧʨʦʝʢʪʦʨʝ ʜʣʷ ʩʣʘʡʜʦʚ (ʨʠʩ.1). ʉʝʡʯʘʩ ʪʘʢʘʷ ʪʝʭʥʦʣʦʛʠʷ 

ʧʨʘʢʪʠʯʝʩʢʠ ʥʝ ʧʨʠʤʝʥʷʝʪʩʷ, ʘ ʪʝʨʤʠʥ çʩʣʘʡʜè ʦʩʪʘʣʩʷ. 
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ʇʨʝʟʝʥʪʘʮʠʶ ʤʦʞʥʦ ʥʝ ʪʦʣʴʢʦ ʧʦʢʘʟʳʚʘʪʴ ʥʘ ʢʦʤʧʴʶʪʝʨʝ, ʥʦ ʠ ʨʘʩʧʝʯʘ-

ʪʘʪʴ ʥʘ ʙʫʤʘʛʝ. ʇʦʵʪʦʤʫ ʥʘʠʙʦʣʝʝ ʯʘʩʪʦ ʝʸ ʠʩʧʦʣʴʟʫʶʪ ʪʦʛʜʘ, ʢʦʛʜʘ ʥʫʞʥʦ ʠʟ-

ʣʦʞʠʪʴ ʩʫʪʴ ʧʨʝʜʣʘʛʘʝʤʦʛʦ ʧʨʦʝʢʪʘ ʠʣʠ ʧʨʝʜʩʪʘʚʠʪʴ ʦʪʯʸʪ ʦ ʧʨʦʜʝʣʘʥʥʦʡ ʨʘʙʦ-

ʪʝ ʚ ʚʠʜʝ ʥʝ ʤʥʦʛʦʩʪʨʘʥʠʯʥʦʛʦ ʪʝʢʩʪʘ, ʘ ʣʘʢʦʥʠʯʥʳʭ, ʯʸʪʢʠʭ ʠ ʥʘʛʣʷʜʥʳʭ ʤʘʪʝ-

ʨʠʘʣʦʚ. ʇʨʝʟʝʥʪʘʮʠʶ ʤʦʞʥʦ ʚʳʚʝʩʪʠ ʠ ʥʘ ʧʨʦʟʨʘʯʥʫʶ ʧʣʸʥʢʫ, ʘ ʟʘʪʝʤ ʧʦʢʘʟʳ-

ʚʘʪʴ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ ʧʨʦʝʢʪʦʨʝ. 

ʇʦʣʴʟʦʚʘʪʝʣʴʩʢʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʩʦʟʜʘʶʪʩʷ, ʢʘʢ ʧʨʘʚʠʣʦ, ʩ ʧʦʤʦʱʴʶ ʧʨʦ-

ʛʨʘʤʤʳ ʜʝʤʦʥʩʪʨʘʮʠʦʥʥʦʡ ʛʨʘʬʠʢʠ Microsoft Power Point, ʚʭʦʜʷʱʝʡ ʚ ʩʦʩʪʘʚ 

ʧʘʢʝʪʘ Microsoft Office. 

 

ʇʣʘʥʠʨʦʚʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʎʝʣʠ ʧʨʝʟʝʥʪʘʮʠʠ 

ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʵʣʝʢʪʨʦʥʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ ʚ ʧʫʙʣʠʯʥʦʤ ʚʳʩʪʫʧʣʝʥʠʠ ʥʝ ʷʚ-

ʣʷʝʪʩʷ ʩʘʤʦʮʝʣʴʶ. ʇʨʝʟʝʥʪʘʮʠʷ ʮʝʣʝʩʦʦʙʨʘʟʥʘ, ʝʩʣʠ ʦʥʘ: 

ü ʥʝ ʫʩʣʦʞʥʠʪ, ʘ ʦʙʣʝʛʯʠʪ ʚʘʤ ʚʳʩʪʫʧʣʝʥʠʝ; 

ü ʩʜʝʣʘʝʪ ʚʘʰʝ ʚʳʩʪʫʧʣʝʥʠʝ ʙʦʣʝʝ ʥʘʛʣʷʜʥʳʤ ï ʚʳ ʩʤʦʞʝʪʝ ʧʦʜʛʦʪʦʚʠʪʴ ʠ 

ʧʦʢʘʟʘʪʴ ʤʘʪʝʨʠʘʣʳ, ʥʘ ʢʦʪʦʨʳʝ ʙʫʜʝʪʝ ʩʩʳʣʘʪʴʩʷ ʚʦ ʚʨʝʤʷ ʨʘʩʩʢʘʟʘ: ʪʘʙ-

ʣʠʮʳ, ʛʨʘʬʠʢʠ ʠ ʪ.ʜ. 

ü ʩʜʝʣʘʝʪ ʚʘʰʝ ʚʳʩʪʫʧʣʝʥʠʝ ʙʦʣʝʝ ʢʨʘʪʢʠʤ ï ʦʜʥʠ ʩʣʘʡʜʳ ʤʦʞʥʦ ʧʦʷʩʥʠʪʴ 

ʯʘʩʪʠʯʥʦ, ʜʨʫʛʠʝ ï ʧʦʢʘʟʘʪʴ ʙʝʟ ʧʦʷʩʥʝʥʠʷ ʠ ʚʝʨʥʫʪʴʩʷ ʢ ʥʠʤ ʚ ʧʨʦʮʝʩʩʝ 

ʦʙʩʫʞʜʝʥʠʷ  ʠʣʠ  ʧʨʠ ʦʪʚʝʪʝ ʥʘ ʚʦʧʨʦʩʳ. 

ʍʦʨʦʰʦ ʧʨʦʜʫʤʘʥʥʘʷ ʠ ʛʨʘʤʦʪʥʦ ʚʳʧʦʣʥʝʥʥʘʷ ʧʨʝʟʝʥʪʘʮʠʷ, ʙʝʟʫʩʣʦʚʥʦ, 

ʧʦʤʦʞʝʪ ʚʘʤ ʫʜʝʨʞʘʪʴ ʚʥʠʤʘʥʠʝ ʘʫʜʠʪʦʨʠʠ ʠ ʦʩʪʘʚʠʪʴ ʭʦʨʦʰʝʝ ʚʧʝʯʘʪʣʝʥʠʝ ʦʪ 

ʚʳʩʪʫʧʣʝʥʠʷ. 

 

ʉʦʜʝʨʞʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʇʨʝʞʜʝ ʯʝʤ ʧʨʠʩʪʫʧʘʪʴ ʢ ʩʦʟʜʘʥʠʶ ʧʨʝʟʝʥʪʘʮʠʠ ʥʘ ʢʦʤʧʴʶʪʝʨʝ, ʝʸ ʥʘʜʦ 

ʧʨʠʜʫʤʘʪʴ: ʩʦʙʨʘʪʴ ʤʘʪʝʨʠʘʣ, ʧʨʠʛʦʜʥʳʡ ʜʣʷ ʧʨʝʟʝʥʪʘʮʠʠ, ʩʦʩʪʘʚʠʪʴ ʧʣʘʥ ʧʦ-

ʢʘʟʘ ʩʣʘʡʜʦʚ ï ʩʮʝʥʘʨʠʡ, ʢʦʪʦʨʳʡ ʜʦʣʞʝʥ ʙʳʪʴ ʧʦʜʯʠʥʸʥ ʧʣʘʥʫ ʚʘʰʝʛʦ ʨʘʩʩʢʘ-

ʟʘ. ʉʦʜʝʨʞʘʥʠʝ ʩʣʘʡʜʦʚ ʙʫʜʝʪ ʦʧʨʝʜʝʣʷʪʴʩʷ ʮʝʣʴʶ ʠ ʪʝʤʦʡ ʚʳʩʪʫʧʣʝʥʠʷ, ʥʦ ʥʝ-

ʢʦʪʦʨʳʝ ʦʙʱʠʝ ʯʝʨʪʳ ʧʨʝʟʝʥʪʘʮʠʡ ʚʩʸ ʞʝ ʤʦʞʥʦ ʦʪʤʝʪʠʪʴ. 

1. ʇʨʝʟʝʥʪʘʮʠʷ ʜʦʣʞʥʘ ʥʘʯʠʥʘʪʴʩʷ ʩ ʪʠʪʫʣʴʥʦʛʦ ʩʣʘʡʜʘ, ʢʦʪʦʨʳʡ, ʢʘʢ ʧʨʘ-

ʚʠʣʦ, ʩʦʜʝʨʞʠʪ: 

ü ʥʘʟʚʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʠʣʠ ʜʦʢʣʘʜʘ (ʜʠʩʩʝʨʪʘʮʠʠ, ʧʨʦʝʢʪʘ ʠ ʪ.ʧ.); 

ü ʧʦʜʟʘʛʦʣʦʚʦʢ, ʧʦʷʩʥʷʶʱʠʡ ʥʘʟʚʘʥʠʝ; 

ü ʬʘʤʠʣʠʶ, ʜʦʣʞʥʦʩʪʴ, ʫʯʸʥʳʝ ʟʚʘʥʠʷ ʠ ʩʪʝʧʝʥʠ ʜʦʢʣʘʜʯʠʢʘ, ʥʘʠʤʝʥʦʚʘʥʠʝ 
ʦʨʛʘʥʠʟʘʮʠʠ, ʢʦʪʦʨʫʶ ʦʥ ʧʨʝʜʩʪʘʚʣʷʝʪ, ʠ ʪ.ʜ. 

ʅʘ ʪʠʪʫʣʴʥʦʤ ʩʣʘʡʜʝ ʫʤʝʩʪʥʳ ʛʨʘʬʠʯʝʩʢʠʝ ʠʟʦʙʨʘʞʝʥʠʷ: ʣʦʛʦʪʠʧ ʦʨʛʘʥʠʟʘʮʠʠ, 

ʬʦʪʦʛʨʘʬʠʠ ʠ ʪ.ʜ. 

2. ʀʥʬʦʨʤʘʮʠʷ ʦ ʜʦʢʣʘʜʯʠʢʝ ʠ, ʚʦʟʤʦʞʥʦ, ʝʛʦ ʬʦʪʦʛʨʘʬʠʷ ʤʦʛʫʪ ʙʳʪʴ 
ʧʨʝʜʩʪʘʚʣʝʥʳ ʥʘ ʚʪʦʨʦʤ ʩʣʘʡʜʝ. 
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3. ʂʘʞʜʳʡ ʩʣʘʡʜ ʜʦʣʞʝʥ ʠʤʝʪʴ ʟʘʛʦʣʦʚʦʢ. ʕʪʦ ʥʫʞʥʦ ʥʝ ʪʦʣʴʢʦ ʜʣʷ ʪʦʛʦ, 
ʯʪʦʙʳ ʚʘʰʠ ʩʣʫʰʘʪʝʣʠ ʟʥʘʣʠ, ʦ ʯʸʤ ʠʜʸʪ ʨʝʯʴ ʚ ʢʘʞʜʳʡ ʤʦʤʝʥʪ, ʥʦ ʠ ʜʣʷ 

ʪʦʛʦ, ʯʪʦʙʳ ʦʙʣʝʛʯʠʪʴ ʚʘʤ ʧʝʨʝʭʦʜ ʢ ʥʫʞʥʦʤʫ ʩʣʘʡʜʫ ʚʦ ʚʨʝʤʷ ʚʳʩʪʫʧʣʝ-

ʥʠʷ. ʇʦ ʪʦʡ ʞʝ ʧʨʠʯʠʥʝ ʫʤʝʩʪʥʦ ʚʳʚʝʩʪʠ ʚ ʟʘʛʦʣʦʚʦʢ ʠʣʠ ʚ ʫʛʦʣ ʢʘʞʜʦʛʦ 

ʩʣʘʡʜʘ ʝʛʦ ʧʦʨʷʜʢʦʚʳʡ ʥʦʤʝʨ. 

4. ʇʦʩʣʝ ʪʠʪʫʣʴʥʦʛʦ ʩʣʘʡʜʘ ʮʝʣʝʩʦʦʙʨʘʟʥʦ ʩʜʝʣʘʪʴ ʩʣʘʡʜ, ʦʪʨʘʞʘʶʱʠʡ ʩʦ-

ʜʝʨʞʘʥʠʝ ʚʩʝʡ ʧʨʝʟʝʥʪʘʮʠʠ, ʠ ʧʨʝʜʫʩʤʦʪʨʝʪʴ ʚʦʟʤʦʞʥʦʩʪʴ ʧʝʨʝʭʦʜʘ ʩ ʥʝ-

ʛʦ ʩʨʘʟʫ ʢ ʥʫʞʥʦʤʫ ʩʣʘʡʜʫ. ʇʨʠ ʵʪʦʤ ʥʝʦʙʭʦʜʠʤʦ ʠʤʝʪʴ ʚʦʟʤʦʞʥʦʩʪʴ 

ʚʝʨʥʫʪʴʩʷ ʠʟ ʣʶʙʦʛʦ ʩʣʘʡʜʘ ʧʨʝʟʝʥʪʘʮʠʠ ʥʘ ʩʣʘʡʜ ʩʦʜʝʨʞʘʥʠʝʤ. 

5. ʉʣʘʡʜʳ ʤʦʞʥʦ ʧʨʦʩʤʘʪʨʠʚʘʪʴ ʚ ʥʫʞʥʦʤ ʧʦʨʷʜʢʝ, ʘ ʥʝʦʙʷʟʘʪʝʣʴʥʦ ʦʜʠʥ ʟʘ 

ʜʨʫʛʠʤ. ʉʭʝʤʫ ʧʦʢʘʟʘ ʩʣʘʡʜʦʚ ï ʩʮʝʥʘʨʠʡ ï ʥʫʞʥʦ ʧʨʦʜʫʤʘʪʴ ʟʘʨʘʥʝʝ, 

ʤʦʞʝʪ ʙʳʪʴ, ʵʪʦ ʧʦʚʣʠʷʝʪ ʠ ʥʘ ʩʦʜʝʨʞʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ. ʂ ʧʨʠʤʝʨʫ, ʧʦʷ-

ʚʠʪʩʷ ʩʣʘʡʜ, ʩʚʷʟʳʚʘʶʱʠʡ ʛʨʫʧʧʫ ʜʨʫʛʠʭ ʩʣʘʡʜʦʚ. ʅʝʢʦʪʦʨʳʝ ʩʣʘʡʜʳ 

ʧʨʠ ʵʪʦʤ ʤʦʞʥʦ ʩʜʝʣʘʪʴ ʩʢʨʳʪʳʤʠ ʠ ʧʦʢʘʟʘʪʴ, ʪʦʣʴʢʦ ʝʩʣʠ ʵʪʦ ʧʦʪʨʝʙʫ-

ʝʪʩʷ ʧʦ ʭʦʜʫ ʚʩrʪʫʧʣʝʥʠʷ. 

 

ʌʦʨʤʳ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʠʥʬʦʨʤʘʮʠʠ 

 

ʊʝʟʠʩʳ ʠ ʧʝʨʝʯʠʩʣʝʥʠʷ 

 

ʅʝʩʤʦʪʨʷ ʥʘ ʪʦ ʯʪʦ ʧʨʝʟʝʥʪʘʮʠʷ, ʢʘʢ ʧʨʘʚʠʣʦ, ʩʦʧʨʦʚʦʞʜʘʝʪʩʷ ʫʩʪʥʳʤ ʨʘʩ-

ʩʢʘʟʦʤ, ʤʦʞʥʦ ʧʦʤʝʩʪʠʪʴ ʚ ʩʣʘʡʜʘʭ ʪʝʢʩʪ (ʨʠʩ.2). ɽʛʦ ʥʝʦʙʷʟʘʪʝʣʴʥʦ ʧʨʦʛʦʚʘ-

ʨʠʚʘʪʴ, ʘ ʤʦʞʥʦ ʣʠʰʴ ʢʨʘʪʢʦ ʧʨʦʢʦʤʤʝʥʪʠʨʦʚʘʪʴ ʠʣʠ ʧʨʝʜʦʩʪʘʚʠʪʴ ʩʣʫʰʘʪʝ-

ʣʷʤ ʚʦʟʤʦʞʥʦʩʪʴ ʧʨʦʯʝʩʪʴ ʝʛʦ ʩʘʤʠʤ. 

 

  
 ʈʠʩ.2 ʊʝʢʩʪ 

 

ʅʝʣʴʟʷ ʚʳʚʦʜʠʪʴ ʥʘ ʵʢʨʘʥ ʩʧʣʦʰʥʦʡ ʪʝʢʩʪ. ɽʩʣʠ ʠʟʙʝʞʘʪʴ ʵʪʦʛʦ ʥʝ ʫʜʘʸʪʩʷ, 

ʥʫʞʥʦ ʭʦʨʦʰʦ ʩʪʨʫʢʪʫʨʠʨʦʚʘʪʴ ʝʛʦ, ʨʘʟʙʠʚ ʥʘ ʪʝʟʠʩʳ ʠʣʠ ʧʨʝʜʩʪʘʚʠʚ ʚ ʚʠʜʝ 

ʧʝʨʝʯʠʩʣʝʥʠʡ. 
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ʊʘʙʣʠʮʳ 

 

ʊʘʙʣʠʮʳ ï ʫʜʦʙʥʳʡ ʠ  ʥʘʛʣʷʜʥʳʡ ʩʧʦʩʦʙ ʧʨʝʜʩʪʘʚʣʝʥʠʷ ʠʥʬʦʨʤʘʮʠʠ, ʢʦ-

ʪʦʨʫʶ ʤʦʞʥʦ ʩʨʘʚʥʠʚʘʪʴ ʧʦ ʨʘʟʥʳʤ ʢʨʠʪʝʨʠʷʤ ʠʣʠ ʢʦʪʦʨʘʷ ʭʦʨʦʰʦ ʩʪʨʫʢʪʫʨʠ-

ʨʫʝʪʩʷ. ʂʦʤʤʝʥʪʠʨʫʷ ʚʳʚʝʜʝʥʥʫʶ ʥʘ ʵʢʨʘʥ ʪʘʙʣʠʮʫ, ʚʳ ʤʦʞʝʪʝ ʣʠʰʴ ʩʜʝʣʘʪʴ 

ʚʳʚʦʜʳ ʠ ʦʙʦʟʥʘʯʠʪʴ ʢʣʶʯʝʚʳʝ ʤʦʤʝʥʪʳ, ʘ ʧʦʣʥʦʩʪʴʶ ʚʩʝ ʜʘʥʥʳʝ ʩʣʫʰʘʪʝʣʠ 

ʫʚʠʜʷʪ ʩʘʤʠ. 

 

ɺ Microsoft Power Point ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʪʘʙʣʠʮʳ ʜʚʫʭ ʚʠʜʦʚ: ʠʟ Micro-

soft Word ʠ  ʠʟ Microsoft Excel. ʊʘʙʣʠʮʳ Excel ʣʫʯʰʝ ʠʩʧʦʣʴʟʦʚʘʪʴ ʧʨʠ ʙʦʣʴ-

ʰʦʤ ʢʦʣʠʯʝʩʪʚʝ ʩʪʨʦʢ ʠ ʩʪʦʣʙʮʦʚ, ʧʨʠ ʵʪʦʤ ʩʦʭʨʘʥʷʝʪʩʷ ʚʦʟʤʦʞʥʦʩʪʴ ʚʚʦʜʘ 

ʬʦʨʤʫʣ ʜʣʷ ʨʘʟʣʠʯʥʳʭ ʚʳʯʠʩʣʝʥʠʡ. 

 

ɼʠʘʛʨʘʤʤʳ ʠ ʛʨʘʬʠʢʠ 

 

ʇʨʝʜʩʪʘʚʣʝʥʠʝ ʯʠʩʣʦʚʦʡ ʠʥʬʦʨʤʘʮʠʠ ʚ ʚʠʜʝ ʜʠʘʛʨʘʤʤ ʠ ʛʨʘʬʠʢʦʚ ʢʘʢ 

ʥʝʣʴʟʷ ʣʫʯʰʝ ʧʦʜʭʦʜʷʪ ʜʣʷ ʧʨʝʟʝʥʪʘʮʠʡ (ʨʠʩ.3). ɺʦʟʤʦʞʥʦʩʪʠ Microsoft Power 

Point ʚ ʩʤʳʩʣʝ ʧʦʩʪʨʦʝʥʠʷ ʜʠʘʛʨʘʤʤ ʠ ʦʩʦʙʝʥʥʦ ʠʭ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʥʝ ʦʯʝʥʴ 

ʚʝʣʠʢʠ, ʧʦʵʪʦʤʫ ʥʫʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʜʣʷ ʵʪʠʭ ʮʝʣʝʡ Microsoft Excel. ɺʘʞʥʦ 

ʧʨʘʚʠʣʴʥʦ ʚʙrʨʘʪʴ ʪʠʧ ʜʠʘʛʨʘʤʤʳ, ʯʪʦʙʳ ʧʦʢʘʟʘʪʴ ʯʠʩʣʦʚʳʝ ʜʘʥʥʳʝ ʚ ʥʫʞʥʦʤ 

ʘʩʧʝʢʪʝ: ʩʨʘʚʥʝʥʠʝ ʦʙʲʸʤʦʚ ʣʫʯʰʝ ʧʨʝʜʩʪʘʚʣʷʪʴ ʚ ʚʠʜʝ ʩʪʦʣʙʠʢʦʚʳʭ ʜʠʘʛʨʘʤʤ, 

ʜʦʣʠ ï ʥʘ ʢʨʫʛʦʚʦʡ ʜʠʘʛʨʘʤʤʝ, ʘ ʪʝʥʜʝʥʮʠʷ ʨʘʟʚʠʪʠʷ ï ʥʘ ʪʦʯʝʯʥʦʤ ʛʨʘʬʠʢʝ. 

ʇʨʠ  ʵʪʦʤ ʫʤʝʩʪʥʦ ʫʢʘʟʘʪʴ ʠʩʪʦʯʥʠʢ ʜʘʥʥʳʭ, ʧʦ ʢʦʪʦʨʳʤ ʧʦʩʪʨʦʝʥʘ ʜʠʘʛʨʘʤʤʘ 

ʠʣʠ  ʛʨʘʬʠʢ. 

   
ʈʠʩ.3  ɼʠʘʛʨʘʤʤʘ 

 

ʂʘʨʪʠʥʢʠ 

 

ʆʞʠʚʠʪʴ ʩʣʘʡʜ, ʟʘʧʦʣʥʝʥʥʳʡ ʪʝʢʩʪʦʤ, ʤʦʞʥʦ ʩ ʧʦʤʦʱʴʶ ʚʢʣʶʯʝʥʠʷ ʚ ʥʝ-

ʛʦ ʢʘʨʪʠʥʦʢ. ɼʣʷ ʵʪʦʛʦ ʠʩʧʦʣʴʟʫʶʪ ʬʦʪʦʛʨʘʬʠʠ (ʨʠʩ.4) ʠʣʠ ʧʦʜʭʦʜʷʱʠʝ ʧʦ 

ʩʤʳʩʣʫ ʢʘʨʪʠʥʢʠ ʠʟ ʙʫʢʣʝʪʦʚ, ʞʫʨʥʘʣʦʚ. ʇʨʝʜʚʘʨʠʪʝʣʴʥʦ ʪʘʢʠʝ ʢʘʨʪʠʥʢʠ ʥʫʞ-

ʥʦ ʦʪʩʢʘʥʠʨʦʚʘʪʴ, ʪ.ʝ. ʧʨʝʚʨʘʪʠʪʴ ʠʭ ʚ ʛʨʘʬʠʯʝʩʢʠʡ ʬʘʡʣ. ɽʱʸ ʦʜʠʥ ʠʩʪʦʯʥʠʢ 

ʧʦʜʭʦʜʷʱʠʭ ʜʣʷ ʧʨʝʟʝʥʪʘʮʠʡ ʠʣʣʶʩʪʨʘʮʠʡ ï ʀʥʪʝʨʥʝʪ. ʄʦʞʥʦ ʩʢʦʧʠʨʦʚʘʪʴ ʥʘ 

ʩʚʦʡ ʢʦʤʧʴʶʪʝʨ ʧʨʘʢʪʠʯʝʩʢʠ ʣʶʙʫʶ ʧʦʥʨʘʚʠʚʰʫʶʩʷ ʚʘʤ ʢʘʨʪʠʥʢʫ ʩ ʣʶʙʦʡ 

Web-ʩʪʨʘʥʠʮʳ. 
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ʈʠʩ.4 ʌʦʪʦʛʨʘʬʠʷ 

 

ʀ, ʥʘʢʦʥʝʮ, ʚʳ ʤʦʞʝʪʝ ʠʩʧʦʣʴʟʦʚʘʪʴ ʢʘʨʪʠʥʢʠ ʠʟ ʩʪʘʥʜʘʨʪʥʦʡ ʙʠʙʣʠʦʪʝʢʠ 

ʨʠʩʫʥʢʦʚ, ʚʭʦʜʷʱʠʭ ʚ ʩʦʩʪʘʚ Microsoft Office. ʅʦ ʯʠʩʣʦ ʠʭ ʦʛʨʘʥʠʯʝʥʥʦ, ʦʥʠ 

ʣʝʛʢʦ ʫʟʥʘʚʘʝʤʳ ʠ ʧʦʵʪʦʤʫ ʧʨʠʚʥʦʩʷʪ ʚ ʚʘʰʫ ʧʨʝʟʝʥʪʘʮʠʶ ʠʟʣʠʰʥʶʶ ʫʧʨʦ-

ʱʸʥʥʦʩʪʴ. 

 

ɿʚʫʢʠ ʠ ʚʠʜʝʦʬʨʘʛʤʝʥʪʳ 

ɽʩʣʠ ʢʦʤʧʴʶʪʝʨ, ʥʘ ʢʦʪʦʨʦʤ ʙʫʜʝʪ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴʩʷ ʧʨʝʟʝʥʪʘʮʠʷ, ʦʩʥʘ-

ʱʸʥ ʥʝʦʙʭʦʜʠʤʳʤ ʦʙʦʨʫʜʦʚʘʥʠʝʤ, ʚʳ ʤʦʞʝʪʝ ʚʢʣʶʯʠʪʴ ʚ ʧʨʝʟʝʥʪʘʮʠʶ ʚʠʜʝʦ-

ʬʨʘʛʤʝʥʪʳ ʠ ʟʚʫʢʦʚʳʝ ʟʘʧʠʩʠ. 

ʆʢʥʦ ʧʨʦʛʨʘʤʤʳ Microsoft Power Point 

ʇʦʩʣʝ ʟʘʧʫʩʢʘ Power Point ʩʦʟʜʘʸʪʩʷ ʧʫʩʪʦʡ ʪʠʪʫʣʴʥʳʡ ʩʣʘʡʜ, ʢʦʪʦʨʳʡ 

ʦʪʦʙʨʘʞʘʝʪʩʷ ʚ ʦʢʥʝ ʧʨʦʛʨʘʤʤʳ (ʨʠʩ.5). ʂʘʢ ʠ ʚ ʜʨʫʛʠʭ ʧʨʠʣʦʞʝʥʠʷʭ Microsoft 

Office 2003 ʚʜʦʣʴ ʚʝʨʭʥʝʡ ʛʨʘʥʠʮʳ ʦʢʥʘ Power Point ʨʘʩʧʦʣʦʞʝʥʘ ʩʪʨʦʢʘ ʟʘʛʦ-

ʣʦʚʢʘ, ʥʠʞʝ ï ʛʣʘʚʥʦʝ ʤʝʥʶ ʠ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ. ɻʣʘʚʥʦʝ ʤʝʥʶ ʩʦʜʝʨʞʠʪ 

ʧʫʥʢʪ ʇʦʢʘʟ ʩʣʘʡʜʦʚ, ʢʦʪʦʨʦʛʦ ʥʝʪ ʚ ʦʢʥʘʭ ʜʨʫʛʠʭ ʧʨʠʣʦʞʝʥʠʡ. ʆʥ ʧʦʟʚʦʣʷʝʪ 

ʧʨʦʩʤʦʪʨʝʪʴ, ʢʘʢ ʙʫʜʝʪ ʧʨʦʭʦʜʠʪʴ ʧʦʢʘʟ ʩʣʘʡʜʦʚ. ɺʥʠʟʫ ʦʢʥʘ ʥʘʭʦʜʠʪʩʷ ʩʪʨʦʢʘ 

ʩʦʩʪʦʷʥʠʷ. ɺ ʥʝʡ ʦʪʦʙʨʘʞʘʶʪʩʷ ʧʦʷʩʥʠʪʝʣʴʥʳʝ ʥʘʜʧʠʩʠ: ʥʦʤʝʨ ʪʝʢʫʱʝʛʦ ʩʣʘʡ-

ʜʘ, ʢʦʣʠʯʝʩʪʚʦ ʩʣʘʡʜʦʚ, ʚʠʜ ʧʨʝʟʝʥʪʘʮʠʠ. 

ʅʘʩʪʨʦʡʢʠ ʧʘʨʘʤʝʪʨʦʚ ʦʪʦʙʨʘʞʝʥʠʷ ʧʨʦʛʨʘʤʤʳ Power Point ʧʦʩʣʝ ʟʘʧʫʩʢʘ 

ʦʧʨʝʜʝʣʷʝʪʩʷ ʫʩʪʘʥʦʚʢʘʤʠ, ʩʜʝʣʘʥʥʳʤʠ ʥʘ ʚʢʣʘʜʢʝ ɺʠʜ (ʨʠʩ. 6) ʜʠʘʣʦʛʦʚʦʛʦ 

ʦʢʥʘ ʢʦʤʘʥʜʳ ʇʘʨʘʤʝʪʨʳ ʚ ʤʝʥʶ ʉʝʨʚʠʩ. ʅʘ ʵʪʦʡ ʚʢʣʘʜʢʝ ʤʦʞʥʦ ʫʩʪʘʥʦʚʠʪʴ 

ʬʣʘʞʦʢ ʦʙʣʘʩʪʴ ʟʘʜʘʯ ʧʨʠ ʟʘʧʫʩʢʝ, ʯʪʦ ʦʙʝʩʧʝʯʠʪ ʧʦʢʘʟ ʚ ʧʨʘʚʦʡ ʯʘʩʪʠ ʦʢʥʘ 

ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʇʨʠʩʪʫʧʘʷ ʢ ʨʘʙʦʪʝ. ʅʘʟʥʘʯʝʥʠʝ ʩʩʳʣʦʢ ʚ ʵʪʦʡ ʦʙʣʘʩʪʠ, ʦʙʣʝʛ-

ʯʘʶʱʠʭ ʨʘʙʦʪʫ ʩ Power Point, ʨʘʩʩʤʦʪʨʝʥʦ ʥʠʞʝ. 

ʉʣʘʡʜʳ ʤʦʛʫʪ ʠʤʝʪʴ ʘʣʴʙʦʤʥʫʶ ʠ ʧʦʨʪʨʝʪʥʫʶ ʦʨʠʝʥʪʘʮʠʶ. ɼʣʷ ʧʝʨʝʭʦʜʘ 

ʤʝʞʜʫ ʩʣʘʡʜʘʤʠ ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʧʦʣʦʩʫ ʧʨʦʢʨʫʪʢʠ ʠʣʠ ʨʘʩʧʦʣʦʞʝʥʥʳʝ ʥʘ 

ʥʝʡ ʢʥʦʧʢʠ: ʉʣʝʜʫʶʱʠʡ ʩʣʘʡʜ ʠ ʇʨʝʜʳʜʫʱʠʡ ʩʣʘʡʜ. ɼʣʷ ʵʪʠʭ ʞʝ ʮʝʣʝʡ ʩʣʫʞʘʪ 

ʢʣʘʚʠʰʠ Page Up ʠ Page Down. ɺ ʥʠʞʥʝʡ ʣʝʚʦʡ ʯʘʩʪʠ ʦʢʥʘ ʧʨʝʟʝʥʪʘʮʠʠ ʨʘʩʧʦ-

ʣʦʞʝʥʳ ʢʥʦʧʢʠ, ʧʦʟʚʦʣʷʶʱʠʝ ʠʟʤʝʥʷʪʴ ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʚʘʰʝʡ ʧʨʝʟʝʥʪʘʮʠʠ. 
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ʈʠʩ.5 ʆʢʥʦ Power Point  

 

 
ʈʠʩ. 6  ɿʘʜʘʥʠʝ ʧʘʨʘʤʝʪʨʦʚ ʦʪʦʙʨʘʞʝʥʠʷ  

 

ʈʝʞʠʤʳ ʧʨʦʩʤʦʪʨʘ ʧʨʝʟʝʥʪʘʮʠʠ 

ɺ Microsoft Power Point ʠʤʝʝʪʩʷ ʪʨʠ ʦʩʥʦʚʥʳʭ ʨʝʞʠʤʘ: ʦʙʳʯʥʳʡ ʨʝʞʠʤ, 

ʨʝʞʠʤ ʩʦʨʪʠʨʦʚʱʠʢʘ ʩʣʘʡʜʦʚ ʠ ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩʣʘʡʜʦʚ. ɼʣʷ ʧʝʨʝʢʣʶʯʝʥʠʷ ʚ 

ʜʨʫʛʦʡ ʨʝʞʠʤ ʤʦʞʥʦ ʚʦʩʧʦʣʴʟʦʚʘʪʴʩʷ ʢʦʤʘʥʜʘʤʠ ʚ ʤʝʥʶ ɺʠʜ ʠʣʠ ʥʘʞʘʪʴ ʦʜʥʫ 

ʠʟ ʢʥʦʧʦʢ ʚ ʣʝʚʦʡ ʯʘʩʪʠ ʛʦʨʠʟʦʥʪʘʣʴʥʦʡ ʧʦʣʦʩʳ ʧʨʦʢʨʫʪʢʠ (ʨʠʩ. 7). 

 

 
 

ʈʠʩ.7 ʂʥʦʧʢʠ ʧʝʨʝʢʣʶʯʝʥʠʷ ʚ ʨʘʟʣʠʯʥʳʝ ʨʝʞʠʤʳ ʧʨʦʩʤʦʪʨʘ ʧʨʝʟʝʥʪʘʮʠʠ 
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ʆʙʳʯʥʳʡ ʨʝʞʠʤ            

ʈʝʞʠʤ ʆʙʳʯʥʳʡ  , ʷʚʣʷʝʪʩʷ ʦʩʥʦʚʥʳʤ ʨʝʞʠʤʦʤ ʩʦʟʜʘʥʠʷ, ʨʝʜʘʢʪʠʨʦ-

ʚʘʥʠʷ ʠ ʦʬʦʨʤʣʝʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ. ʆʢʥʦ ʧʨʠʣʦʞʝʥʠʷ ʚ ʵʪʦʤ ʨʝʞʠʤʝ ʨʘʟʜʝʣʝʥʦ 

ʥʘ ʪʨʠ ʨʘʙʦʯʠʝ ʦʙʣʘʩʪʠ, ʨʘʟʤʝʨʳ ʢʦʪʦʨʳʭ ʤʦʞʥʦ ʤʝʥʷʪʴ. 

ɺ ʣʝʚʦʡ ʯʘʩʪʠ ʦʢʥʘ ʤʦʞʥʦ ʦʪʦʙʨʘʟʠʪʴ ʦʙʣʘʩʪʴ ʉʪʨʫʢʪʫʨʘ ʠʣʠ ʦʙʣʘʩʪʴ 

ʉʣʘʡʜʳ (ʨʠʩ.8). ɺ ʦʙʣʘʩʪʠ ʉʪʨʫʢʪʫʨʘ ʦʪʦʙʨʘʞʘʝʪʩʷ ʩʧʠʩʦʢ ʩʣʘʡʜʦʚ. ʆʥʘ ʩʣʫ-

ʞʠʪ ʜʣʷ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʩʪʨʫʢʪʫʨʳ ʪʝʢʩʪʘ ʩʣʘʡʜʘ. ɺ ʦʙʣʘʩʪʠ ʉʣʘʡʜʳ ʧʨʠʚʦʜʷʪ-

ʩʷ ʤʠʥʠʘʪʶʨʥʳʝ ʠʟʦʙʨʘʞʝʥʠʷ ʩʣʘʡʜʦʚ (ʚ ʚʠʜʝ ʵʩʢʠʟʦʚ). ɿʥʘʯʦʢ ʨʷʜʦʤ ʩ ʪʝʢʫ-

ʱʠʤ ʩʣʘʡʜʦʤ ʚʳʜʝʣʷʝʪʩʷ ʩʝʨʳʤ ʮʚʝʪʦʤ. ʇʦʜ ʢʘʞʜʳʤ ʟʘʛʦʣʦʚʢʦʤ ʨʘʩʧʦʣʘʛʘʝʪʩʷ 

ʪʝʢʩʪ, ʢʦʪʦʨʳʡ ʩʜʚʠʥʫʪ ʦʪʥʦʩʠʪʝʣʴʥʦ ʟʘʛʦʣʦʚʢʘ ʠ ʤʦʞʝʪ ʚʢʣʶʯʘʪʴ ʜʦ ʧʷʪʠ 

ʫʨʦʚʥʝʡ ʦʪʩʪʫʧʦʚ. ʏʪʦʙʳ ʦʪʢʨʳʪʴ ʥʫʞʥʫʶ ʦʙʣʘʩʪʴ, ʱʸʣʢʥʠʪʝ ʝʸ ʷʨʣʳʯʦʢ. 

ɺ ʦʙʣʘʩʪʠ ʩʣʘʡʜʦʚ ʦʪʦʙʨʘʞʘʝʪʩʷ ʪʝʢʫʱʠʡ ʩʣʘʡʜ ʚ ʢʨʫʧʥʦʤ ʤʘʩʰʪʘʙʝ. 

ʊʝʢʩʪ ʥʘ ʩʣʘʡʜʝ ʜʝʤʦʥʩʪʨʠʨʫʝʪʩʷ ʩ ʫʯʸʪʦʤ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ. ʉʦʜʝʨʞʠʤʦʝ ʩʣʘʡ-

ʜʘ ʤʦʞʥʦ ʨʝʜʘʢʪʠʨʦʚʘʪʴ. ʂ ʩʣʘʡʜʫ ʤʦʞʥʦ ʜʦʙʘʚʠʪʴ ʨʠʩʫʥʢʠ, ʬʠʣʴʤʳ, ʟʚʫʢʠ, 

ʘʥʠʤʘʮʠʶ, ʛʠʧʝʨʩʩʳʣʢʠ ʠ ʵʣʝʤʝʥʪʳ ʫʧʨʘʚʣʝʥʠʷ ActiveX, ʧʦʟʚʦʣʷʶɦ ʠʝ ʩʦʟʜʘʪʴ 

ʩʣʘʡʜ ʦʪʚʝʪʘ ʚ ʭʦʜʝ ʜʝʤʦʥʩʪʨʘʮʠʠ. 

ʇʨʠ ʩʫʞʝʥʠʠ ʦʙʣʘʩʪʝʡ ʉʪʨʫʢʪʫʨʘ ʠ ʉʣʘʡʜʳ ʥʘʟʚʘʥʠʷ ʠʟʤʝʥʷʶʪʩʷ ʥʘ ʩʦ-

ʦʪʚʝʪʩʪʚʫʶʱʠʝ ʟʥʘʯʢʠ. ɽʩʣʠ ʪʨʝʙʫʝʪʩʷ ʧʨʦʩʤʦʪʨʝʪʴ ʪʝʢʫʱʠʡ ʩʣʘʡʜ ʚ ʦʢʥʝ ʚʦ 

ʚʨʝʤʷ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ, ʤʦʞʥʦ ʟʘʢʨʳʪʴ ʵʪʠ ʦʙʣʘʩʪʠ ʧʨʠ ʧʦʤʦʱʠ ʟʥʘʯʢʘ ʟʘʢʨʳ-

ʪʠʷ ʦʙʣʘʩʪʠ ʚ ʧʨʘʚʦʤ ʚʝʨʭʥʝʤ ʫʛʣʫ. 

 

 
 

ʈʠʩ. 8 ʆʢʥʦ PwerPoint ʚ ʦʙʳʯʥʦʤ ʨʝʞʠʤʝ  

 

ʆʙʣʘʩʪʴ ʟʘʤʝʪʦʢ ʠʩʧʦʣʴʟʫʝʪʩʷ ʜʣʷ ʚʚʦʜʘ ʟʘʤʝʪʦʢ ʜʣʷ ʜʦʢʣʘʜʯʠʢʘ ʠʣʠ ʩʚʝ-

ʜʝʥʠʡ ʜʣʷ ʘʫʜʠʪʦʨʠʠ. ʏʪʦʙʳ ʠʟʤʝʥʠʪʴ ʨʘʟʤʝʨ ʢʘʢʦʡ-ʣʠʙʦ ʦʙʣʘʩʪʠ, ʫʩʪʘʥʦʚʠʪʝ 

ʫʢʘʟʘʪʝʣʴ ʤʳʰʠ ʥʘ ʝʸ ʛʨʘʥʠʮʝ. ʇʦʩʣʝ ʪʦʛʦ ʢʘʢ ʫʢʘʟʘʪʝʣʴ ʧʨʠʤʝʪ ʬʦʨʤʫ ʜʚʫʥʘ-

ʧʨʘʚʣʝʥʥʦʡ ʩʪʨʝʣʢʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʤʳʰʠ ʠ ʧʝʨʝʤʝʩʪʠʪʝ ʛʨʘʥʠʮʫ. ɺ ʨʘʩʢʨʳ-

ʚʘʶʱʝʤʩʷ ʩʧʠʩʢʝ ʄʘʩʰʪʘʙ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʉʪʘʥʜʘʨʪʥʘʷ ʤʦʞʥʦ ʚʳ-

ʙʨʘʪʴ ʫʚʝʣʠʯʝʥʠʝ, ʦʙʝʩʧʝʯʠʚʘʶʱʝʝ ʣʸʛʢʦʝ ʯʪʝʥʠʝ ʟʘʤʝʪʦʢ. 
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ʇʨʠ ʦʪʦʙʨʘʞʝʥʠʠ ʪʝʢʩʪʘ ʩʣʘʡʜʘ ʚ ʚʠʜʝ ʩʪʨʫʢʪʫʨʳ ʤʦʞʥʦ ʧʨʠʩʪʫʧʠʪʴ ʢ 

ʚʚʦʜʫ ʩʦʜʝʨʞʘʥʠʷ: ʩʬʦʨʤʫʣʠʨʦʚʘʪʴ ʩʚʦʠ ʠʜʝʠ, ʩʧʣʘʥʠʨʦʚʘʪʴ, ʢʘʢ ʠʭ ʣʫʯʰʝ 

ʧʨʝʜʩʪʘʚʠʪʴ, ʠ ʧʦʧʨʦʙʦʚʘʪʴ ʨʘʟʥʳʝ ʚʘʨʠʘʥʪʳ ʨʘʩʧʦʣʦʞʝʥʠʷ ʩʣʘʡʜʦʚ ʠ ʪʝʢʩʪʘ. 

 

ʃʠʥʝʡʢʘ 

 

ɻʦʨʠʟʦʥʪʘʣʴʥʘʷ ʠ ʚʝʨʪʠʢʘʣʴʥʘʷ ʣʠʥʝʡʢʠ ʨʘʩʧʦʣʦʞʝʥʳ ʚʜʦʣʴ ʚʝʨʭʥʝʛʦ ʠ 

ʣʝʚʦʛʦ ʢʨʘʸʚ ʦʙʣʘʩʪʠ ʩʣʘʡʜʘ (ʨʠʩ. 8). ɼʣʷ ʠʭ ʦʪʦʙʨʘʞʝʥʠʷ ʥʘ ʵʢʨʘʥʝ ʚʳʙʝʨʠʪʝ ʚ 

ʤʝʥʶ ɺʠʜ ʢʦʤʘʥʜʫ ʃʠʥʝʡʢʘ. ɺʥʝʰʥʠʡ ʚʠʜ ʣʠʥʝʡʢʠ ʟʘʚʠʩʠʪ ʦʪ ʚʳʜʝʣʝʥʥʦʛʦ ʥʘ 

ʩʣʘʡʜʝ ʦʙʲʝʢʪʘ. ʇʝʨʝʤʝʱʝʥʠʝ ʫʢʘʟʘʪʝʣʷ ʠʣʠ ʠʥʩʪʨʫʤʝʥʪʘ ʨʠʩʦʚʘʥʠʷ ʦʪʨʘʞʘʝʪ-

ʩʷ ʥʘ ʣʠʥʝʡʢʘʭ, ʦʙʝʩʧʝʯʠʚʘʷ ʪʦʯʥʦʝ ʧʦʟʠʮʠʦʥʠʨʦʚʘʥʠʝ ʥʘ ʩʣʘʡʜʝ. 

ɽʩʣʠ ʚʳʜʝʣʠʪʴ ʨʠʩʫʥʦʢ ʠʣʠ ʘʚʪʦʬʠʛʫʨʫ, ʪʦ ʥʘʯʘʣʴʥʘʷ ʦʪʤʝʪʢʘ ʣʠʥʝʡʢʠ ʥʘ-

ʭʦʜʠʪʩʷ ʚ ʮʝʥʪʨʝ. ʇʦʩʣʝ ʚʳʜʝʣʝʥʠʷ ʪʝʢʩʪʘ ʚ ʪʝʢʩʪʦʚʦʤ ʧʦʣʝ ʥʘ ʣʠʥʝʡʢʝ ʦʪʦ-

ʙʨʘʞʘʶʪʩʷ ʤʘʨʢʝʨʳ ʦʪʩʪʫʧʦʚ ʠ ʧʦʟʠʮʠʠ ʪʘʙʫʣʷʮʠʠ ʜʣʷ ʵʪʦʛʦ ʪʝʢʩʪʘ, ʘ ʥʫʣʝʚʘʷ 

ʦʪʤʝʪʢʘ ʥʘʭʦʜʠʪʩʷ ʩʣʝʚʘ. ɼʣʷ ʢʘʞʜʦʛʦ ʪʝʢʩʪʦʚʦʛʦ ʧʦʣʷ ʧʨʝʜʫʩʤʦʪʨʝʥʳ ʩʚʦʠ 

ʧʘʨʘʤʝʪʨʳ ʦʪʩʪʫʧʦʚ ʠ ʪʘʙʫʣʷʮʠʠ. 

 

ɺʳʨʘʚʥʠʚʘʥʠʝ ʦʙʲʝʢʪʦʚ ʧʦ ʥʘʧʨʘʚʣʷʶʱʠʤ  

 

ɼʣʷ ʚʠʟʫʘʣʴʥʦʛʦ ʠʣʠ ʘʚʪʦʤʘʪʠʯʝʩʢʦʛʦ ʚʳʨʘʚʥʠʚʘʥʠʷ ʦʙʲʝʢʪʦʚ ʤʦʞʥʦ ʠʩ-

ʧʦʣʴʟʦʚʘʪʴ ʣʠʥʠʠ ʩʝʪʢʠ (ʨʠʩ. 8). ʃʠʥʠʠ ʩʝʪʢʠ ʦʪʦʙʨʘʞʘʶʪʩʷ ʪʦʣʴʢʦ ʥʘ ʵʢʨʘʥʝ, 

ʥʦ ʥʝ ʧʨʠ ʧʝʯʘʪʠ. ʏʪʦʙʳ ʚ ʦʢʥʝ Power Point ʦʪʦʙʨʘʟʠʪʴ (ʩʥʷʪʴ) ʩʝʪʢʫ, ʥʘʞʤʠʪʝ 

ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʉʪʘʥʜʘʨʪʥʘʷ ʢʥʦʧʢʫ ʇʦʢʘʟʘʪʴ/ʉʧʨʷʪʘʪʴ ʩʝʪʢʫ. 

 

   
ʈʠʩ. 9  ʆʢʥʦ ʉʝʪʢʘ ʠ ʥʘʧʨʘʚʣʷʶɦ ʠʝ  

 

ɺ ʦʙʣʘʩʪʠ ʩʣʘʡʜʦʚ ʤʦʞʥʦ ʪʘʢʞʝ ʧʦʢʘʟʘʪʴ ʥʘʧʨʘʚʣʷʶʱʠʝ: ʛʦʨʠʟʦʥʪʘʣʴʥʫʶ 

ʠ ʚʝʨʪʠʢʘʣʴʥʫʶ ʧʫʥʢʪʠʨʥʳʝ ʣʠʥʠʠ, ʢʦʪʦʨʳʝ ʧʨʠ ʧʝʨʚʦʤ ʦʪʦʙʨʘʞʝʥʠʠ ʜʝʣʷʪ 

ʦʙʣʘʩʪʴ ʩʣʘʡʜʘ ʥʘ ʯʝʪʳʨʝ ʨʘʚʥʳʝ ʯʘʩʪʠ. ɼʣʷ ʩʦʟʜʘʥʠʷ ʜʦʧʦʣʥʠʪʝʣʴʥʦʡ ʥʘʧʨʘʚ-

ʣʷʶʱʝʡ ʧʝʨʝʪʘʱʠʪʝ ʩʫʱʝʩʪʚʫʶʱʫʶ, ʫʜʝʨʞʠʚʘʷ ʥʘʞʘʪʦʡ ʢʣʘʚʠʰʫ Ctrl. 

ɼʣʷ ʘʚʪʦʤʘʪʠʯʝʩʢʦʛʦ ʚʳʨʘʚʥʠʚʘʥʠʷ ʦʙʲʝʢʪʦʚ ʥʘ ʩʣʘʡʜʝ, ʦʪʦʙʨʘʞʝʥʠʷ ʥʘ-

ʧʨʘʚʣʷʶʱʠʭ, ʛʦʨʠʟʦʥʪʘʣʴʥʳʭ ʠ ʚʝʨʪʠʢʘʣʴʥʳʭ ʣʠʥʠʷʤʠ ʩʝʪʢʠ, ʧʨʠʚʷʟʢʘ ʢ ʜʨʫ-

ʛʠʤ ʦʙʲʝʢʪʘʤ, ʟʘʜʘʥʠʷ ʧʘʨʘʤʝʪʨʦʚ ʩʝʪʢʠ ʠʩʧʦʣʴʟʫʝʪʩʷ ʜʠʘʣʦʛʦʚʦʝ ʦʢʥʦ, ʦʪʦ-
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ʙʨʘʞʘʝʤʦʝ ʥʘ ʵʢʨʘʥʝ ʧʦʩʣʝ ʚʳʙʦʨʘ ʚ ʤʝʥʶ ɺʠʜ ʢʦʤʘʥʜʳ ʉʝʪʢʘ ʠ ʥʘʧʨʘʚʣʷʶ-

ʱʠʝ (ʨʠʩ. 9). 

ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʢʥʦʧʢʠ ʇʦ ʫʤʦʣʯʘʥʠʶ ʧʘʨʘʤʝʪʨʳ, ʟʘʜʘʥʥʳʝ ʚ ʵʪʦʤ ʜʠʘʣʦ-

ʛʦʚʦʤ ʦʢʥʝ ʩʦʭʨʘʥʷʶʪʩʷ ʜʣʷ ʧʦʩʣʝʜʫʶʱʠʭ ʧʨʝʟʝʥʪʘʮʠʡ. ɼʣʷ ʚʨʝʤʝʥʥʦʛʦ ʚʢʣʶ-

ʯʝʥʠʷ ʠ ʦʪʢʣʶʯʝʥʠʷ ʧʘʨʘʤʝʪʨʘ ʇʨʠʚʷʟʘʪʴ ʢ ʩʝʪʢʝ ʥʘʞʤʠʪʝ ʢʣʘʚʠʰʫ Alt  ʚʦ 

ʚʨʝʤʷ ʧʝʨʝʪʘʩʢʠʚʘʥʠʷ ʠʣʠ ʨʠʩʦʚʘʥʠʷ ʦʙʲʝʢʪʘ. ʆʙʲʝʢʪʳ ʦʩʪʘʶʪʩʷ ʧʨʠʚʷʟʘʥʥʳ-

ʤʠ ʢ ʩʝʪʢʝ, ʜʘʞʝ ʝʩʣʠ ʦʥʘ ʥʝʚʠʜʠʤʘ. 

ʅʘʧʨʘʚʣʷʶʱʠʝ ʤʦʞʥʦ ʜʦʙʘʚʣʷʪʴ, ʧʝʨʝʤʝʱʘʪʴ ʠ ʫʜʘʣʷʪʴ. ɽʩʣʠ ʦʙʲʝʢʪ ʥʘ-

ʭʦʜʠʪʩʷ ʚʙʣʠʟʠ ʥʘʧʨʘʚʣʷʶʱʝʡ, ʝʛʦ ʫʛʦʣ ʠʣʠ ʮʝʥʪʨ çʧʨʠʣʠʧʘʝʪè ʢ ʥʘʧʨʘʚʣʷʶ-

ʱʝʡ. ʇʦʦʯʝʨʸʜʥʦ ʧʝʨʝʪʘʱʠʪʝ ʢʘʞʜʳʡ ʦʙʲʝʢʪ ʢ ʥʘʧʨʘʚʣʷʶʱʝʡ, ʠ ʦʥ ʘʚʪʦʤʘʪʠ-

ʯʝʩʢʠ ʙʫʜʝʪ ʚʨrʦʚʥʝʥ ʧʦ ʮʝʥʪʨʫ ʠʣʠ ʧʦ ʢʨʘʶ. 

 

ʆʙʣʘʩʪʴ ʩʪʨʫʢʪʫʨʳ 

 

ʆʙʣʘʩʪʴ ʉʪʨʫʢʪʫʨʘ ʦʙʣʝʛʯʘʝʪ ʩʦʟʜʘʥʠʝ ʩʧʠʩʢʘ ʩʣʘʡʜʦʚ ʠ ʤʘʨʢʠʨʦʚʘʥʥʳʭ 

ʩʧʠʩʢʦʚ ʥʘ ʩʣʘʡʜʘʭ. ʅʘ ʚʝʨʭʥʝʤ ʫʨʦʚʥʝ ʩʪʨʫʢʪʫʨʳ ʫʢʘʟʳʚʘʶʪʩʷ ʥʘʟʚʘʥʠʷ ʩʣʘʡ-

ʜʦʚ. ʇʝʨʝʜ ʟʘʛʦʣʦʚʢʦʤ ʢʘʞʜʦʛʦ ʩʣʘʡʜʘ ʩʪʦʠʪ ʥʦʤʝʨ ʠ ʟʥʘʯʦʢ. ʆʩʥʦʚʥʦʡ ʪʝʢʩʪ, 

ʚʢʣʶʯʘʶʱʠʡ ʜʦ ʧʷʪʠ ʫʨʦʚʥʝʡ ʦʪʩʪʫʧʦʚ, ʨʘʩʧʦʣʦʞʝʥ ʧʦʩʣʝ ʢʘʞʜʦʛʦ ʟʘʛʦʣʦʚʢʘ. 

ʅʘ ʧʝʨʚʦʤ ʩʣʘʡʜʝ ʦʙʳʯʥʦ ʦʪʦʙʨʘʞʘʝʪʩʷ ʠʤʷ ʟʘʨʝʛʠʩʪʨʠʨʦʚʘʥʥʦʛʦ ʧʦʣʴʟʦʚʘʪʝ-

ʣʷ, ʟʘʛʦʣʦʚʦʢ ʧʨʝʟʝʥʪʘʮʠʠ, ʥʘʟʚʘʥʠʝ ʢʦʤʧʘʥʠʠ ʠ ʜʘʪʘ. ʇʦʩʣʝ ʚʚʦʜʘ ʢʘʞʜʦʛʦ ʥʘ-

ʟʚʘʥʠʷ ʥʘʞʠʤʘʡʪʝ ʢʣʘʚʠʰʫ Enter. 

ɺ ʦʙʣʘʩʪʠ ʩʪʨʫʢʪʫʨʳ ʫʜʦʙʥʦ ʚʩʪʘʚʣʷʪʴ, ʢʦʧʠʨʦʚʘʪʴ ʠ ʧʝʨʝʤʝʱʘʪʴ ʟʘʛʦʣʦʚ-

ʢʠ. ɼʣʷ ʠʟʤʝʥʝʥʠʷ ʧʦʨʷʜʢʘ ʨʘʩʧʦʣʦʞʝʥʠʷ ʩʣʘʡʜʦʚ ʠʣʠ ʧʫʥʢʪʦʚ ʤʘʨʢʠʨʦʚʘʥʥʦʛʦ 

ʩʧʠʩʢʘ, ʚʳʙʝʨʠʪʝ ʟʥʘʯʦʢ ʩʣʘʡʜʘ ʠʣʠ ʤʘʨʢʝʨ, ʩʦʦʪʚʝʪʩʪʚʫʶʱʠʡ ʪʝʢʩʪʫ, ʢʦʪʦʨʳʡ 

ʪʨʝʙʫʝʪʩʷ ʧʝʨʝʤʝʩʪʠʪʴ, ʠ ʧʝʨʝʪʘʱʠʪʝ ʝʛʦ ʚ ʜʨʫʛʫʶ ʧʦʟʠʮʠʶ, ʫʜʝʨʞʠʚʘʷ ʥʘʞʘ-

ʪʦʡ ʢʥʦʧʢʫ ʤʳʰʠ. ʉʪʨʫʢʪʫʨʫ ʤʦʞʥʦ ʟʘʜʘʪʴ, ʩʦʟʜʘʪʴ ʩ ʧʦʤʦʱʴʶ ʤʘʩʪʝʨʘ ʘʚʪʦ-

ʩʦʜʝʨʞʘʥʠʷ ʠʣʠ ʠʤʧʦʨʪʠʨʦʚʘʪʴ ʠʟ ʜʨʫʛʦʛʦ ʧʨʠʣʦʞʝʥʠʷ, ʪʘʢʦʛʦ ʢʘʢ Microsoft 

Word. 

 

ʈʝʞʠʤ ʩʦʨʪʠʨʦʚʱʠʢʘ ʩʣʘʡʜʦʚ 

ɺ ʨʝʞʠʤʝ ʩʦʨʪʠʨʦʚʱʠʢʘ ʩʣʘʡʜʦʚ  ʥʘ ʵʢʨʘʥʝ ʦʪʦʙʨʘʞʘʶʪʩʷ ʥʝʙʦʣʴʰʠʝ 

ʤʠʥʠʘʪʶʨʳ ʩʨʘʟʫ ʚʩʝʭ ʩʣʘʡʜʦʚ ʧʨʝʟʝʥʪʘʮʠʠ, ʘ ʚʦʢʨʫʛ ʧʨʦʩʤʘʪʨʠʚʘʝʤʦʛʦ ʩʣʘʡʜʘ 

ʙʫʜʝʪ ʚʠʜʥʘ ʨʘʤʢʘ ʪʸʤʥʦʛʦ ʮʚʝʪʘ (ʨʠʩ. 10). 

ʇʦ ʦʢʦʥʯʘʥʠʠ ʩʦʟʜʘʥʠʷ ʠ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ ʩʦʨʪʠʨʦʚʱʠʢ ʩʣʘʡ-

ʜʦʚ ʜʘʝʪ ʦʙʱʫʶ ʢʘʨʪʠʥʫ ʧʨʝʟʝʥʪʘʮʠʠ, ʦʙʣʝʛʯʘʷ ʠʟʤʝʥʝʥʠʝ ʧʦʨʷʜʢʘ ʩʣʘʡʜʦʚ, ʠʭ 

ʜʦʙʘʚʣʝʥʠʝ ʠʣʠ ʫʜʘʣʝʥʠʝ, ʘ ʪʘʢʞʝ ʧʨʦʩʤʦʪʨ ʵʬʬʝʢʪʦʚ ʧʝʨʝʭʦʜʘ ʠ ʘʥʠʤʘʮʠʠ. 
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ʈʠʩ. 10 ʉʦʨʪʠʨʦʚʱʠʢ ʩʣʘʡʜʦʚ  

  

ʇʦʢʘʟ ʩʣʘʡʜʦʚ 

ʅʘʯʘʪʴ ʧʦʢʘʟ ʩʣʘʡʜʦʚ  ʧʨʝʟʝʥʪʘʮʠʠ ʚ ʧʦʣʥʦʵʢʨʘʥʥʦʤ ʨʝʞʠʤʝ ʤʦʞʥʦ 

ʩʣʝʜʫʶʱʠʤʠ ʩʧʦʩʦʙʘʤʠ: 

ü ʚʳʙʨʘʪʴ ʢʦʤʘʥʜʫ ʇʦʢʘʟ ʩʣʘʡʜʦʚ ʚ ʤʝʥʶ ɺʠʜ; 

ü ʥʘʞʘʪʴ ʢʣʘʚʠʰʫ F5; 

ü ʥʘʞʘʪʴ ʢʥʦʧʢʫ ʇʦʢʘʟ ʩʣʘʡʜʦʚ ʚ ʣʝʚʦʡ ʯʘʩʪʠ ʛʦʨʠʟʦʥʪʘʣʴʥʦʡ ʧʦʣʦʩʳ 

ʧʨʦʢʨʫʪʢʠ. 

ʈʝʜʘʢʪʠʨʦʚʘʪʴ ʩʣʘʡʜʳ ʚ ʵʪʦʤ ʨʝʞʠʤʝ ʥʝʣʴʟʷ. ʇʝʨʝʤʝʩʪʠʪʝ ʢʫʨʩʦʨ ʚ ʥʠʞ-

ʥʠʡ ʣʝʚʳʡ ʫʛʦʣ ʵʢʨʘʥʘ ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ, ʧʦʷʚʠʪʩʷ ʤʝʥʶ, ʢʦʤʘʥʜʳ ʢʦʪʦʨʦʛʦ 

ʧʦʟʚʦʣʷʶʪ ʧʝʨʝʡʪʠ ʢ ʜʨʫʛʦʤʫ ʩʣʘʡʜʫ ʠʣʠ ʟʘʢʦʥʯʠʪʴ ʧʦʢʘʟ ʩʣʘʡʜʦʚ. ɼʣʷ ʧʝʨʝʭʦ-

ʜʘ ʤʝʞʜʫ ʩʣʘʡʜʘʤʠ ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʢʣʘʚʠʰʠ Page Up ʠ Page Down, ʇʨʦ-

ʙʝʣ, çʉʪʨʝʣʢʘ ʚʚʝʨʭè ʠ çʉʪʨʝʣʢʘ ʚʥʠʟè. 

ɺ ʥʝʢʦʪʦʨʳʭ ʩʣʫʯʘʷʭ, ʯʪʦʙʳ ʧʨʠʚʣʝʯʴ ʚʥʠʤʘʥʠʝ ʩʣʫʰʘʪʝʣʝʡ, ʜʦʢʣʘʜʯʠʢʠ 

ʠʩʧʦʣʴʟʫʶʪ ʧʦʣʥʦʩʪʴʶ ʯʸʨʥʳʡ ʠʣʠ ʧʦʣʥʦʩʪʴʶ ʙʝʣʳʡ ʵʢʨʘʥ. ɼʣʷ ʧʝʨʝʭʦʜʘ ʢ 

ʯʸʨʥʦʤʫ ʵʢʨʘʥʫ ʥʘʞʤʠʪʝ ʢʣʘʚʠʰʫ çBè, ʜʣʷ ʧʝʨʝʭʦʜʘ ʢ ʙʝʣʦʤʫ ʵʢʨʘʥʫ ï ʢʣʘʚʠ-

ʰʫ çWè. ʇʦʚʪʦʨʥʦʝ ʥʘʞʘʪʠʝ ʢʣʘʚʠʰʠ ʧʦʟʚʦʣʷʝʪ ʚʦʩʩʪʘʥʦʚʠʪʴ ʵʢʨʘʥ. 

 

 

ʈʝʞʠʤ ʉʪʨʘʥʠʮʳ ʟʘʤʝʪʦʢ 

 

ʈʝʞʠʤ ʉʪʨʘʥʠʮʳ ʟʘʤʝʪʦʢ ʫʜʦʙʝʥ ʜʣʷ ʧʨʦʩʤʦʪʨʘ ʟʘʤʝʪʦʢ ʜʦʢʣʘʜʯʠʢʘ. ʀʭ 

ʤʦʞʥʦ ʨʝʜʘʢʪʠʨʦʚʘʪʴ. ɼʣʷ ʢʘʞʜʦʛʦ ʩʣʘʡʜʘ ʩʦʟʜʘʸʪʩʷ ʦʪʜʝʣʴʥʘʷ ʩʪʨʘʥʠʮʘ ʟʘʤʝ-

ʪʦʢ. ʊʝʢʩʪʦʚʳʡ ʙʣʦʢ ʠ ʛʨʘʬʠʯʝʩʢʠʝ ʠʟʦʙʨʘʞʝʥʠʷ ʤʦʞʥʦ ʧʝʨʝʤʝʱʘʪʴ ʧʦ ʩʪʨʘʥʠ-

ʮʝ, ʥʦ ʥʝʣʴʟʷ ʠʟʤʝʥʷʪʴ ʩʦʜʝʨʞʠʤʦʝ ʩʣʘʡʜʘ. 

ʇʦʢʘʟʘʪʴ ʦʢʥʦ Power Point ʩ ʫʚʝʣʠʯʝʥʥʦʡ ʦʙʣʘʩʪʴʶ ʟʘʤʝʪʦʢ (ʨʠʩ. 11) ʧʦ-

ʟʚʦʣʷʝʪ ʢʦʤʘʥʜʘ ʉʪʨʘʥʠʮʘ ʟʘʤʝʪʦʢ ʚ ʤʝʥʶ ɺʠʜ. 
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ʈʠʩ. 11 ʉʪʨʘʥʠʮʘ ʟʘʤʝʪʦʢ ʚ ʤʝʥʶ ɺʠʜ 

 

ʈʘʙʦʪʘ ʩ ʛʨʘʬʠʯʝʩʢʠʤʠ ʦʙʲʝʢʪʘʤʠ 

 

ɻʨʘʬʠʯʝʩʢʠʝ ʦʙʲʝʢʪʳ, ʨʠʩʫʥʢʠ, ʢʦʣʦʥʪʠʪʫʣʳ ʠ ʜʨʫʛʠʝ ʧʦʜʦʙʥʳʝ ʦʙʲʝʢʪʳ 

ʥʝ ʦʪʦʙʨʘʞʘʶʪʩʷ ʚ ʦʙʣʘʩʪʠ ʟʘʤʝʪʦʢ ʠ ʧʨʠ ʩʦʭʨʘʥʝʥʠʠ ʧʨʝʟʝʥʪʘʮʠʠ, ʢʘʢ ʚʝʙ-

ʩʪʨʘʥʠʮʳ. ʆʥʠ ʦʪʦʙʨʘʞʘʶʪʩʷ ʧʨʠ ʨʘʙʦʪʝ ʩ ʦʙʨʘʟʮʦʤ ʟʘʤʝʪʦʢ, ʩʪʨʘʥʠʮʘʤʠ  ʟʘ-

ʤʝʪʦʢ ʠ ʚʳʚʦʜʷʪʩʷ ʥʘ ʧʝʯʘʪʴ ʚʤʝʩʪʝ ʩ ʟʘʤʝʪʢʘʤʠ. ʇʦʜ ʦʙʨʘʟʮʦʤ ʧʦʜʨʘʟʫʤʝʚʘʝʪ-

ʩʷ ʩʧʝʮʠʘʣʴʥʳʡ ʩʣʘʡʜ ʠʣʠ ʩʪʨʘʥʠʮʘ, ʥʘ ʢʦʪʦʨʳʭ ʦʧʨʝʜʝʣʷʝʪʩʷ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ 

ʚʩʝʭ ʩʣʘʡʜʦʚ ʠʣʠ ʩʪʨʘʥʠʮ ʧʨʝʟʝʥʪʘʮʠʠ. ɿʘʤʝʪʢʠ ʤʦʞʥʦ ʥʘʧʝʯʘʪʘʪʴ ʜʣʷ ʢʘʞʜʦʛʦ 

ʩʣʘʡʜʘ ʚʤʝʩʪʝ ʩ ʤʠʥʠʘʪʶʨʥʳʤ ʠʟʦʙʨʘʞʝʥʠʝʤ ʩʣʘʡʜʘ. ʏʪʦʙʳ ʚʩʪʘʚʠʪʴ ʚ ʢʘʞʜʳʡ 

ʩʣʘʡʜ (ʪʠʪʫʣʴʥʳʡ ʩʣʘʡʜ, ʩʪʨʘʥʠʮʫ ʟʘʤʝʪʦʢ ʠʣʠ ʚʳʜʘʯ) ʨʠʩʫʥʦʢ, ʪʝʢʩʪ ʠʣʠ ʜʨʫ-

ʛʦʝ ʦʬʦʨʤʣʝʥʠʝ, ʜʦʙʘʚʴʪʝ ʠʭ ʚ ʩʦʦʪʚʝʪʩʪʚʫʶʱʠʡ ʦʙʨʘʟʝʮ. 

ɼʣʷ ʚʦʩʩʪʘʥʦʚʣʝʥʠʷ ʧʨʦʧʦʨʮʠʡ ʨʠʩʫʥʢʘ ʧʦʩʣʝ ʠʟʤʝʥʝʥʠʷ ʝʛʦ ʨʘʟʤʝʨʦʚ ʥʘ-

ʞʤʠʪʝ ʢʥʦʧʢʫ ʌʦʨʤʘʪ ʨʠʩʫʥʢʘ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʅʘʩʪʨʦʡʢʘ ʠʟʦʙʨʘʞʝ-

ʥʠʷ. ʇʝʨʝʡʜʠʪʝ ʥʘ ʚʢʣʘʜʢʫ ʨʘʟʤʝʨ ʠ ʫʙʝʜʠʪʝʩʴ, ʯʪʦ ʬʣʘʞʦʢ ʩʦʭʨʘʥʠʪʴ ʧʨʦʧʦʨ-

ʮʠʠ ʩʥʷʪ, ʟʘʪʝʤ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʉʙʨʦʩ. ʏʪʦʙʳ ʚʦʩʩʪʘʥʦʚʠʪʴ ʠʩʭʦʜʥʦʝ ʩʦʩʪʦʷ-

ʥʠʝ ʨʠʩʫʥʢʘ (ʦʪʤʝʥʠʪʴ ʚʩʝ ʠʟʤʝʥʝʥʠʷ ʢʦʥʪʨʘʩʪʘ, ʮʚʝʪʦʚ, ʷʨʢʦʩʪʠ ʠ ʨʘʟʤʝʨʦʚ), 

ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʉʙʨʦʩ ʧʘʨʘʤʝʪʨʦʚ ʨʠʩʫʥʢʘ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʅʘʩʪʨʦʡ-

ʢʘ ʠʟʦʙʨʘʞʝʥʠʷ. ɺʦʩʧʨʦʠʟʚʝʜʝʥʠʝ ʘʥʠʤʠʨʦʚʘʥʥʳʭ ʨʠʩʫʥʢʦʚ gif ʧʦʟʚʦʣʷʝʪ ʩʜʝ-

ʣʘʪʴ ʧʨʝʟʝʥʪʘʮʠʠ ʙʦʣʝʝ ʞʠʚʳʤʠ. ʈʠʩʫʥʢʠ ʜʣʷ ʚʝʙ-ʩʪʨʘʥʠʮ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʩʦ-

ʭʨʘʥʷʶʪʩʷ ʚ ʬʦʨʤʘʪʝ gif, jpeg, png ʠʣʠ vml. 
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ʉʧʦʩʦʙʳ ʩʦʟʜʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʡ 

ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʡ ʩ ʧʦʤʦʱʴʶ ʤʘʩʪʝʨʘ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ 

 

Power Point ʧʦʟʚʦʣʷʝʪ ʩʦʟʜʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʥʝʩʢʦʣʴʢʠʤʠ ʩʧʦʩʦʙʘʤʠ. ʆʜʠʥ 

ʠʟ ʥʠʭ ï ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʤʘʩʪʝʨʘ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ, ʢʦʪʦʨʳʡ ʧʨʠʟʚʘʥ ʩʵʢʦʥʦʤʠʪʴ 

ʚʨʝʤʷ ʩʦʩʪʘʚʣʝʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ ʟʘ ʩʯʸʪ ʧʦʤʦʱʠ ʚ ʦʨʛʘʥʠʟʘʮʠʠ ʝʸ ʩʪʨʫʢʪʫʨʳ. 

ɼʣʷ ʦʪʦʙʨʘʞʝʥʠʷ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʥʘ ʵʢʨʘʥʝ ʚʳʙʝʨʠʪʝ 

ʚ ʤʝʥʶ ʌʘʡʣ ʢʦʤʘʥʜʫ ʉʦʟʜʘʪʴ (ʨʠʩ.12). 

 

 
 

 ʈʠʩ.12 ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ɺ ʧʝʨʚʦʤ ʜʠʘʣʦʛʦʚʦʤ ʦʢʥʝ ʤʘʩʪʝʨʘ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ (ʨʠʩ.14) ʧʨʠʚʦʜʠʪʩʷ 

ʥʘʯʘʣʴʥʘʷ ʠʥʬʦʨʤʘʮʠʷ, ʦ ʪʦʤ, ʯʪʦ ʤʘʩʪʝʨ ʧʨʝʜʣʘʛʘʝʪ ʟʘʤʳʩʝʣ ʠ ʩʪʨʫʢʪʫʨʫ ʙʫ-

ʜʫʱʝʡ ʧʨʝʟʝʥʪʘʮʠʠ. ɺ ʣʝʚʦʡ ʯʘʩʪʠ ʦʢʥʘ ʧʨʠʚʦʜʠʪʩʷ ʧʝʨʝʯʝʥʴ ʵʪʘʧʦʚ ʨʘʙʦʪʳ ʧʦ 

ʩʦʟʜʘʥʠʶ ʧʨʝʟʝʥʪʘʮʠʠ. ʏʪʦʙʳ ʩʦʟʜʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʩ ʧʘʨʘʤʝʪʨʘʤʠ, ʧʨʝʜʣʘʛʘʝ-

ʤʳʤʠ ʧʦ ʫʤʦʣʯʘʥʠʶ, ʥʘ ʣʶʙʦʤ ʵʪʘʧʝ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ɻʦʪʦʚʦ. ɽʩʣʠ ʚʳ ʨʝʰʠʣʠ 

ʦʪʢʘʟʘʪʴʩʷ ʦʪ ʧʨʝʟʝʥʪʘʮʠʠ, ʪʦ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʆʪʤʝʥʘ. 

 

 
 

ʈʠʩ.14 ʉʪʨʫʢʪʫʨʘ ʙʫʜʫʱʝʡ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʇʦʩʣʝ ʥʘʞʘʪʠʷ ʢʥʦʧʢʠ ɼʘʣʝʝ ʥʘ ʵʢʨʘʥʝ ʦʪʦʙʨʘʟʠʪʩʷ ʚʪʦʨʦʝ ʜʠʘʣʦʛʦʚʦʝ ʦʢ-

ʥʦ ʤʘʩʪʝʨʘ (ʨʠʩ.15), ʧʨʝʜʣʘʛʘʶʱʝʝ ʚʳʙʨʘʪʴ ʚ ʩʧʠʩʢʝ ʚʠʜ ʧʦʜʭʦʜʷʱʝʡ ʧʨʝʟʝʥʪʘ-

ʮʠʠ. ʂʚʘʜʨʘʪʠʢ ʨʷʜʦʤ ʩ ʥʘʜʧʠʩʴʶ ɺʠʜ ʧʨʝʟʝʥʪʘʮʠʠ ʟʘʢʨʘʩʠʪʩʷ ʚ ʟʝʣʸʥʳʡ ʮʚʝʪ, 
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ʫʢʘʟʳʚʘʷ, ʯʪʦ ʵʪʦ ʦʢʥʦ ʷʚʣʷʝʪʩʷ ʪʝʢʫʱʠʤ. ʇʨʝʟʝʥʪʘʮʠʠ ʩʘʤʳʭ ʨʘʟʣʠʯʥʳʭ ʚʠʜʦʚ 

ʨʘʩʧʨʝʜʝʣʝʥʳ ʧʦ ʢʘʪʝʛʦʨʠʷʤ. 

 

 
 

ʈʠʩ. 15 ɺʳʙʦʨ ʚʠʜʘ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ɺ ʪʨʝʪʴʝʤ ʦʢʥʝ ʄʘʩʪʝʨ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ (ʨʠʩ. 16) ʧʨʝʜʣʘʛʘʝʪ  ʧʦʣʦʞʝʥʠʝʤ  

ʧʝʨʝʢʣʶʯʘʪʝʣʷ ʚʳʙʨʘʪʴ ʩʧʦʩʦʙ ʧʦʢʘʟʘ ʧʨʝʟʝʥʪʘʮʠʠ ï ʧʨʝʟʝʥʪʘʮʠʷ ʥʘ ʵʢʨʘʥʝ, 

ʧʨʝʟʝʥʪʘʮʠʷ ʚ ʀʥʪʝʨʥʝʪʝ, ʯʸʨʥʦ-ʙʝʣʳʝ ʧʨʦʟʨʘʯʢʠ ʠ ʪ.ʜ. 

 

 
 

ʈʠʩ. 16 ɺʳʙʦʨ ʩʪʠʣʷ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʅʘ ʟʘʢʣʶʯʠʪʝʣʴʥʦʤ ʵʪʘʧʝ ʤʘʩʪʝʨ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ (ʨʠʩ.17) ʧʨʝʜʣʦʞʠʪ ʚʘʤ 

ʚʚʝʩʪʠ ɿʘʛʦʣʦʚʦʢ ʧʨʝʟʝʥʪʘʮʠʠ ʠ ʅʠʞʥʠʡ ʢʦʣʦʥʪʠʪʫʣ, ʢʦʪʦʨʳʡ ʙʫʜʝʪ ʦʪʦʙʨʘ-

ʞʘʪʴʩʷ ʚ ʥʠʞʥʝʡ ʯʘʩʪʠ ʢʘʞʜʦʛʦ ʩʣʘʡʜʘ. ɽʩʣʠ ʚʳ ʚ ʜʘʣʴʥʝʡʰʝʤ ʟʘʭʦʪʠʪʝ ʠʟʤʝ-

ʥʠʪʴ ʪʝʢʩʪ, ʨʘʩʧʦʣʦʞʝʥʥʳʡ ʥʘ ʢʘʞʜʦʤ ʩʣʘʡʜʝ, ʪʦ ʚʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ɺʠʜ ʢʦʤʘʥ-

ʜʫ ʂʦʣʦʥʪʠʪʫʣʳ. 

 

    
ʈʠʩ.17 ɺʚʦʜ ʟʘʛʦʣʦʚʢʘ ʧʨʝʟʝʥʪʘʮʠʠ 
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ɺ ʧʦʩʣʝʜʥʝʤ ʦʢʥʝ ʤʘʩʪʝʨʘ ʚʳ ʤʦʞʝʪʝ ʚʝʨʥʫʪʴʩʷ ʢ ʧʨʝʜʳʜʫʱʠʤ ʦʢʥʘʤ, ʯʪʦ-

ʙʳ ʠʟʤʝʥʠʪʴ ʨʘʥʝʝ ʚʚʝʜʸʥʥʫʶ ʠʥʬʦʨʤʘʮʠʶ, ʠʣʠ ʥʘʞʘʪʴ ʢʥʦʧʢʫ ɻʦʪʦʚʦ. 

ʄʘʩʪʝʨ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ ʩʦʟʜʘʸʪ ʧʨʝʟʝʥʪʘʮʠʶ ʚʳʙʨʘʥʥʦʛʦ ʚʘʤ ʚʠʜʘ. ɺ ʢʘ-

ʯʝʩʪʚʝ ʠʤʝʥʠ ʪʠʪʫʣʴʥʦʛʦ ʩʣʘʡʜʘ ʠʩʧʦʣʴʟʫʝʪʩʷ ʠʤʷ ʧʦʣʴʟʦʚʘʪʝʣʷ. ɿʘʤʝʥʠʪʝ 

ʰʘʙʣʦʥʥʳʡ ʠʩʭʦʜʥʳʡ ʪʝʢʩʪ ʥʘ ʩʚʦʡ, ʠ ʜʦʙʘʚʴʪʝ ʥʝʦʙʭʦʜʠʤʳʝ ʨʠʩʫʥʢʠ ʠʣʠ ʜʨʫ-

ʛʠʝ ʦʙʲʝʢʪʳ. ɼʣʷ ʢʘʞʜʦʛʦ ʩʣʘʡʜʘ ʤʦʞʥʦ ʟʘʧʠʩʘʪʴ ʬʨʘʛʤʝʥʪ ʨʝʯʝʚʦʛʦ ʩʦʧʨʦʚʦ-

ʞʜʝʥʠʷ. 

 

ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʰʘʙʣʦʥʦʚ ʧʨʠ ʩʦʟʜʘʥʠʠ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʇʨʠ  ʦʬʦʨʤʣʝʥʠʠ ʧʨʝʟʝʥʪʘʮʠʠ ʞʝʣʘʪʝʣʴʥʦ ʦʬʦʨʤʠʪʴ ʚʩʝ ʩʦʟʜʘʚʘʝʤʳʝ 

ʩʣʘʡʜʳ ʚ ʝʜʠʥʦʤ ʩʪʠʣʝ. ʋʧʨʘʚʣʝʥʠʝ ʚʥʝʰʥʠʤ ʚʠʜʦʤ ʩʣʘʡʜʦʚ ʧʨʦʠʟʚʦʜʠʪʩʷ ʩ 

ʧʦʤʦʱʴʶ ʰʘʙʣʦʥʦʚ, ʦʙʨʘʟʮʦʚ, ʮʚʝʪʦʚʳʭ ʩʭʝʤ ʠ ʤʘʢʝʪʦʚ ʩʣʘʡʜʦʚ. ʃʶʙʳʝ ʩʣʘʡ-

ʜʳ ʤʦʞʥʦ ʠʟʤʝʥʷʪʴ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʧʦʪʨʝʙʥʦʩʪʷʤʠ ʠʣʠ ʩʦʟʜʘʚʘʪʴ ʩʚʦʠ ʰʘʙʣʦ-

ʥʳ ʥʘ ʦʩʥʦʚʝ ʠʤʝʶʱʝʡʩʷ ʧʨʝʟʝʥʪʘʮʠʠ. 

 

ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʥʘ ʦʩʥʦʚʝ ʰʘʙʣʦʥʘ 

 

ʇʨʝʟʝʥʪʘʮʠʶ ʤʦʞʥʦ ʩʦʟʜʘʪʴ ʥʘ ʦʩʥʦʚʝ ʟʘʨʘʥʝʝ ʦʪʬʦʨʤʘʪʠʨʦʚʘʥʥʦʛʦ ʠʣʠ 

ʧʫʩʪʦʛʦ ʰʘʙʣʦʥʘ-ʨʘʟʤʝʪʢʠ. ɼʣʷ ʧʨʦʩʤʦʪʨʘ ʧʨʝʜʣʘʛʘʝʤʳʭ ʰʘʙʣʦʥʦʚ ʩʣʘʡʜʦʚ 

ʚʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ʌʘʡʣ ʢʦʤʘʥʜʫ ʉʦʟʜʘʪʴ ʠ ʚ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥ-

ʪʘʮʠʠ ʚ ʨʘʟʜʝʣʝ ʐʘʙʣʦʥʳ ʚʳʙʝʨʠʪʝ ʩʩʳʣʢʫ ʅʘ ʤʦʸʤ ʢʦʤʧʴʶʪʝʨʝ. ʅʘ ʚʢʣʘʜʢʝ 

ʆʙʱʠʝ ʦʪʦʙʨʘʞʝʥʳ ʜʚʘ ʟʥʘʯʢʘ ʅʦʚʘʷ ʧʨʝʟʝʥʪʘʮʠʷ ʠ ʄʘʩʪʝʨ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ 

(ʨʠʩ.18). ɼʚʦʡʥʦʡ ʱʝʣʯʦʢ ʧʝʨʚʦʛʦ ʟʥʘʯʢʘ ʦʪʢʨʳʚʘʝʪ ʦʙʣʘʩʪʴ ʟʘʜʘʯ ʈʘʟʤʝʪʢʘ 

ʩʣʘʡʜʘ. ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʄʘʩʪʝʨʘ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ ʨʘʩʩʤʦʪʨʝʥʦ ʚʳʰʝ. 

 

 
 

ʈʠʩ.18 ɿʥʘʯʢʠ ʥʘ ʚʢʣʘʜʢʝ ʆʙʱʠʝ 

 

ʅʘ ʚʢʣʘʜʢʝ ʇʨʝʟʝʥʪʘʮʠʷ (ʨʠʩ.19) ʧʨʝʜʩʪʘʚʣʝʥʳ ʪʝ ʞʝ ʰʘʙʣʦʥʳ, ʢʘʢʠʝ ʠʩ-

ʧʦʣʴʟʫʝʪ ʄʘʩʪʝʨ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ. 
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ʈʠʩ.19 ʐʘʙʣʦʥʳ ʥʘ ʚʢʣʘʜʢʝ ʇʨʝʟʝʥʪʘʮʠʷ 

 

ʇʦʩʣʝ ʱʝʣʯʢʘ ʟʥʘʯʢʘ ʰʘʙʣʦʥʘ ʚ ʧʦʣʝ ʇʨʦʩʤʦʪʨ ʦʪʦʙʨʘʟʠʪʩʷ ʩʣʘʡʜ-

ʦʙʨʘʟʝʮ. ʅʘ ʚʢʣʘʜʢʝ ʐʘʙʣʦʥʳ ʦʬʦʨʤʣʝʥʠʷ ʦʪʦʙʨʘʞʝʥʳ ʰʘʙʣʦʥʳ, ʨʘʩʩʤʦʪʨʝʥ-

ʥʳʝ ʥʠʞʝ. 

 

ʐʘʙʣʦʥʳ ʦʬʦʨʤʣʝʥʠʷ ʠ ʰʘʙʣʦʥʳ ʩʦʜʝʨʞʘʥʠʷ 

 

Power Point ʩʦʜʝʨʞʠʪ ʜʚʘ ʪʠʧʘ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʦ ʨʘʟʨʘʙʦʪʘʥʥʳʭ ʰʘʙʣʦʥʦʚ: 

ʰʘʙʣʦʥʳ ʦʬʦʨʤʣʝʥʠʷ ʠ ʰʘʙʣʦʥʳ ʩʦʜʝʨʞʘʥʠʷ. ʐʘʙʣʦʥ ʦʬʦʨʤʣʝʥʠʷ ʧʨʝʜʩʪʘʚ-

ʣʷʝʪ ʩʦʙʦʡ ʬʘʡʣ, ʢʦʪʦʨʳʡ ʩʦʜʝʨʞʠʪ ʩʭʝʤʫ ʨʘʩʧʦʣʦʞʝʥʠʷ ʪʝʢʩʪʘ, ʧʦʩʪʨʦʝʥʠʷ 

ʩʣʘʡʜʘ, ʦʧʨʝʜʝʣʸʥʥʳʝ ʩʪʠʣʠ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ ʠ ʮʚʝʪʦʚʳʝ ʩʭʝʤʳ. ʂʘʞʜʳʡ ʰʘʙ-

ʣʦʥ ʦʬʦʨʤʣʝʥʠʷ ʩʦʜʝʨʞʠʪ ʩʦʙʩʪʚʝʥʥʳʡ ʦʙʨʘʟʝʮ ʩʣʘʡʜʦʚ. 

ʃʶʙʫʶ ʩʦʟʜʘʥʥʫʶ ʚʘʤʠ ʧʨʝʟʝʥʪʘʮʠʶ ʤʦʞʥʦ ʩʦʭʨʘʥʠʪʴ ʚ ʢʘʯʝʩʪʚʝ ʰʘʙʣʦ-

ʥʦʚ ʦʬʦʨʤʣʝʥʠʷ, ʠ ʦʥʘ ʙʫʜʝʪ ʜʦʩʪʫʧʥʘ ʚ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ. ʕʪʘ ʦʙ-

ʣʘʩʪʴ ʟʘʜʘʯ ʦʙʣʝʛʯʘʝʪ ʫʧʨʘʚʣʝʥʠʝ ʘʥʠʤʘʮʠʝʡ, ʮʚʝʪʦʤ, ʜʠʟʘʡʥʦʤ ʠ ʨʘʟʤʝʪʢʦʡ. 

ʇʨʠ ʧʨʠʤʝʥʝʥʠʠ ʰʘʙʣʦʥʘ ʦʬʦʨʤʣʝʥʠʷ ʢ ʧʨʝʟʝʥʪʘʮʠʠ ʧʨʦʠʩʭʦʜʠʪ ʘʚʪʦʤʘʪʠʯʝ-

ʩʢʦʝ ʦʙʥʦʚʣʝʥʠʝ ʩʪʠʣʝʡ ʪʝʢʩʪʘ ʠ ʛʨʘʬʠʯʝʩʢʠʭ ʦʙʲʝʢʪʦʚ ʥʘ ʦʙʨʘʟʮʝ ʩʣʘʡʜʦʚ, ʘ 

ʪʘʢʞʝ ʧʨʠʥʠʤʘʝʪʩʷ ʦʜʥʘ ʠʟ ʮʚʝʪʦʚʳʭ ʩʭʝʤ ʥʦʚʦʛʦ ʰʘʙʣʦʥʘ ʦʬʦʨʤʣʝʥʠʷ. 

ʐʘʙʣʦʥʳ ʩʦʜʝʨʞʘʥʠʷ ʚʢʣʶʯʘʶʪ ʪʘʢʦʝ ʞʝ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʠ ʮʚʝʪʦʚʳʝ 

ʩʭʝʤʳ, ʢʘʢ ʠ ʰʘʙʣʦʥʳ ʦʬʦʨʤʣʝʥʠʷ, ʧʣʶʩ ʩʣʘʡʜʳ ʩ ʪʝʢʩʪʦʤ ʥʘ ʦʧʨʝʜʝʣʸʥʥʳʝ 

ʪʝʤʳ. ʐʘʙʣʦʥʳ ʩʦʜʝʨʞʘʥʠʷ ʠʩʧʦʣʴʟʫʶʪʩʷ ʧʨʠ ʩʦʟʜʘʥʠʠ ʧʨʝʟʝʥʪʘʮʠʠ ʩ ʧʦʤʦ-

ʱʴʶ ʤʘʩʪʝʨʘ ʘʚʪʦʩʦʜʝʨʞʘʥʠʷ. 

 

ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʠʟ ʰʘʙʣʦʥʘ ʦʬʦʨʤʣʝʥʠʷ 

 

ʉ Power Point ʧʦʩʪʘʚʣʷʝʪʩʷ ʙʦʣʴʰʦʝ ʢʦʣʠʯʝʩʪʚʦ ʰʘʙʣʦʥʦʚ ʦʬʦʨʤʣʝʥʠʷ, 

ʧʨʠʟʚʘʥʥʳʭ ʧʦʤʦʯʴ ʧʦʣʴʟʦʚʘʪʝʣʶ ʩʦʟʜʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ, ʠʤʝʶʱʫʶ ʧʨʦʬʝʩʩʠʦ-

ʥʘʣʴʥʳʡ ʚʠʜ. ʇʦʣʴʟʫʷʩʴ ʨʝʢʦʤʝʥʜʘʮʠʷʤʠ ʰʘʙʣʦʥʘ, ʤʦʞʥʦ ʧʦʜʛʦʪʦʚʠʪʴ ʩʣʘʡʜʳ 

ʢ ʚʩʪʨʝʯʝ, ʢ ʩʝʨʪʠʬʠʢʘʮʠʠ ʧʨʦʜʫʢʪʘ, ʜʣʷ ʚʝʙ-ʩʪʨʘʥʠʮʳ. ʕʣʝʤʝʥʪʳ ʦʙʨʘʟʮʘ 

ʩʣʘʡʜʦʚ ʬʦʨʤʠʨʫʶʪ ʜʠʟʘʡʥ ʰʘʙʣʦʥʘ. 
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ɼʣʷ ʩʦʟʜʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʠ ʠʟ ʰʘʙʣʦʥʘ ʦʬʦʨʤʣʝʥʠʷ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥ-

ʪʦʚ ʌʦʨʤʘʪʠʨʦʚʘʥʠʝ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʂʦʥʩʪʨʫʢʪʦʨ ʠʣʠ ʚ ʤʝʥʶ ʌʦʨʤʘʪ ʚr -

ʙʝʨʠʪʝ ʢʦʤʘʥʜʫ ʆʬʦʨʤʣʝʥʠʝ ʩʣʘʡʜʘ. ɺ ʦʢʥʝ Power Point ʦʪʦʙʨʘʟʠʪʩʷ ʦʙʣʘʩʪʴ 

ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ (ʨʠʩ.20). 

    

 
  

ʈʠʩ.20 ʆʙʣʘʩʪʴ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ 

 

ɺ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ ʚʳ ʤʦʞʝʪʝ ʚʳʙʨʘʪʴ ʰʘʙʣʦʥ, ʢʦʪʦʨʳʡ ʫʞʝ 

ʠʩʧʦʣʴʟʫʝʪʩʷ ʚ ʜʘʥʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ, ʜʦʩʪʫʧʝʥ ʜʣʷ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʠʣʠ ʟʘʛʨʫʟʠʪʴ 

ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʰʘʙʣʦʥʳ. ɼʣʷ ʟʘʛʨʫʟʢʠ ʰʘʙʣʦʥʦʚ ʩ ʢʦʤʧʘʢʪ-ʜʠʩʢʘ ʠʣʠ ʠʟ ʩʝʪʠ 

ʱʸʣʢʥʠʪʝ ʩʩʳʣʢʫ ʆʙʟʦʨ ʚ ʥʠʞʥʝʡ ʯʘʩʪʠ ʦʙʣʘʩʪʠ ʟʘʜʘʯ.  

ʑʸʣʢʥʠʪʝ ʠʥʪʝʨʝʩʫʶʱʠʡ ʚʘʩ ʰʘʙʣʦʥ ʦʬʦʨʤʣʝʥʠʷ, ʯʪʦʙʳ ʠʩʧʦʣʴʟʦʚʘʪʴ ʝʛʦ 

ʚ ʩʣʘʡʜʝ. ʅʘ ʰʘʙʣʦʥʝ ʚʠʜʥʳ ʤʝʩʪʘ ʜʣʷ ʨʘʟʤʝʱʝʥʠʷ ʪʝʢʩʪʘ, ʜʠʘʛʨʘʤʤʳ, ʪʘʙʣʠ-

ʮʳ, ʦʨʛʘʥʠʟʘʮʠʦʥʥʦʡ ʜʠʘʛʨʘʤʤʳ, ʢʘʨʪʠʥʢʠ. ʈʘʟʤʝʨ ʰʨʠʬʪʘ ʠ ʤʝʞʩʪʨʦʯʥʳʡ ʠʥ-

ʪʝʨʚʘʣ ʨʘʟʤʝʱʘʝʤʦʛʦ ʪʝʢʩʪʘ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʤʝʥʷʶʪʩʷ ʪʘʢʠʤ ʦʙʨʘʟʦʤ, ʯʪʦʙʳ 

ʪʝʢʩʪ ʧʦʤʝʩʪʠʣʩʷ ʚ ʧʨʝʜʥʘʟʥʘʯʝʥʥʦʝ ʜʣʷ ʥʝʛʦ ʧʨʦʩʪʨʘʥʩʪʚʦ ʩʣʘʡʜʘ. ʕʪʦ ʧʦʟʚʦ-

ʣʷʝʪ ʧʦʣʴʟʦʚʘʪʝʣʶ ʩʦʩʨʝʜʦʪʦʯʠʪʴʩʷ ʥʘʜ ʩʤʳʩʣʦʤ ʪʝʢʩʪʘ ʠ ʥʝ ʟʘʙʦʪʠʪʴʩʷ ʦ ʝʛʦ 

ʨʘʟʤʝʱʝʥʠʠ. ɺ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʚʳʙʨʘʥʥʦʛʦ ʰʘʙʣʦʥʘ ʤʦʞʥʦ ʦʜʥʠ ʠ ʪʝ ʞʝ ʩʣʘʡ-

ʜʳ ʧʨʝʜʩʪʘʚʠʪʴ ʚ ʚʠʜʝ ʩʪʨʦʛʦʛʦ ʥʘʫʯʥʦʛʦ ʜʦʢʣʘʜʘ ʠʣʠ ʷʨʢʦʡ ʨʝʢʣʘʤʥʦʡ ʧʨʝʟʝʥ-

ʪʘʮʠʠ. 

ɼʣʷ ʣʫʯʰʝʛʦ ʧʦʥʠʤʘʥʠʷ ʘʫʜʠʪʦʨʠʝʡ ʚʘʰʝʡ ʧʨʝʟʝʥʪʘʮʠʠ ʞʝʣʘʪʝʣʴʥʦ, ʯʪʦʙʳ 

ʥʘʟʚʘʥʠʷ ʩʣʘʡʜʦʚ ʙʳʣʠ ʥʝʤʥʦʛʦʩʣʦʚʥʳ. ʅʝʢʦʪʦʨʳʝ ʰʘʙʣʦʥʳ ʧʨʝʜʫʩʤʘʪʨʠʚʘʶʪ 

ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʟʘʨʘʥʝʝ ʫʩʪʘʥʦʚʣʝʥʥʳʭ ʵʬʬʝʢʪʦʚ ʘʥʠʤʘʮʠʠ. ɼʣʷ ʧʨʦʩʤʦʪʨʘ 

ʰʘʙʣʦʥʘ ʚ ʙʦʣʴʰʦʤ ʤʘʩʰʪʘʙʝ ʱʸʣʢʥʠʪʝ ʩʪʨʝʣʢʫ ʩ ʧʨʘʚʦʡ ʩʪʦʨʦʥʳ ʰʘʙʣʦʥʘ ʠ 

ʚʳʙʝʨʠʪʝ ʩʪʨʦʢʫ ʇʦʢʘʟʘʪʴ ʢʨʫʧʥʳʝ ʠʩʢʠʟʳ. ʇʦʚʪʦʨʥʳʡ ʚʳʙʦʨ ʵʪʦʡ ʩʪʨʦʢʠ 

ʚʝʨʥʸʪ ʰʘʙʣʦʥ ʢ ʦʙʳʯʥʦʤʫ ʨʘʟʤʝʨʫ. 

 

ʇʨʠʤʝʥʝʥʠʝ ʰʘʙʣʦʥʘ ʢ ʦʜʥʦʤʫ ʠʣʠ ʥʝʩʢʦʣʴʢʠʤ ʩʣʘʡʜʘʤ 

 

ʇʦ ʫʤʦʣʯʘʥʠʶ ʚʳʙʨʘʥʥʳʡ ʰʘʙʣʦʥ ʧʨʠʤʝʥʷʝʪʩʷ ʜʣʷ ʚʩʝʭ ʩʣʘʡʜʦʚ ʧʨʝʟʝʥ-

ʪʘʮʠʠ. ɽʩʣʠ ʚʳ ʭʦʪʠʪʝ ʧʨʠʤʝʥʠʪʴ ʰʘʙʣʦʥ ʪʦʣʴʢʦ ʢ ʦʜʥʦʤʫ ʠʣʠ ʥʝʩʢʦʣʴʢʠʤ 

ʩʣʘʡʜʘʤ, ʪʦ ʚʳʜʝʣʠʪʝ ʠʭ ʚ ʣʝʚʦʡ ʯʘʩʪʠ ʦʢʥʘ ʥʘ ʚʢʣʘʜʢʝ ʉʣʘʡʜʳ, ʘ ʟʘʪʝʤ ʚ ʦʙ-
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ʣʘʩʪʠ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʩ ʧʨʘʚʦʡ ʩʪʦʨʦʥʳ ʚʳʜʝʣʝʥʥʦʛʦ 

ʰʘʙʣʦʥʘ ʩʣʘʡʜʘ ʠ ʚʳʙʝʨʠʪʝ ʩʪʨʦʢʫ ʇʨʠʤʝʥʠʪʴ ʢ ʚʳʜʝʣʝʥʥʳʤ ʩʣʘʡʜʘʤ. ʌʘʡʣ 

ʰʘʙʣʦʥʘ ʙʫʜʝʪ ʩʢʦʧʠʨʦʚʘʥ ʚ ʬʘʡʣʳ ʦʙʨʘʟʮʦʚ ʚʘʰʝʡ ʧʨʝʟʝʥʪʘʮʠʠ. ɺʳʙʨʘʥʥʳʡ 

ʚʘʤʠ ʰʘʙʣʦʥ ʙʫʜʝʪ ʦʪʦʙʨʘʞʸʥ ʚ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʚ ʨʘʟʜʝʣʝ ʀʩʧʦʣʴʟʫʝʪʩʷ ʚ ʜʘʥʥʦʡ 

ʧʨʝʟʝʥʪʘʮʠʠ. 

ɼʣʷ ʠʟʤʝʥʝʥʠʷ ʬʦʨʤʘʪʘ ʪʝʢʩʪʘ ʠ ʝʛʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʚʳ ʤʦʞʝʪʝ ʧʦʣʴʟʦ-

ʚʘʪʴʩʷ ʧʘʥʝʣʷʤʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʉʪʘʥʜʘʨʪʥʘʷ ʠ ʌʦʨʤʘʪʠʨʦʚʘʥʠʝ, ʤʝʥʶ ʇʨʘʚʢʘ 

ʠ ʌʦʨʤʘʪ. ɼʦʧʦʣʥʠʪʝʣʴʥʳʝ ʰʘʙʣʦʥʳ ʜʣʷ ʧʨʝʟʝʥʪʘʮʠʡ ʤʦʞʥʦ ʚʳʙʨʘʪʴ ʥʘ ʚʝʙ-

ʩʘʡʪʝ Microsoft, ʠʩʧʦʣʴʟʫʷ ʩʩʳʣʢʫ ʐʘʙʣʦʥʳ ʥʘ ʫʟʣʝ Office Online ʚ ʦʙʣʘʩʪʠ ʟʘ-

ʜʘʯ ʉʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ. 

 

ʉʦʭʨʘʥʝʥʠʝ ʩʦʙʩʪʚʝʥʥʦʛʦ ʰʘʙʣʦʥʘ  

 

ʇʦʩʣʝ ʚʥʝʩʝʥʠʷ ʠʟʤʝʥʝʥʠʡ ʚ ʰʘʙʣʦʥ ʩʣʘʡʜʘ ʚʳ ʤʦʞʝʪʝ ʩʦʭʨʘʥʠʪʴ ʝʛʦ ʜʣʷ 

ʜʘʣʴʥʝʡʰʝʛʦ ʠʩʧʦʣʟɹʦʚʘʥʠʷ. ɺʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ʌʘʡʣ ʢʦʤʘʥʜʫ ʉʦʭʨʘʥʠʪʴ ʢʘʢ. 

ɺ ʜʠʘʣʦʛʦʚʦʤ ʜʦʢʫʤʝʥʪʝ ʉʦʭʨʘʥʝʥʠʝ ʜʦʢʫʤʝʥʪʘ ʚ ʨʘʩʢʨʳʚʘʶʱʝʤʩʷ ʩʧʠʩʢʝ ʊʠʧ 

ʬʘʡʣʘ ʚʳʙʝʨʠʪʝ ʐʘʙʣʦʥ ʧʨʝʟʝʥʪʘʮʠʠ. ɺʚʝʜʠʪʝ ʠʤʷ ʰʘʙʣʦʥʘ ʚ ʧʦʣʝ ʀʤʷ ʬʘʡʣʘ 

ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʉʦʭʨʘʥʠʪʴ. 

 

 

 

ʈʘʟʤʝʪʢʘ ʩʣʘʡʜʘ 

 

ʈʘʩʧʦʣʦʞʝʥʠʝ ʦʙʲʝʢʪʦʚ ʥʘ ʩʣʘʡʜʝ ʦʧʨʝʜʝʣʷʝʪʩʷ ʤʘʢʝʪʦʤ. ɺ ʤʘʢʝʪʘʭ ʩʦʜʝʨ-

ʞʘʪʩʷ ʨʘʤʢʠ, ʚʢʣʶʯʘʶʱʠʝ ʪʝʢʩʪ, ʠ ʦʩʥʦʚʥʦʝ ʩʦʜʝʨʞʠʤʦʝ ʩʣʘʡʜʘ: ʪʘʙʣʠʮʳ, ʜʠʘ-

ʛʨʘʤʤʳ, ʨʠʩʫʥʢʠ, ʬʠʛʫʨʳ ʠ ʢʘʨʪʠʥʢʠ. ɼʣʷ ʤʥʦʛʠʭ ʩʣʘʡʜʦʚ ʥʝʦʙʭʦʜʠʤʘ ʦʧʨʝʜʝ-

ʣʸʥʥʘʷ ʨʘʟʤʝʪʢʘ: ʤʘʨʢʠʨʦʚʘʥʥʳʡ ʩʧʠʩʦʢ - ʜʣʷ ʧʨʦʩʪʦʛʦ ʪʝʢʩʪʘ, ʪʘʙʣʠʮʘ - ʜʣʷ 

ʪʘʙʣʠʯʥʦʡ ʠʥʬʦʨʤʘʮʠʠ, ʜʠʘʛʨʘʤʤʘ ï ʜʣʷ ʥʝʢʦʪʦʨʳʭ ʚʠʜʦʚ ʜʠʘʛʨʘʤʤ. 

ɼʣʷ ʚʳʙʦʨʘ ʨʘʟʤʝʪʢʠ ʩʣʘʡʜʘ ʦʪʢʨʦʡʪʝ ʝʛʦ ʚ ʦʙʳʯʥʦʤ ʨʝʞʠʤʝ ʠ ʚʳʙʝʨʠʪʝ ʚ 

ʤʝʥʶ ʌʦʨʤʘʪ ʢʦʤʘʥʜʫ ʈʘʟʤʝʪʢʘ ʩʣʘʡʜʦʚ ʠʣʠ ʚʳʙʝʨʠʪʝ ʵʪʫ ʢʦʤʘʥʜʫ ʚ ʢʦʥʪʝʢʩʪ-

ʥʦʤ ʤʝʥʶ. 

ɺ ʦʢʥʝ Microsoft Power Point ʦʪʦʙʨʘʟʠʪʩʷ ʦʙʣʘʩʪʴ ʟʘʜʘʯ ʈʘʟʤʝʪʢʘ ʩʣʘʡʜʘ 

(ʨʠʩ.21). ɺʳʙʦʨ ʤʘʢʝʪʘ ʚʳʧʦʣʥʷʝʪʩʷ ʱʝʣʯʢʦʤ ʤʳʰʠ ʥʘ ʝʛʦ ʠʟʦʙʨʘʞʝʥʠʠ. 
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ʈʠʩ.21 ʆʙʣʘʩʪʴ ʟʘʜʘʯ ʈʘʟʤʝʪʢʘ ʩʣʘʡʜʘ 

ʄʦʞʥʦ ʤʝʥʷʪʴ ʨʘʩʧʦʣʦʞʝʥʠʝ ʨʘʤʦʢ ʚʥʫʪʨʠ ʤʘʢʝʪʘ, ʠʟʤʝʥʷʪʴ ʠʭ ʨʘʟʤʝʨʳ, 

ʜʦʙʘʚʣʷʪʴ ʟʘʣʠʚʢʫ ʠ ʛʨʘʥʠʮʳ. ʊʘʢʠʝ ʠʟʤʝʥʝʥʠʷ ʧʨʠʤʝʥʷʶʪʩʷ ʚ ʩʣʘʡʜʘʭ ʠ ʩʪʨʘ-

ʥʠʮʘʭ ʟʘʤʝʪʦʢ. ɺ ʚʳʜʘʯʘʭ ʤʦʞʥʦ ʠʟʤʝʥʷʪʴ ʪʦʣʴʢʦ ʨʘʤʢʠ ʠ ʢʦʣʦʥʪʠʪʫʣʦʚ. ʄʦʞ-

ʥʦ ʪʘʢʞʝ ʚʥʦʩʠʪʴ ʧʦʜʦʙʥʳʝ ʠʟʤʝʥʝʥʠʷ ʚ ʦʪʜʝʣʴʥʳʝ ʩʣʘʡʜʳ ʠ ʩʪʨʘʥʠʮʳ ʟʘʤʝ-

ʪʦʢ, ʘ ʪʘʢʞʝ ʚ ʦʙʨʘʟʝʮ ʩʣʘʡʜʦʚ, ʦʙʨʘʟʝʮ ʟʘʤʝʪʦʢ ʠʣʠ ʦʙʨʘʟʝʮ ʚʳʜʘʯ. 

ʇʨʠ ʚʩʪʘʚʢʝ ʦʙʲʝʢʪʦʚ, ʥʝ ʚʧʠʩʳʚʘʶʱʠʭʩʷ ʚ ʠʩʭʦʜʥʳʡ ʤʘʢʝʪ, ʧʨʦʠʟʚʦʜʠʪʩʷ 

ʝʛʦ ʘʚʪʦʤʘʪʠʯʝʩʢʦʝ ʠʟʤʝʥʝʥʠʝ. ʅʘʧʨʠʤʝʨ, ʧʦʩʣʝ ʨʘʟʤʝʱʝʥʠʷ ʪʘʙʣʠʮʳ ʠ ʚʩʪʘʚ-

ʢʠ ʨʠʩʫʥʢʘ ʚ ʤʘʢʝʪ ʩ ʦʜʥʦʡ ʨʘʤʢʦʡ, ʚ ʥʸʤ ʜʦʙʘʚʣʷʝʪʩʷ ʝʱʸ ʦʜʥʘ ʨʘʤʢʘ ʜʣʷ ʨʠ-

ʩʫʥʢʘ. 

 

ɺʩʪʘʚʢʘ ʨʠʩʫʥʢʘ  

   ɼʣʷ ʚʩʪʘʚʢʠ ʨʠʩʫʥʢʘ ʚʳʙʝʨʠʪʝ ʢʦʤʘʥʜʫ ɺʩʪʘʚʢʘ Ÿ ʈʠʩʫʥʦʢ Ÿ ʀʟ ʬʘʡ-

ʣʘ. ʆʪʢʨʦʡʪʝ ʧʘʧʢʫ, ʛʜʝ ʭʨʘʥʠʪʩʷ ʥʫʞʥʳʡ ʛʨʘʬʠʯʝʩʢʠʡ ʬʘʡʣ, ʚʳʙʝʨʠʪʝ ʝʛʦ ʠ 

ʱʸʣʢʥʠʪʝ ɺʩʪʘʚʠʪʴ (ʨʠʩ.22). 
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ɿʘʪʝʤ ʤʦʞʥʦ ʠʟʤʝʥʠʪʴ ʨʘʟʤʝʨ ʠ ʨʘʩʧʦʣʦʞʝʥʠʝ ʨʠʩʫʥʢʘ. 

 

ʈʠʩʦʚʘʥʠʝ ʛʨʘʬʠʯʝʩʢʠʭ ʦʙʲʝʢʪʦʚ 

 

ɺ PowerPoint ʤʦʞʥʦ ʩʘʤʠʤ ʥʘʨʠʩʦʚʘʪʴ ʛʨʘʬʠʯʝʩʢʠʡ ʦʙʲʝʢʪ ʧʨʘʢʪʠʯʝʩʢʠ 

ʣʶʙʦʡ ʩʪʝʧʝʥʠ ʩʣʦʞʥʦʩʪʠ. ɼʣʷ ʨʠʩʦʚʘʥʠʷ ʧʨʝʜʥʘʟʥʘʯʝʥʘ ʧʘʥʝʣʴ ʠʥʩʪʨʫʤʝʥʪʦʚ 

ʈʠʩʦʚʘʥʠʝ, ʢʦʪʦʨʘʷ ʧʦʷʚʣʷʝʪʩʷ ʥʘ ʵʢʨʘʥʝ, ʝʩʣʠ ʤʳ ʥʘʭʦʜʠʤʩʷ ʚ ʚʠʜʝ ʩʣʘʡʜʦʚ 

ʠʣʠ ʚ ʚʠʜʝ ʟʘʤʝʪʦʢ. ɼʦʧʦʣʥʠʪʝʣʴʥʳʝ ʩʨʝʜʩʪʚʘ ʨʠʩʦʚʘʥʠʷ ʨʘʟʤʝʱʘʶʪʩʷ ʥʘ ʧʘʥʝ-

ʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʈʠʩʦʚʘʥʠʝ+, ʜʣʷ ʦʪʦʙʨʘʞʝʥʠʷ ʢʦʪʦʨʦʡ ʪʨʝʙʫʝʪʩʷ ʫʩʪʘʥʦʚʠʪʴ 

ʫʢʘʟʘʪʝʣʴ ʤʳʰʠ ʥʘ ʣʶʙʫʶ ʧʘʥʝʣʴ ʠʥʩʪʨʫʤʝʥʪʦʚ, ʥʘʞʘʪʴ ʧʨʘʚʫʶ ʢʥʦʧʢʫ ʤʳʰʠ 

ʠ ʚ ʧʦʷʚʠʚʰʝʤʩʷ ʢʦʥʪʝʢʩʪʥʦʤ ʤʝʥʶ ʚʳʙʨʘʪʴ ʢʦʤʘʥʜʫ ʈʠʩʦʚʘʥʠʝ+. 

ʈʘʩʩʤʦʪʨʠʤ ʦʩʥʦʚʥʳʝ ʧʨʠʝʤʳ ʨʠʩʦʚʘʥʠʷ ʚ PowerPoint : 

ü ʏʪʦʙʳ ʥʘʯʘʪʴ ʨʠʩʦʚʘʪʴ ʢʘʢʫʶ-ʣʠʙʦ ʬʠʛʫʨʫ, ʥʘʜʣʝʞʠʪ ʚʳʙʨʘʪʴ ʠʥ-

ʩʪʨʫʤʝʥʪ ʨʠʩʦʚʘʥʠʷ, ʥʘʞʘʚ ʩʦʦʪʚʝʪʩʪʚʫʶʱʫʶ ʢʥʦʧʢʫ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ; 

ü ʏʪʦʙʳ ʥʘʨʠʩʦʚʘʪʴ ʥʝʩʢʦʣʴʢʦ ʦʙʲʝʢʪʦʚ ʦʜʥʦʛʦ ʪʠʧʘ ʠʣʠ ʚʳʧʦʣʥʠʪʴ 

ʥʘʜ ʛʦʪʦʚʳʤʠ ʦʙʝ̡ʢʪʘʤʠ ʦʜʠʥʘʢʦʚʳʝ ʜʝʡʩʪʚʠʷ, ʥʝ ʚʳʟʳʚʘʷ ʢʘʞʜʳʡ ʨʘʟ ʦʜʠʥ ʠ 

ʪʦʪ ʞʝ ʠʥʩʪʨʫʤʝʥʪ, ʩʣʝʜʫʝʪ ʚʳʧʦʣʥʠʪʴ ʥʘ ʝʛʦ ʢʥʦʧʢʝ ʜʚʦʡʥʦʡ ʱʝʣʯʦʢ; 

ü ʏʪʦʙʳ ʚʳʧʦʣʥʠʪʴ ʥʘʜ ʩʦʟʜʘʥʥʦʡ ʬʠʛʫʨʦʡ ʢʘʢʠʝ-ʣʠʙʦ ʜʝʡʩʪʚʠʷ, ʥʝ-

ʦʙʭʦʜʠʤʦ ʩʥʘʯʘʣʘ ʚʳʜʝʣʠʪʴ ʝʝ, ʚʳʧʦʣʥʠʚ ʱʝʣʯʦʢ ʤʳʰʴʶ; 

ü ʏʪʦʙʳ ʚʳʜʝʣʠʪʴ ʦʙʲʝʢʪ, ʢʦʪʦʨʳʡ ʧʦʣʥʦʩʪʴʶ ʠʣʠ ʯʘʩʪʠʯʥʦ ʩʢʨʳʪ 

ʜʨʫʛʠʤʠ ʦʙʲʝʢʪʘʤʠ , ʩʣʝʜʫʝʪ ʚʳʜʝʣʠʪʴ ʦʙʲʝʢʪ, ʨʘʩʧʦʣʦʞʝʥʥʳʡ ʥʘ ʧʝʨʚʦʤ ʧʣʘ-

ʥʝ, ʘ ʧʦʪʦʤ ʥʘʞʠʤʘʪʴ ʢʣʘʚʠʰʫ (Tab) ʜʦ ʪʝʭ ʧʦʨ, ʧʦʢʘ ʥʝ ʙʫʜʝʪ ʚʳʜʝʣʝʥ ʥʫʞʥʳʡ 

ʦʙʲʝʢʪ; 

ü ʏʪʦʙʳ ʠʥʩʪʨʫʤʝʥʪʦʤ ʕʣʣʠʧʩ ʥʘʨʠʩʦʚʘʪʴ ʦʢʨʫʞʥʦʩʪʴ, ʠʥʩʪʨʫʤʝʥ-

ʪʦʤ ʇʨʷʤʦʫʛʦʣʴʥʠʢ - ʢʚʘʜʨʘʪ, ʘ ʠʥʩʪʨʫʤʝʥʪʦʤ ɼʫʛʘ ð ʜʫʛʫ ʦʢʨʫʞʥʦʩʪʠ , 

ʩʣʝʜʝʪ ʚʦ ʚʨʝʤʷ ʨʠʩʦʚʘʥʠʷ ʫʜʝʨʞʠʚʘʪʴ ʥʘʞʘʪʦʡ ʢʣʘʚʠʰʫ (Shift); 

ü ʏʪʦʙʳ ʣʠʥʠʷ, ʢʦʪʦʨʘʷ ʨʠʩʫʝʪʩʷ ʠʥʩʪʨʫʤʝʥʪʦʤ ʃʠʥʠʷ, ʙʳʣʘ ʛʦʨʠ-

ʟʦʥʪʘʣʴʥʦʡ ʠʣʠ ʚʝʨʪʠʢʘʣʴʥʦʡ , ʩʣʝʜʫʝʪ ʚʦ ʚʨʝʤʷ ʨʠʩʦʚʘʥʠʷ ʫʜʝʨʞʠʚʘʪʴ ʥʘʞʘ-

ʪʦʡ ʢʣʘʚʠʰʫ (Shift); 

ü ʏʪʦʙʳ ʚʳʜʝʣʠʪʴ ʥʝʩʢʦʣʴʢʦ ʦʙʲʝʢʪʦʚ, ʥʝʦʙʭʦʜʠʤʦ ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦ 

ʚʳʧʦʣʥʷʪʴ ʥʘ ʥʠʭ ʱʝʣʯʢʠ ʤʳʰʴʶ, ʫʜʝʨʞʠʚʘʷ ʥʘʞʘʪʦʡ ʢʣʘʚʠʰʫ (Shift). ɺʩʝ 

ʦʙʲʝʢʪʳ ʤʦʞʥʦ ʚʳʜʝʣʠʪʴ, ʥʘʞʘʚ ʢʦʤʙʠʥʘʮʠʶ ʢʣʘʚʠʰ (Ctrl+A). 

 

ʀʩʧʦʣʴʟʦʚʘʥʠʝ ʵʣʝʢʪʨʦʥʥʳʭ ʪʘʙʣʠʮ ʚ Power Point 

 

ɼʣʷ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʚ  ʧʨʝʟʝʥʪʘʮʠʠ ʵʣʝʢʪʨʦʥʥʦʡ ʪʘʙʣʠʮʳ ʥʘʤ ʧʦʥʘʜʦʙʠʪʩʷ 

ʧʦʤʦʱʴ ʰʠʨʦʢʦ ʠʟʚʝʩʪʥʳʭ ʧʨʦʛʨʘʤʤ Excel ʠ Word, ʪʘʢ ʢʘʢ ʪʘʙʣʠʮʫ ʤʳ ʤʦʞʝʤ 

ʩʦʟʜʘʪʴ ʚ ʜʨʫʛʦʤ ʧʨʠʣʦʞʝʥʠʠ ʠ ʚʩʪʘʚʠʪʴ ʝʝ ʚ  ʧʨʝʟʝʥʪʘʮʠʶ.  

 

ʀʩʧʦʣʴʟʦʚʘʥʠʝ Word-ʪʘʙʣʠʮʳ ʚ PowerPoint 

 

ʄʳ ʤʦʞʝʤ ʩʦʟʜʘʚʘʪʴ ʪʘʙʣʠʮʳ ʚ PowerPoint. ʅʦ ʝʩʣʠ ʤʳ ʫʞʝ ʩʦʟʜʘʣʠ ʪʘʙ-

ʣʠʮʫ ʚ Word, ʤʦʞʥʦ, ʠ ʜʘʞʝ ʥʫʞʥʦ, ʠʩʧʦʣʴʟʦʚʘʪʴ ʝʝ ʚ ʧʨʝʟʝʥʪʘʮʠʠ. 
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ʄʳ ʤʦʞʝʤ ʩʚʷʟʘʪʴ Word-ʪʘʙʣʠʮʫ ʩʦ ʩʣʘʡʜʦʤ, ʠʩʧʦʣʴʟʫʷ ʚʦʟʤʦʞʥʦʩʪʠ ʤʘ-

ʛʠʩʪʨʘʣʠ ʩ ʜʚʫʩʪʦʨʦʥʥʠʤ ʜʚʠʞʝʥʠʝʤ, ʥʘʟʳʚʘʝʤʦʡ OLE. 

 OLE ʷʚʣʷʝʪʩʷ ʩʦʢʨʘʱʝʥʠʝʤ ʚʳʨʘʞʝʥʠʷ object linking and embedding (ʩʚʷ-

ʟʳʚʘʥʠʝ ʠ ʚʥʝʜʨʝʥʠʝ ʦʙʲʝʢʪʦʚ). ʕʪʦʪ ʠʥʩʪʨʫʤʝʥʪ ʧʨʦʛʨʘʤʤʳ Windows ʧʦʟʚʦʣʷ-

ʝʪ ʥʘʤ ʚʟʷʪʴ ʬʘʡʣ ʠʟ ʦʜʥʦʡ ʧʨʦʛʨʘʤʤʳ ʠ ʘʢʢʫʨʘʪʥʦ ʧʦʤʝʩʪʠʪʴ ʚʟʷʪʫʶ ʠʥʬʦʨ-

ʤʘʮʠʶ ʚ ʜʨʫʛʦʡ ʧʨʦʛʨʘʤʤʝ. ɽʩʣʠ ʤʳ ʚʥʝʜʨʷʝʤ ʧʦʜʦʙʥʫʶ ʠʥʬʦʨʤʘʮʠʶ, ʦʥʘ ʧʝ-

ʨʝʜʘʝʪʩʷ ʚʤʝʩʪʝ ʩ ʜʦʢʫʤʝʥʪʦʤ, ʚ ʢʦʪʦʨʦʤ ʭʨʘʥʠʪʩʷ. ɽʩʣʠ ʞʝ ʦʥʘ ʩʚʷʟʳʚʘʝʪʩʷ, 

ʤʳ ʤʦʞʝʤ ʭʨʘʥʠʪʴ ʝʝ ʛʜʝ ʫʛʦʜʥʦ ʠ ʨʘʙʦʪʘʪʴ ʩ ʥʝʡ ʚ ʨʦʜʠʪʝʣʴʩʢʦʡ ʧʨʦʛʨʘʤʤʝ; 

ʧʨʠ ʢʘʞʜʦʤ ʧʦʩʣʝʜʫʶʱʝʤ ʦʪʢʨʳʪʠʠ ʥʘʤʠ ʜʦʢʫʤʝʥʪʘ, ʩʦʜʝʨʞʘʱʝʛʦ ʧʦʜʦʙʥʫʶ 

ʩʚʷʟʴ, ʵʪʦʪ ʜʦʢʫʤʝʥʪ ʙʫʜʝʪ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʦʙʥʦʚʣʷʪʴʩʷ. 

ʉʦʟʜʘʪʴ Power Point-ʪʘʙʣʠʮʫ ʥʝʩʣʦʞʥʦ: ʜʦʩʪʘʪʦʯʥʦ ʦʙʨʘʪʠʪʴʩʷ ʢ ʢʥʦʧʢʝ 

ʉʦʟʜʘʪʴ ʩʣʘʡʜ ʠ ʚʳʙʨʘʪʴ ʩʣʘʡʜ ʩ ʪʘʙʣʠʮʝʡ. ɼʦʙʘʚʠʪʴ Word-ʪʘʙʣʠʮʫ ʢ ʩʣʘʡʜʫ 

ʯʫʪʴ ʩʣʦʞʥʝʝ. ʇʨʝʞʜʝ ʯʝʤ ʧʦʤʝʩʪʠʪʴ ʪʘʙʣʠʮʫ ʚ ʩʣʘʡʜ, ʥʝʦʙʭʦʜʠʤʦ ʩʢʦʧʠʨʦʚʘʪʴ 

ʝʝ ʚ ɹʫʬʝʨ ʦʙʤʝʥʘ, ʠʩʧʦʣʴʟʫʝʤʦʡ ʚ ʢʘʯʝʩʪʚʝ ʚʨʝʤʝʥʥʦʡ ʧʘʤʷʪʠ ʚʩʝʤʠ ʧʨʦ-

ʛʨʘʤʤʘʤʠ. ɹʦʣʝʝ ʧʦʜʨʦʙʥʦ ʵʪʘ ʧʨʦʮʝʜʫʨʘ ʚʳʛʣʷʜʠʪ ʪʘʢ: 

  

1. ɺʳʜʝʣʠʪʴ ʪʘʙʣʠʮʫ ʚ Word, ʫʩʪʘʥʦʚʠʚ ʢʫʨʩʦʨ ʥʘ ʥʝʡ ʚ ʣʶʙʦʤ ʤʝʩʪʝ, ʠ 

ʚʳʙʨʘʪʴ ʊʘʙʣʠʮʘ, ɺʳʜʝʣʠʪʴ ʪʘʙʣʠʮʫ. 

2. ʅʘʞʘʪʴ Ctrl+C ʠʣʠ ʚʳʙʨʘʪʴ ʇʨʘʚʢʘ, ʂʦʧʠʨʦʚʘʪ.ɹ ɺ ʨʝʟʫʣʴʪʘʪʝ ʚʳʜʝ-

ʣʝʥʥʘʷ ʪʘʙʣʠʮʘ ʙʫʜʝʪ ʩʢʦʧʠʨʦʚʘʥʘ ʚ ɹʫʬʝʨ ʦʙʤʝʥʘ. 

3. ɿʘʧʫʩʪʠʪʴ ʧʨʦʛʨʘʤʤʫ Power Point ʠʣʠ ʧʝʨʝʢʣʶʯʠʪʴʩʷ ʚ ʥʝʝ, ʝʩʣʠ ʦʥʘ 

ʫʞʝ ʚʳʧʦʣʥʷʝʪʩʷ. ɼʣʷ ʵʪʦʛʦ ʥʫʞʥʦ ʱʝʣʢʥʫʪʴ ʥʘ ʠʥʩʪʨʫʤʝʥʪʘʣʴʥʦʡ ʧʘʥʝʣʠ 

Office ʥʘ ʢʥʦʧʢʝ PowerPoint . 

4. ʇʝʨʝʢʣʶʯʠʪʴʩʷ ʚ ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩʣʘʡʜʦʚ ʠ ʥʘʡʪʠ ʩʣʘʡʜ, ʚ ʢʦʪʦʨʳʡ ʤʳ 

ʭʦʪʠʤ ʚʩʪʘʚʠʪʴ ʪʘʙʣʠʮʫ, ʠʣʠ ʩʦʟʜʘʪʴ ʥʦʚʳʡ ʩʣʘʡʜ ʩ ʠʩʧʦʣʴʟʦʚʘʥʠʝʤ ʢʥʦʧʢʠ 

ʉʦʟʜʘʪʴ ʩʣʘʡʜ. 

5. ɺʳʙʨʘʪʴ ʇʨʘʚʢʘ, ʉʧʝʮʠʘʣʥɹʘʷ ʚʩʪʘʚʢʘ. 

6. ʑʝʣʢʥʫʪʴ ʥʘ ʆʙʲʝʢʪ ɼʦʢʫʤʝʥʪ Microsoft Word, ʟʘʪʝʤ ʥʘʞʘʪʴ ʩʝʣʝʢ-

ʪʦʨʥʫʶ ʢʥʦʧʢʫ ʉʚ̫ʟʘʪʴ. ɺʳʙʨʘʚ ɺʩʪʘʚʠʪʴ, ʤʳ ʚʥʝʜʨʠʤ ʪʘʙʣʠʮʫ ʠ ʦʙʦʨʚʝʤ ʚʩʝ 

ʝʝ ʩʚʷʟʠ ʩ ʠʩʭʦʜʥʳʤ ʜʦʢʫʤʝʥʪʦʤ. 

7. ʑʝʣʢʥʫʪʴ ʥʘ ʢʥʦʧʢʝ OK . 

ʉʚʷʟʳʚʘʥʠʝ ʭʦʨʦʰʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʚ ʪʝʭ ʩʣʫʯʘʷʭ, ʢʦʛʜʘ ʥʘʤ ʧʨʠʭʦʜʠʪʩʷ 

ʤʥʦʛʦ ʨʘʟ ʚʦʟʚʨʘʱʘʪʴʩʷ ʥʘʟʘʜ ʠ ʨʝʜʘʢʪʠʨʦʚʘʪʴ ʜʘʥʥʳʝ ʚʦ ʚʩʪʘʚʣʝʥʥʦʡ ʪʘʙʣʠʮʝ. 

ʅʦ ʯʪʦʙʳ ʧʨʦʩʪʦ ʩʢʦʧʠʨʦʚʘʪʴ Word-ʪʘʙʣʠʮʫ ʚ ʧʨʝʟʝʥʪʘʮʠʶ ʥʘʤ ʥʝʦʙʭʦʜʠʤʦ 

ʚʳʧʦʣʥʠʪʴ ʩʣʝʜʫʶʱʝʝ: 

1. ɺʳʜʝʣʠʪʴ ʪʘʙʣʠʮʫ ʚ Word. 

2. ʅʘʞʘʪʴ Ctrl+ʉ ʠʣʠ ʚʳʙʨʘʪʴ ʇʨʘʚʢʘ, ʂʦʧʠʨʦʚʘʪʴ. 

3. ʇʝʨʝʢʣʶʯʠʪʴʩʷ ʚ Power Point. 

4. ʇʝʨʝʡʪʠ ʢ ʥʫʞʥʦʤʫ ʥʘʤ ʩʣʘʡʜʫ. 

5. ʇʝʨʝʢʣʶʯʠʪʴʩʷ ʚ ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩʣʘʡʜʦʚ. 

6. ʅʘʞʘʪʴ Ctrl+V ʠʣʠ ʚʳʙʨʘʪʴ ʇʨʘʚʢʘ, ɺʩʪʘʚʠʪʴ, ʯʪʦʙʳ ʚʩʪʘʚʠʪʴ ʪʘʙʣʠʮʫ 

ʠʟ ʙʫʬʝʨʘ. 
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ʉʚʷʟʴ ʵʣʝʢʪʨʦʥʥʦʡ ʪʘʙʣʠʮʳ Excel ʩʦ ʩʣʘʡʜʦʤ 

 

ɺ ʦʯʝʨʝʜʥʦʡ ʨʘʟ ʤʳ ʧʨʠʙʝʛʥʝʤ ʢ ʧʦʤʦʱʠ ɹʫʬʝʨʘ ʦʙʤʝʥʘ, ʯʪʦʙʳ ʧʝʨʝʜʘʪʴ 

ʜʘʥʥʳʝ ʤʝʞʜʫ ʧʨʦʛʨʘʤʤʘʤʠ. ʅʫʞʥʦ ʦʪʢʨʳʪʴ ʥʝʦʙʭʦʜʠʤʫʶ ʵʣʝʢʪʨʦʥʥʫʶ ʪʘʙ-

ʣʠʮʫ Excel ʠ ʚʳʧʦʣʥʠʪʴ ʩʣʝʜʫʶɦ ʠʝ ʰʘʛʠ:  

1. ɺʳʜʝʣʠʪʴ ʷʯʝʡʢʠ, ʢʦʪʦʨʳʝ ʭʦʪʠʤ ʩʢʦʧʠʨʦʚʘʪʴ, ʠ ʥʘʞʘʪʴ Ctrl+ʉ, ʯʪʦʙʳ 

ʚʳʧʦʣʥʠʪʴ ʢʦʧʠʨʦʚʘʥʠʝ ʚ ɹʫʬʝʨ ʦʙʤʝʥʘ.  

2. ʇʝʨʝʢʣʶʯʠʪʴʩʷ ʚ PowerPoint. 

3. ɺ ʨʝʞʠʤʝ ʩʦʨʪʠʨʦʚʢʠ ʩʣʘʡʜʦʚ ʧʝʨʝʡʪʠ ʢ ʩʣʘʡʜʫ, ʚ ʢʦʪʦʨʳʡ ʭʦʪʠʤ ʧʦ-

ʤʝʩʪʠʪʴ ʵʣʝʢʪʨʦʥʥʫʶ ʪʘʙʣʠʮʫ, ʠʣʠ ʩʦʟʜʘʪʴ ʥʦʚʳʡ ʩʣʘʡʜ. 

4. ɺʳʙʨʘʪʴ ʇʨʘʚʢʘ, ʉʧʝʮʠʘʣʥɹʘʷ ʚʩʪʘʚʢʘ. 

5. ʑʝʣʢʥʫʪʴ ʥʘ ʆʙʲʝʢʪ ʃʠʩʪ Microsoft Excel ʠ ʥʘʞʘʪʴ ʩʝʣʝʢʪʦʨʥʫʶ ʢʥʦʧ-

ʢʫ ʉʚʷʟʘʪʴ. 

6. ʑʝʣʢʥʫʪʴ ʥʘ ʢʥʦʧʢʝ ʆʂ . 

ɽʩʣʠ ʥʘʤ ʩʚʷʟʴ ʥʝ ʪʨʝʙʫʝʪʩʷ, ʪʦ ʥʝʪ ʧʨʦʙʣʝʤ. ʅʫʞʥʦ ʧʦʚʪʦʨʠʪʴ ʰʘʛʠ, ʦʧʠ-

ʩʘʥʥʳʝ ʚʳʰʝ, ʥʦ ʥʘ ʰʘʛʝ 5 ʥʘʞʘʪʴ ʢʥʦʧʢʫ ɺʩʪʘʚʠʪʴ, ʘ ʥʝ ʢʥʦʧʢʫ ʉʚʷʟʘʪʴ. 

ɽʱʝ ʣʫʯʰʝ ʟʘʤʝʥʠʪʴ ʰʘʛʠ 4, 5 ʠ 6 ʥʘʞʘʪʠʝʤ Ctrl+V , ʦʙʝʩʧʝʯʠʚʘʶʱʠʤ ʙʳʩʪ-

ʨʫʶ ʚʩʪʘʚʢʫ ʜʘʥʥʳʭ ʠʟ ɹʫʬʝʨʘ ʦʙʤʝʥʘ. 

ʎʚʝʪʦʚʳʝ ʩʭʝʤʳ 

 

ʎʚʝʪʦʚʘʷ ʩʭʝʤʘ ʧʨʝʜʣʘʛʘʶʪ ʮʚʝʪʦʚʫʶ ʛʘʤʤʫ, ʢʦʪʦʨʘʷ ʨʝʢʦʤʝʥʜʫʝʪʩʷ ʜʣʷ 

ʬʦʥʘ, ʣʠʥʠʡ ʪʝʢʩʪʘ ʠ ʪ.ʜ. ʆʥʘ ʦʙʝʩʧʝʯʠʚʘʝʪ ʧʦʚʳʰʝʥʠʝ ʫʜʦʙʦʯʠʪʘʝʤʦʩʪʠ ʩʣʘʡ-

ʜʘ. ʎʚʝʪʦʚʘʷ ʩʭʝʤʘ ʤʦʞʝʪ ʠʩʧʦʣʴʟʦʚʘʪʴʩʷ ʚ ʩʣʘʡʜʘʭ, ʩʪʨʘʥʠʮʘʭ ʟʘʤʝʪʦʢ ʠ ʨʘʟ-

ʜʘʪʦʯʥʳʭ ʤʘʪʝʨʠʘʣʘʭ. ʀʭ ʪʘʢʞʝ ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʚ ʜʠʘʛʨʘʤʤʘʭ, ʪʘʙʣʠʮʘʭ ʠ 

ʜʣʷ ʧʝʨʝʢʨʘʩʢʠ ʨʠʩʫʥʢʦʚ, ʜʦʙʘʚʣʝʥʥʳʭ ʥʘ ʩʣʘʡʜʘʭ. 

 

 
 

ʈʠʩ. 23 ʆʢʥʦ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ ʩʣʘʡʜʦʚ 

ʂʘʞʜʳʡ ʰʘʙʣʦʥ ʦʬʦʨʤʣʝʥʠʷ ʩʦʜʝʨʞʠʪ ʥʝʩʢʦʣʴʢʦ ʮʚʝʪʦʚʳʭ ʩʭʝʤ. ʏʪʦʙʳ 

ʩʤʝʥʠʪʴ ʩʭʝʤʫ, ʱʸʣʢʥʠʪʝ ʩʩʳʣʢʫ ʎʚʝʪʦʚʘʷ ʩʭʝʤʘ (ʨʠʩ. 23) ʚ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ɼʠ-

ʟʘʡʥ ʩʣʘʡʜʘ, ʘ ʟʘʪʝʤ ʚʳʙʝʨʠʪʝ ʠʥʪʝʨʝʩʫʶʱʫʶ ʚʘʩ ʮʚʝʪʦʚʫʶ ʩʭʝʤʫ. 

ʇʦʩʣʝ ʧʨʠʤʝʥʝʥʠʷ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ, ʮʚʝʪʘ ʩʪʘʥʦʚʷʪʩʷ ʜʦʩʪʫʧʥʳʤʠ ʜʣʷ ʚʩʝʭ 

ʦʙʲʝʢʪʦʚ ʧʨʝʟʝʥʪʘʮʠʠ. ɺʩʝ ʩʦʟʜʘʚʘʝʤʳʝ ʦʙʲʝʢʪʳ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʩʦʛʣʘʩʦʚʳʚʘ-

ʶʪʩʷ ʩ ʦʩʪʘʣʴʥʳʤʠ ʦʙʲʝʢʪʘʤʠ ʧʨʝʟʝʥʪʘʮʠʠ. ʄʦʞʥʦ ʟʘʜʘʪʴ ʚʨʝʤʷ ʧʦʷʚʣʝʥʠʷ 

ʦʙʲʝʢʪʘ ʥʘ ʵʢʨʘʥʝ. ʇʨʠ ʩʦʟʜʘʥʠʠ ʩʣʘʡʜʦʚ ʥʘ ʧʨʦʟʨʘʯʥʦʡ ʧʣʸʥʢʝ ʜʣʷ ʧʨʦʝʢʪʦʨʦʚ 

ʨʝʢʦʤʝʥʜʫʝʪʩʷ ʠʩʧʦʣʴʟʦʚʘʪʴ ʩʚʝʪʣʳʝ ʪʦʥʘ ʬʦʥʘ. 



 

32 

 

 

ʀʟʤʝʥʝʥʠʝ ʮʚʝʪʦʚʳʭ ʩʭʝʤ 

 

ʀʥʦʛʜʘ ʜʣʷ ʚʳʜʝʣʝʥʠʷ ʦʪʜʝʣʴʥʳʭ ʬʨʘʛʤʝʥʪʦʚ ʠʣʠ ʩʣʘʡʜʦʚ ʧʨʝʟʝʥʪʘʮʠʠ 

(ʪʘʢʠʭ, ʢʘʢ ʩʣʘʡʜʳ ʩ ʥʦʚʳʤʠ ʧʨʝʜʣʦʞʝʥʠʷʤʠ ʠʣʠ ʩʣʘʡʜ ʧʦʚʝʩʪʠ ʜʥʷ) ʤʦʞʝʪ ʧʦ-

ʪʨʝʙʦʚʘʪʴʩʷ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʜʨʫʛʦʡ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ. ʏʪʦʙʳ ʠʟʤʝʥʠʪʴ ʮʚʝʪʘ ʚ 

ʮʚʝʪʦʚʦʡ ʩʭʝʤʝ, ʱʸʣʢʥʠʪʝ ʩʩʳʣʢʫ ʀʟʤʝʥʠʪʴ ʮʚʝʪʦʚʳʝ ʩʭʝʤʳ ʚ ʥʠʞʥʝʡ ʯʘʩʪʠ 

ʦʙʣʘʩʪʠ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ. ʅʘ ʚʢʣʘʜʢʝ ʉʪʘʥʜʘʨʪʥʘʷ ʚʳʙʝʨʠʪʝ ʮʚʝʪʦʚʫʶ 

ʩʭʝʤʫ ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ʇʨʠʤʝʥʠʪʴ. ʇʨʠ ʠʟʤʝʥʝʥʠʠ ʮʚʝʪʘ ʪʘʢʞʝ ʠʟʤʝʥʷʝʪʩʷ 

ʚʦ ʚʩʝʭ ʦʙʲʝʢʪʘʭ, ʠʩʧʦʣʴʟʫʶʱʠʭ ʝʛʦ ʚ ʩʦʩʪʘʚʝ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ. ʏʪʦʙʳ ʩʦʭʨʘ-

ʥʠʪʴ ʠʟʤʝʥʝʥʠʷ ʚ ʥʦʚʦʡ ʩʭʝʤʝ, ʥʘ ʚʢʣʘʜʢʝ ʉʧʝʮʠʘʣʴʥʘʷ  ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ ɼʦʙʘ-

ʚʠʪʴ ʢʘʢ ʩʪʘʥʜʘʨʪʥʫʶ ʩʭʝʤʫ (ʨʠʩ. 24) . 

 

 
ʈʠʩ. 24 ʀʟʤʝʥʝʥʠʝ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ ʩʣʘʡʜʦʚ  

 

ɽʩʣʠ ʚʳ ʭʦʪʠʪʝ ʫʚʠʜʝʪʴ, ʢʘʢ ʙʫʜʫʪ ʚʳʛʣʷʜʝʪʴ ʩʣʘʡʜʳ ʧʦʩʣʝ ʧʝʯʘʪʠ ʥʘ ʯʸʨ-

ʥʦ-ʙʝʣʦʤ ʧʨʠʥʪʝʨʝ, ʚʳʙʝʨʠʪʝ ʠʥʪʝʨʝʩʫʶʱʫʶ ʚʘʩ ʢʦʤʘʥʜʫ ʚ ʤʝʥʶ ɺʠʜ, ʎʚʝʪ 

ʠʣʠ ʦʪʪʝʥʢʠ ʩʝʨʦʛʦ. 

 

ʉʭʝʤʳ ʘʥʠʤʘʮʠʠ 

 

ʉʭʝʤʳ ʘʥʠʤʘʮʠʠ ʧʦʟʚʦʣʷʶʪ ʧʨʠʙʣʠʟʠʪʴ ʧʦʢʘʟ ʩʣʘʡʜʦʚ ʢ ʜʝʤʦʥʩʪʨʘʮʠʠ 

ʬʠʣʴʤʘ. ʄʦʞʥʦ ʟʘʜʘʪʴ ʢʘʢ ʩʪʨʦʢʠ ʪʝʢʩʪʘ, ʢʘʨʪʠʥʢʠ ʠ ʜʨʫʛʠʝ ʦʙʲʝʢʪʳ ʙʫʜʫʪ ʧʦ-

ʷʚʣʷʪʴʩʷ ʥʘ ʩʣʘʡʜʝ, ʠʩʧʦʣʴʟʦʚʘʪʴ ʚʠʟʫʘʣʴʥʳʝ ʵʬʬʝʢʪʳ, ʥʘʧʨʠʤʝʨ, çʚʣʝʪʘʥʠʝè ʚ  

ʩʣʘʡʜ ʤʘʨʢʠʨʦʚʘʥʥʳʭ ʧʫʥʢʪʦʚ ʩʧʠʩʢʘ ʩʣʝʚʘ ʧʦ ʦʜʥʦʤʫ ʩʣʦʚʫ. ɸʥʠʤʘʮʠʷ ʩʦʟʜʘ-

ʸʪʩʷ ʜʣʷ ʣʶʙʦʛʦ ʯʠʩʣʘ ʦʙʲʝʢʪʦʚ ʩʣʘʡʜʘ, ʚ ʪʦʤ ʯʠʩʣʝ ʜʣʷ ʵʣʝʤʝʥʪʦʚ ʜʠʘʛʨʘʤʤʳ. 

ɼʣʷ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʘʥʠʤʘʮʠʠ ʚʳʜʝʣʠʪʝ ʩʣʘʡʜʳ, ʢ ʢʦʪʦʨʳʤ ʙʫʜʝʪ ʧʨʠʤʝʥʸʥ 

ʵʬʬʝʢʪ. ɺʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ʌʦʨʤʘʪ ʢʦʤʘʥʜʫ ɼʠʟʘʡʥ ʩʣʘʡʜʘ. ɺ ʦʙʣʘʩʪʠ ʟʘʜʘʯ 

ɼʠʟʘʡʥ ʩʣʘʡʜʘ ʱʸʣʢʥʠʪʝ ʩʩʳʣʢʫ ʕʬʬʝʢʪʳ ʘʥʠʤʘʮʠʠ, ʘ ʟʘʪʝʤ ʚʳʙʝʨʠʪʝ ʚ ʩʧʠ-

ʩʢʝ ʧʦʜʭʦʜʷʱʠʡ ʚʘʨʠʘʥʪ (ʨʠʩ. 25). ɼʣʷ ʧʨʦʩʤʦʪʨʘ ʘʥʠʤʘʮʠʠ ʚ ʨʝʞʠʤʝ ʇʦʢʘʟ 

ʩʣʘʡʜʦʚ ʥʘʞʤʠʪʝ ʦʜʥʦʠʤʸʥʥʫʶ ʢʥʦʧʢʫ. 

ʅʘ ʩʣʘʡʜʝ ʤʦʞʥʦ ʨʘʟʤʝʩʪʠʪʴ ʨʠʩʫʥʢʠ ʚ ʬʦʨʤʘʪʝ .gif ʩ ʘʥʠʤʘʮʠʝʡ. 

ʇʦʜʙʠʨʘʷ ʵʬʬʝʢʪʳ ʜʣʷ ʘʥʠʤʘʮʠʠ, ʚʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ʇʦʢʘʟ ʩʣʘʡʜʦʚ ʢʦʤʘʥ-

ʜʫ ʅʘʩʪʨʦʡʢʘ ʘʥʠʤʘʮʠʠ. ʆʪʢʨʦʝʪʩʷ ʦʙʣʘʩʪʴ ʟʘʜʘʯ ʅʘʩʪʨʦʡʢʘ ʘʥʠʤʘʮʠʠ. ɺʳ-

ʜʝʣʠʪʝ ʵʣʝʤʝʥʪ ʩʣʘʡʜʘ, ʢ ʢʦʪʦʨʦʤʫ ʙʫʜʝʪ ʧʨʠʤʝʥʸʥ ʵʬʬʝʢʪ ʘʥʠʤʘʮʠʠ ʠ ʥʘʞʤʠ-
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ʪʝ ʢʥʦʧʢʫ ɼʦʙʘʚʠʪʴ ʵʬʬʝʢʪ. ɺʳʙʝʨʠʪʝ ʩʥʘʯʘʣʘ ʪʠʧ ʵʬʬʝʢʪʘ, ʘ ʧʦʪʦʤ ʭʘʨʘʢʪʝʨ 

ʝʛʦ ʧʨʠʤʝʥʝʥʠʷ (ʨʠʩ.26). 

ʏʪʦʙʳ ʦʪʢʘʟʘʪʴʩʷ ʦʪ ʚʳʙʨʘʥʥʦʛʦ ʵʬʬʝʢʪʘ, ʚʳʜʝʣʠʪʝ ʝʛʦ ʚ ʩʧʠʩʢʝ ʠ ʥʘʞʤʠ-

ʪʝ ʢʥʦʧʢʫ ʋʜʘʣʠʪʴ. 

ʀʩʧʦʣʴʟʫʷ ʦʙʣʘʩʪʴ ʟʘʜʘʯ ʅʘʩʪʨʦʡʢʘ ʘʥʠʤʘʮʠʠ, ʚʳ ʤʦʞʝʪʝ ʢʦʥʪʨʦʣʠʨʦʚʘʪʴ, 

ʢʘʢ ʠ ʢʦʛʜʘ ʠʩʧʦʣʟɹʦʚʘʪʴ ʘʥʠʤʘʮʠʶ. ɽʩʣʠ ʚ ʦʢʥʝ Power Point ʦʪʦʙʨʘʞʝʥʘ ʢʘʢʘʷ-

ʣʠʙʦ ʦʙʣʘʩʪʴ ʟʘʜʘʯ, ʪʦ ʤʦʞʥʦ ʥʘʞʘʪʴ ʢʥʦʧʢʫ ɼʨʫʛʠʝ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʠ ʚʳʙʨʘʪʴ 

ʥʫʞʥʫʶ ʩʪʨʦʢʫ ʚ ʨʘʩʢʨʳʚʘʶʱʝʤʩʷ ʩʧʠʩʢʝ. 

 

 
 

ʈʠʩ. 25 ɺʳʙʦʨ ʩʭʝʤʳ ʘʥʠʤʘʮʠʠ 

 

 
 

ʈʠʩ. 26 ʅʘʩʪʨʦʡʢʘ ʵʬʬʝʢʪʦʚ ʘʥʠʤʘʮʠʠ 
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ʉʣʘʡʜʳ ʦʙʨʘʟʮʦʚ ʦʬʦʨʤʣʝʥʠʷ 

 

ʇʦʤʦʯʴ ʧʦʣʴʟʦʚʘʪʝʣʶ ʚʳʜʝʨʞʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʚ ʦʧʨʝʜʝʣʸʥʥʦʤ ʩʪʠʣʝ ʧʦ-

ʤʦʛʘʶʪ ʩʣʘʡʜʳ ʦʙʨʘʟʮʦʚ ʦʬʦʨʤʣʝʥʠʷ:  

ü ʦʙʨʘʟʝʮ ʩʣʘʡʜʦʚ; 

ü ʦʙʨʘʟʝʮ  ʟʘʛʦʣʦʚʢʦʚ; 

ü ʦʙʨʘʟʝʮ ʚʳʜʘʯ; 

ü ʦʙʨʘʟʝʮ ʟʘʤʝʪʦʢ. 

ʅʝ ʩʣʝʜʫʝʪ ʧʨʠʤʝʥʷʪʴ ʜʣʷ ʢʘʞʜʦʛʦ ʩʣʘʡʜʘ ʩʚʦʡ ʰʘʙʣʦʥ. ʕʪʦ ʪʦʣʴʢʦ ʟʘʧʫʪʘ-

ʝʪ ʩʣʫʰʘʪʝʣʷ. ɼʣʷ ʦʜʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ ʤʦʞʥʦ ʩʦʟʜʘʪʴ ʥʝʩʢʦʣʴʢʦ ʦʙʨʘʟʮʦʚ ʩʣʘʡ-

ʜʦʚ, ʥʘʧʨʠʤʝʨ, ʦʜʠʥ ʜʣʷ ʚʚʦʜʥʦʡ ʯʘʩʪʠ, ʚʪʦʨʦʡ ï ʜʣʷ ʦʩʥʦʚʥʦʡ ʯʘʩʪʠ, ʪʨʝʪʠʡ ï 

ʜʣʷ ʟʘʢʣʶʯʠʪʝʣʴʥʦʡ ʯʘʩʪʠ. ɺ ʵʪʦʤ ʩʣʫʯʘʝ ʩʤʝʥʘ ʰʘʙʣʦʥʘ ʧʦʤʦʞʝʪ ʚ ʧʦʢʘʟʝ ʧʝ-

ʨʝʭʦʜʘ ʢ ʩʣʝʜʫʶɦ ʝʤʫ ʨʘʟʜʝʣʫ. 

 

ʆʙʨʘʟʝʮ ʩʣʘʡʜʦʚ 

 

ɺ Power Point ʩʫʱʝʩʪʚʫʝʪ ʩʣʘʡʜ ʩʧʝʮʠʘʣʴʥʦʛʦ ʪʠʧʘ, ʥʘʟʳʚʘʝʤʳʡ ʦʙʨʘʟʮʦʤ 

ʩʣʘʡʜʦʚ. ʆʥ ʦʧʨʝʜʝʣʷʝʪ ʦʩʥʦʚʥʳʝ ʭʘʨʘʢʪʝʨʠʩʪʠʢʠ ʚʩʝʭ ʩʣʘʡʜʦʚ ʚʘʰʝʡ ʧʨʝʟʝʥ-

ʪʘʮʠʠ. ɺʩʝ ʧʘʨʘʤʝʪʨʳ ʦʙʨʘʟʮʘ ʩʣʘʡʜʘ: ʮʚʝʪ ʬʦʥʘ, ʨʘʟʤʝʨʳ ʠ ʮʚʝʪ ʰʨʠʬʪʘ, ʥʝʢʦ-

ʪʦʨʳʝ ʵʣʝʤʝʥʪʳ ʦʬʦʨʤʣʝʥʠʷ (ʟʘʣʠʚʢʘ ʠ ʩʪʠʣʴ ʤʘʨʢʝʨʦʚ), ʥʘʟʚrʘʝʤʳʝ çʪʝʢʩʪʦʤ 

ʦʙʨʘʟʮʘè ʙʫʜʫʪ ʧʝʨʝʥʝʩʝʥʳ ʥʘ ʩʣʘʡʜʳ ʚʘʰʝʡ ʧʨʝʟʝʥʪʘʮʠʠ. ʅʘ ʦʙʨʘʟʮʝ ʩʣʘʡʜʦʚ 

ʨʘʟʤʝʱʝʥʳ ʧʫʩʪʳʝ ʨʘʤʢʠ ʜʣʷ ʟʘʛʦʣʦʚʢʘ, ʘʙʟʘʮʝʚ ʠ ʢʦʣʦʥʪʠʪʫʣʦʚ (ʚʢʣʶʯʘʶʱʠʭ 

ʜʘʪʫ, ʚʨʝʤʷ ʠ ʥʦʤʝʨ ʩʣʘʡʜʘ). ɿʦʥʳ ʨʘʟʤʝʱʝʥʠʷ ʟʘʛʦʣʦʚʢʘ ʠ ʘʙʟʘʮʝʚ ʦʧʨʝʜʝʣʷʶʪ 

ʬʦʨʤʘʪ ʪʝʢʩʪʘ ʜʣʷ ʩʣʘʡʜʘ.  

ʆʙʨʘʟʝʮ ʩʣʘʡʜʦʚ ʧʦʟʚʦʣʷʝʪ ʚʳʙʨʘʪʴ ʛʘʨʥʠʪʫʨʫ, ʨʘʟʤʝʨ ʠ ʮʚʝʪ ʰʨʠʬʪʘ, ʮʚʝʪ 

ʬʦʥʘ ʠ ʩʧʝʮʠʘʣʴʥʳʝ ʵʬʬʝʢʪʳ. ɽʩʣʠ ʥʘ ʢʘʞʜʦʤ ʩʣʘʡʜʝ ʜʦʣʞʝʥ ʧʨʠʩʫʪʩʪʚʦʚʘʪʴ 

ʪʝʢʩʪ ʠʣʠ ʨʠʩʫʥʦʢ (ʥʘʧʨʠʤʝʨ, ʵʤʙʣʝʤʘ ʢʦʤʧʘʥʠʠ), ʧʦʤʝʩʪʠʪʝ ʝʛʦ ʥʘ ʦʙʨʘʟʝʮ 

ʩʣʘʡʜʦʚ. ʅʘ ʩʣʘʡʜʘʭ ʦʙʲʝʢʪʳ ʧʦʷʚʣʷʶʪʩʷ ʥʘ ʪʝʭ ʞʝ ʤʝʩʪʘʭ, ʯʪʦ ʠ ʥʘ ʦʙʨʘʟʮʝ. 

ʀʩʧʦʣʴʟʫʷ ʝʛʦ, ʤʦʞʥʦ ʥʝ ʚʥʦʩʠʪʴ ʦʜʥʠ ʠ ʪʝ ʞʝ ʠʟʤʝʥʝʥʠʷ ʚʦ ʚʩʝ ʩʣʘʡʜʳ. ɼʦʩʪʘ-

ʪʦʯʥʦ ʦʜʠʥ ʨʘʟ ʚʥʝʩʪʠ ʠʭ ʚ ʦʙʨʘʟʝʮ ʩʣʘʡʜʦʚ, ʠ ʦʥʠ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʦʪʨʘʟʷʪʩʷ ʥʘ 

ʚʩʝʭ ʠʤʝʶʱʠʭʩʷ ʩʣʘʡʜʘʭ Power Point ʠ ʥʘ ʩʣʘʡʜʘʭ, ʢʦʪʦʨʳʝ ʙʫʜʫʪ ʜʦʙʘʚʣʝʥʳ 

ʧʦʟʞʝ. 

ʏʪʦʙʳ ʦʪʢʨʳʪʴ ʦʙʨʘʟʝʮ ʩʣʘʡʜʦʚ, ʚʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ɺʠʜ ʢʦʤʘʥʜʳ ʆʙʨʘʟʝʮ, 

ʆʙʨʘʟʝʮ ʩʣʘʡʜʦʚ.  

ʏʪʦʙʳ ʜʦʙʘʚʠʪʴ ʦʜʠʥ ʠ ʪʦʪ ʞʝ ʪʝʢʩʪ ʚʦ ʚʩʝ ʩʣʘʡʜʳ, ʜʦʙʘʚʴʪʝ ʝʛʦ ʥʘ ʦʙʨʘʟʝʮ 

ʩʣʘʡʜʦʚ, ʥʘʞʘʚ ʢʥʦʧʢʫ ʅʘʜʧʠʩʴ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʈʠʩʦʚʘʥʠʝ. ɼʣʷ ʬʦʨ-

ʤʘʪʠʨʦʚʘʥʠʷ ʦʙʨʘʟʮʘ ʩʣʘʡʜʦʚ ʱʸʣʢʥʠʪʝ ʚʥʫʪʨʠ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʛʦ ʧʦʣʷ, ʚʳʜʝ-

ʣʠʪʝ ʬʨʘʛʤʝʥʪ ʪʝʢʩʪʘ ʠ ʚʥʝʩʠʪʝ ʚ ʥʝʛʦ ʥʝʦʙʭʦʜʠʤʳʝ ʠʟʤʝʥʝʥʠʷ, ʚʳʙʨʘʚ ʥʝʦʙ-

ʭʦʜʠʤʳʝ ʢʦʤʘʥʜʳ ʚ ʤʝʥʶ ʌʦʨʤʘʪ. ʊʘʢ, ʝʩʣʠ ʩʤʝʥʠʪʴ ʮʚʝʪ ʪʝʢʩʪʘ ʚ ʨʘʤʢʝ ʥʘ 

ʟʝʣʸʥʳʡ, ʮʚʝʪ ʪʝʢʩʪʘ ʥʘ ʠʤʝʶʱʠʭʩʷ ʠ ʥʦʚʳʭ ʩʣʘʡʜʘʭ ʙʫʜʝʪ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʠʟ-

ʤʝʥʸʥ ʥʘ ʟʝʣʸʥʳʡ. 

ʇʨʠ ʧʨʦʩʤʦʪʨʝ ʦʙʨʘʟʮʘ ʩʣʘʡʜʦʚ ʥʘ ʵʢʨʘʥʝ ʚʠʜʥʘ ʧʘʥʝʣʴ ʠʥʩʪʨʫʤʝʥʪʦʚ ʆʙ-

ʨʘʟʝʮ (ʨʠʩ. 27). ʅʘʞʤʠʪʝ ʥʘ ʢʥʦʧʢʫ ɿʘʢʨʳʪʴ ʧʨʝʜʩʪʘʚʣʝʥʠʝ ʤʘʩʪʝʨʘ ʠ ʚʳ ʚʝʨ-

ʥʸʪʝʩʴ ʚ ʨʝʞʠʤ ʨʘʙʦʪʳ ʜʦ ʦʪʢʨʳʪʠʷ ʦʙʨʘʟʮʘ. 
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ʈʠʩ. 27 ʇʨʦʩʤʦʪʨ ʦʙʨʘʟʮʘ ʩʣʘʡʜʦʚ 

 

ʆʙʨʘʟʝʮ ʟʘʛʦʣʦʚʢʘ 

 

ʆʙʨʘʟʝʮ ʟʘʛʦʣʦʚʢʘ ï ʩʣʘʡʜ, ʩʦʜʝʨʞʘʱʠʡ ʜʘʥʥʳʝ ʧʦ ʧʨʠʤʝʥʸʥʥʦʤʫ ʰʘʙʣʦ-

ʥʫ ʦʬʦʨʤʣʝʥʠʷ, ʚ ʪʦʤ ʯʠʩʣʝ ʧʘʨʘʤʝʪʨʳ ʰʨʠʬʪʦʚ, ʨʘʟʤʝʨʳ ʠ ʨʘʟʤʝʱʝʥʠʝ ʨʘʤʦʢ, 

ʧʘʨʘʤʝʪʨʳ ʬʦʥʘ ʠ ʮʚʝʪʦʚʳʝ ʩʭʝʤʳ. ɼʣʷ ʦʪʦʙʨʘʞʝʥʠʷ ʦʙʨʘʟʮʘ ʟʘʛʦʣʦʚʢʘ ʚʳʙʝ-

ʨʠʪʝ ʚ ʤʝʥʶ ɺʠʜ ʢʦʤʘʥʜʳ ʆʙʨʘʟʝʮ, ʆʙʨʘʟʝʮ ʩʣʘʡʜʦʚ ʠ ʥʘʞʤʠʪʝ ʥʘ ʘʚʪʦʤʘʪʠ-

ʯʝʩʢʠ ʦʪʢʨʳʚʘʝʤʦʡ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ʆʙʨʘʟʝʮ ʢʥʦʧʢʫ ɼʦʙʘʚʣʝʥʠʝ ʥʦʚʦʛʦ 

ʦʙʨʘʟʮʘ ʟʘʛʦʣʦʚʢʦʚ. ʆʪʨʝʜʘʢʪʠʨʫʡʪʝ ʪʝʢʩʪ ʦʩʥʦʚʥʦʛʦ ʟʘʛʦʣʦʚʢʘ ʠ ʧʦʜʟʘʛʦʣʦʚ-

ʢʦʚ ʩʣʘʡʜʘ (ʨʠʩ. 28). 

 

   
 

ʈʠʩ. 28 ʆʙʨʘʟʝʮ ʟʘʛʦʣʦʚʢʘ 
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ɺʳʜʝʣʠʪʝ ʱʝʣʯʢʦʤ ʤʳʰʠ ʩʣʘʡʜ ʚ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ɼʠʟʘʡʥ ʩʣʘʡʜʘ. ɺ ʟʘʚʠʩʠ-

ʤʦʩʪʠ ʦʪ ʚʳʜʝʣʝʥʥʦʛʦ ʩʣʘʡʜʘ ʠʟʤʝʥʠʪʩʷ ʦʬʦʨʤʣʝʥʠʝ ʦʙʨʘʟʮʘ ʟʘʛʦʣʦʚʢʦʚ, ʢʦʪʦ-

ʨʳʡ ʩʚʷʟʘʥ ʩ ʦʙʨʘʟʮʦʤ ʩʣʘʡʜʘ. 

 

ʆʙʨʘʟʝʮ ʚʳʜʘʯ 

 

ʆʙʨʘʟʝʮ ʚʳʜʘʯ ʠʩʧʦʣʴʟʫʝʪʩʷ ʜʣʷ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ ʚʳʜʘʯʠ ï ʨʘʟʜʘʪʦʯʥʦʛʦ 

ʤʘʪʝʨʠʘʣʘ, ʢʦʪʦʨʳʡ ʧʦʤʦʛʘʝʪ ʘʫʜʠʪʦʨʠʠ ʩʣʝʜʠʪʴ ʟʘ ʪʝʢʩʪʦʤ ʧʨʝʟʝʥʪʘʮʠʠ. ʈʘʟ-

ʜʘʪʦʯʥʳʡ ʤʘʪʝʨʠʘʣ ʤʦʞʝʪ ʠʩʧʦʣʴʟʦʚʘʪʴʩʷ ʢʘʢ ʪʝʟʠʩʳ ʜʦʢʣʘʜʘ. ʆʥ ʤʦʞʝʪ ʩʦ-

ʜʝʨʞʘʪʴ ʠʟʦʙʨʘʞʝʥʠʷ ʩʣʘʡʜʦʚ ʠ ʜʦʧʦʣʥʠʪʝʣʴʥʫʶ ʠʥʬʦʨʤʘʮʠʶ, ʧʨʝʜʣʦʞʝʥʥʫʶ 

ʜʦʢʣʘʜʯʠʢʦʤ. ɼʣʷ ʩʦʟʜʘʥʠʷ ʚʳʜʘʯʠ ʚ ʤʝʥʶ ɺʠʜ ʚʳʙʝʨʠʪʝ ʢʦʤʘʥʜʫ ʆʙʨʘʟʝʮ, ʘ 

ʟʘʪʝʤ ʆʙʨʘʟʝʮ ʚʳʜʘʯ (ʨʠʩ. 29). 

 

 
 

ʈʠʩ. 29 ʆʙʨʘʟʝʮ ʚʳʜʘʯ 

 

ʆʙʨʘʟʝʮ ʟʘʤʝʪʦʢ 

 

ʆʙʨʘʟʝʮ ʟʘʤʝʪʦʢ ʧʦʟʚʦʣʷʝʪ ʚʥʝʩʪʠ ʠʟʤʝʥʝʥʠʷ ʚʦ ʚʩʝ ʟʘʤʝʪʢʠ. ɼʣʷ ʜʦʙʘʚʣʝ-

ʥʠʷ, ʠʟʤʝʥʝʥʠʷ ʠ ʫʜʘʣʝʥʠʷ ʦʙʝ̡ʢʪʦʚ ʠʟ ʦʙʨʘʟʮʘ ʟʘʤʝʪʦʢ ʚʳʧʦʣʥʠʪʝ ʩʣʝʜʫʶʱʠʝ 

ʜʝʡʩʪʚʠʷ: 

ü ʆʪʢʨʦʡʪʝ ʦʙʨʘʟʝʮ ʟʘʤʝʪʦʢ, ʚʳʙʝʨʠʪʝ ʚ ʤʝʥʶ ɺʠʜ ʢʦʤʘʥʜʳ ʆʙ-

ʨʘʟʝʮ, ʆʙʨʘʟʝʮ ʟʘʤʝʪʦʢ; 

ü ɺ ʚʝʨʭʥʝʡ ʯʘʩʪʠ ʦʙʨʘʟʮʘ ʟʘʤʝʪʦʢ ʧʦʢʘʟʘʥʦ ʫʤʝʥʴʰʝʥʥʦʝ ʠʟʦ-

ʙʨʘʞʝʥʠʝ ʦʙʨʘʟʮʘ ʩʣʘʡʜʦʚ. ɺʥʝʩʠʪʝ ʪʨʝʙʫʝʤʳʝ ʠʟʤʝʥʝʥʠʷ, ʥʘʧʨʠʤʝʨ, ʠʟʤʝʥʠʪʝ 

ʨʘʟʤʝʨʳ ʠ ʨʘʩʧʦʣʦʞʝʥʠʝ ʩʣʘʡʜʘ ʠʣʠ ʧʦʣʷ ʟʘʤʝʪʦʢ, ʠʟʤʝʥʠʪʝ ʰʨʠʬʪ, ʮʚʝʪ ʠ 

ʨʘʟʤʝʨ ʪʝʢʩʪʘ, ʟʥʘʢ ʤʘʨʢʝʨʘ, ʜʦʙʘʚʴʪʝ ʨʠʩʫʥʦʢ ʠʣʠ ʥʘʜʧʠʩʴ (ʨʠʩ. 30). ʕʪʠ ʠʟʤʝ-

ʥʝʥʠʷ ʙʫʜʫʪ ʦʪʦʙʨʘʞʝʥʳ ʥʘ ʚʩʝʭ ʩʪʨʘʥʠʮʘʭ ʧʨʠ ʧʝʯʘʪʠ ʩʣʘʡʜʦʚ ʩ ʟʘʤʝʪʢʘʤʠ. 
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ü ɿʘʢʦʥʯʠʚ ʨʘʙʦʪʫ, ʥʘʞʤʠʪʝ ʥʘ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ ɿʘʤʝʪʢʠ 

ʢʥʦʧʢʫ ɿʘʢʨʳʪʴ. 

 

 
  

ʈʠʩ. 30 ʇʨʦʩʤʦʪʨ ʦʙʨʘʟʮʘ ʟʘʤʝʪʦʢ 

 

ɿʚʫʢʦʚʦʝ ʩʦʧʨʦʚʦʞʜʝʥʠʝ, ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʚʠʜʝʦʬʘʡʣʦʚ 

 

ʂ ʢʘʞʜʦʤʫ ʩʣʘʡʜʫ ʤʦʞʥʦ ʟʘʧʠʩʘʪʴ ʟʚʫʢʦʚʦʝ ʩʦʧʨʦʚʦʞʜʝʥʠʝ. ʇʨʠ ʩʦʟʜʘʥʠʠ 

ʠ ʚʦʩʧʨʦʠʟʚʝʜʝʥʠʠ ʘʫʜʠʦ- ʠ ʚʠʜʝʦʬʘʡʣʦʚ ʚʳ ʤʦʞʝʪʝ ʚʦʩʧʦʣʴʟʦʚʘʪʴʩʷ ʋʥʠʚʝʨ-

ʩʘʣʴʥʳʤ ʧʨʦʠʛʨʳʚʘʪʝʣʝʤ. ɼʣʷ ʝʛʦ ʦʪʦʙʨʘʞʝʥʠʷ ʚ ʤʝʥʶ ɺʩʪʘʚʢʘ ʚʳʙʝʨʠʪʝ ʢʦ-

ʤʘʥʜʫ ʆʙʲʝʢʪ, ʦʪʢʨʦʡʪʝ ʚʢʣʘʜʢʫ ʉʦʟʜʘʥʠʝ ʠʟ ʬʘʡʣʘ, ʘ ʟʘʪʝʤ ʥʘʡʜʠʪʝ ʥʫʞʥʳʡ 

ʬʘʡʣ. ʕʪʦʪ ʬʘʡʣ ʙʫʜʝʪ ʧʦʤʝʱʸʥ ʚ ʩʣʘʡʜ ʚ ʠʜʝʝ ʦʙʲʝʢʪʘ ʠ ʙʫʜʝʪ ʚʦʩʧʨʦʠʟʚʦ-

ʜʠʪʴʩʷ ʩ ʧʦʤʦʱʴʶ Windows Media Player. 

Power Point  ʚ ʀʥʪʝʨʥʝʪʝ 

 

ʉʦʟʜʘʚʘʷ Power Point 2003, ʢʦʨʧʦʨʘʮʠʷ Microsoft ʩʪʨʝʤʠʣʘʩʴ ʜʘʪʴ ʧʦʣʴʟʦ-

ʚʘʪʝʣʷʤ ʩʘʤʳʝ ʧʨʦʩʪʳʝ ʠʥʩʪʨʫʤʝʥʪʳ ʜʣʷ ʩʦʟʜʘʥʠʷ ʧʨʝʟʝʥʪʘʮʠʡ ʠ ʠʭ ʧʨʦʚʝʜʝ-

ʥʠʷ ʧʨʠ ʣʠʯʥʦʡ ʚʩʪʨʝʯʝ, ʚ ʫʜʘʣʝʥʥʳʭ ʘʫʜʠʪʦʨʠʷʭ ʠʣʠ ʧʦ ʀʥʪʝʨʥʝʪʫ. 

ʏʪʦʙʳ ʦʙʨʘʪʠʪʴʩʷ ʢ ʩʣʫʰʘʪʝʣʷʤ ʚ ʜʨʫʛʠʭ ʨʘʡʦʥʘʭ ʩʪʨʘʥʳ ʠʣʠ ʤʠʨʘ, ʚʝʜʫ-

ʱʝʤʫ ʧʨʝʟʝʥʪʘʮʠʠ ʨʘʥʴʰʝ ʧʨʠʭʦʜʠʣʦʩʴ ʤʥʦʛʦ ʧʫʪʝʰʝʩʪʚʦʚʘʪʴ. ʉʝʛʦʜʥʷ ʙʣʘʛʦ-

ʜʘʨʷ ʥʦʚʳʤ ʪʝʭʥʦʣʦʛʠʷʤ ʵʪʦ ʩʪʘʣʦ ʠʟʣʠʥhʠʤ. ʊʝʧʝʨʴ ʘʚʪʦʨʳ ʤʦʛʫʪ ʩ ʧʦʤʦʱʴʶ 

ʣʝʛʢʠʭ ʠ ʥʝʜʦʨʦʛʠʭ ʩʨʝʜʩʪʚ ʩʦʚʤʝʩʪʥʦ ʧʦʜʛʦʪʦʚʠʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʠ ʧʨʝʜʩʪʘʚʠʪʴ 

ʝʝ ʫʜʘʣʝʥʥʦʡ ʘʫʜʠʪʦʨʠʠ, ʜʘʞʝ ʥʝ ʧʦʢʠʜʘʷ ʩʚʦʝʛʦ ʦʬʠʩʘ. 

Power Point 2003 ʩʦʝʜʠʥʷʝʪ ʨʷʜ ʥʦʚʳʭ ʬʫʥʢʮʠʡ, ʢʦʪʦʨʳʝ ʦʙʣʝʛʯʘʶʪ ʨʘʙʦʪʫ 

ʠ ʫʩʢʦʨʷʶʪ ʩʦʟʜʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ, ʘ ʪʘʢʞʝ ʚʦʟʤʦʞʥʦʩʪʠ ʧʦʜʛʦʪʦʚʢʠ ʧʨʝʟʝʥʪʘ-

ʮʠʡ ʜʣʷ ʀʥʪʝʨʥʝʪʘ ʠ ʧʨʦʩʪʳʝ ʩʨʝʜʩʪʚʘ, ʧʦʟʚʦʣʷʶʱʠʝ ʧʨʦʚʦʜʠʪʴ ʧʨʝʟʝʥʪʘʮʠʠ 

ʜʣʷ ʫʜʘʣʝʥʥʦʡ ʘʫʜʠʪʦʨʠʠ. ɸʚʪʦʨʳ ʤʦʛʫʪ ʠʩʧʦʣʴʟʦʚʘʪʴ ʭʦʨʦʰʦ ʟʥʘʢʦʤʳʝ ʠʥʩʪ-

ʨʫʤʝʥʪʳ Power Point ʜʣʷ ʩʦʚʤʝʩʪʥʦʡ ʨʘʙʦʪʳ ʥʘʜ ʧʨʝʟʝʥʪʘʮʠʷʤʠ ʠ ʠʭ ʧʨʝʜʩʪʘʚ-
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ʣʝʥʠʷ ʚ ʀʥʪʝʨʥʝʪʝ. ʇʨʠ ʨʘʟʨʘʙʦʪʢʝ Power Point 2003 ʚ ʮʝʥʪʨʝ ʚʥʠʤʘʥʠʷ ʥʘʭʦ-

ʜʠʣʠʩʴ ʯʝʪʳʨʝ ʛʣʘʚʥʳʝ ʮʝʣʠ: 

ü ʉʦʚʤʝʩʪʥʦʝ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠʥʬʦʨʤʘʮʠʠ ʚ ʀʥʪʝʨʥʝʪʝ. ʉʝʡʯʘʩ ʚʩʝ 

ʙʦʣʴʰʝ ʦʨʛʘʥʠʟʘʮʠʡ ʥʘʯʠʥʘʝʪ ʨʘʙʦʪʘʪʴ ʚ ʩʝʪʝʚʦʡ ʩʨʝʜʝ, ʠ Power Point 2003 ʧʦ-

ʟʚʦʣʷʝʪ ʠʤ ʩʦʟʜʘʚʘʪʴ ʠ ʦʙʤʝʥʠʚʘʪʴʩʷ ʧʨʝʟʝʥʪʘʮʠʷʤʠ ʩ ʧʦʤʦʱʴʶ ʀʥʪʝʨʥʝʪʘ. 

ʇʦʣʴʟʦʚʘʪʝʣʠ ʤʦʛʫʪ ʧʦʣʥʦʩʪʴʶ ʧʝʨʝʡʪʠ ʥʘ ʬʦʨʤʘʪ ʬʘʡʣʦʚ HTML ʠʣʠ ʧʦ-

ʧʨʝʞʥʝʤʫ ʧʨʠʤʝʥʷʪʴ ʪʦʪ ʞʝ ʜʚʦʠʯʥʳʡ ʬʦʨʤʘʪ, ʯʪʦ ʠ ʚ Power Point 97.  

ü ʃʝʛʢʦʩʪʴ ʩʦʪʨʫʜʥʠʯʝʩʪʚʘ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ. Power Point 2003 

ʚʢʣʶʯʘʝʪ ʜʚʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft (ʩʝʨʚʝʨ NetShow ʠ ʧʨʦʛʨʘʤʤʘ ʦʨʛʘʥʠʟʘʮʠʠ 

ʢʦʥʬʝʨʝʥʮʠʡ NetMeeting), ʢʦʪʦʨʳʝ ʜʘʶʪ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʚʦʟʤʦʞʥʦʩʪʴ ʩʦʪʨʫʜ-

ʥʠʯʘʪʴ ʧʦ ʩʝʪʠ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ.  

ü ʅʦʚʳʡ ʫʨʦʚʝʥʴ ʣʝʛʢʦʩʪʠ ʠʩʧʦʣʴʟʦʚʘʥʠʷ. ɹʣʘʛʦʜʘʨʷ ʪʘʢʠʤ ʥʦʚʳʤ 

ʬʫʥʢʮʠʷʤ, ʢʘʢ ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩ ʪʨʝʤʷ ʦʙʣʘʩʪʷʤʠ, ʪʘʙʣʠʮʳ, ʘʚʪʦʧʦʜʛʦʥʢʘ 

ʪʝʢʩʪʘ ʠ ʘʚʪʦʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʧʨʠ ʚʚʦʜʝ ʜʘʥʥʳʭ, ʧʦʣʴʟʦʚʘʪʝʣʴ ʩʤʦʞʝʪ ʙʦʣʴʰʝ 

ʩʜʝʣʘʪʴ, ʟʘʪʨʘʪʠʚ ʥʘ ʵʪʦ ʟʘʤʝʪʥʦ ʤʝʥʴʰʝ ʫʩʠʣʠʡ.  

ü ʇʦʜʜʝʨʞʢʘ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʚ ʤʝʞʜʫʥʘʨʦʜʥʦʡ ʩʨʝʜʝ. Power Point 

2003 ʦʧʠʨʘʝʪʩʷ ʥʘ ʝʜʠʥʳʡ ʙʘʟʦʚʳʡ ʢʦʜ ʜʣʷ ʚʩʝʭ ʩʪʨʘʥ ʤʠʨʘ, ʪʘʢ ʯʪʦ ʪʝʧʝʨʴ ʥʝ-

ʩʢʦʣʴʢʦ ʷʟʳʢʦʚʳʭ ʚʝʨʩʠʡ ʧʨʦʛʨʘʤʤʳ ʤʦʞʥʦ ʧʨʠʤʝʥʷʪʴ ʩ ʪʦʡ ʞʝ ʣʝʛʢʦʩʪʴʶ, ʯʪʦ 

ʠ ʦʜʥʫ. ʅʘʧʨʠʤʝʨ, ʩʨʝʜʩʪʚʘ ʧʨʦʚʝʨʢʠ ʧʨʘʚʦʧʠʩʘʥʠʷ ʠ ʜʨʫʛʠʝ ʩʚʷʟʘʥʥʳʝ ʩ ʷʟʳ-

ʢʦʤ ʬʫʥʢʮʠʠ ʧʨʠ ʩʦʟʜʘʥʠʠ ʤʥʦʛʦʷʟʳʯʥʳʭ ʜʦʢʫʤʝʥʪʦʚ ʨʘʙʦʪʘʶʪ ʪʘʢ ʞʝ ʭʦʨʦ-

ʰʦ, ʢʘʢ ʚ ʦʜʥʦʷʟʳʯʥʳʭ. 

 

ʆʙʟʦʨ ʥʦʚʳʭ ʬʫʥʢʮʠʡ 

 

ʅʦʚʳʝ ʚʦʟʤʦʞʥʦʩʪʠ Power Point 2003 ʧʨʝʜʩʪʘʚʣʷʶʪ ʩʦʙʦʡ ʧʨʷʤʦʡ ʨʝʟʫʣʴ-

ʪʘʪ ʦʙʰʠʨʥʳʭ ʠʩʩʣʝʜʦʚʘʥʠʡ ʠ ʘʥʘʣʠʟʘ ʧʦʞʝʣʘʥʠʡ ʧʦʣʴʟʦʚʘʪʝʣʝʡ. ʂʘʢ ʦʙʥʘʨʫ-

ʞʠʣʠ ʨʘʟʨʘʙʦʪʯʠʢʠ, ʚ ʙʦʣʴʰʠʥʩʪʚʝ ʩʣʫʯʘʝʚ ʧʦʣʴʟʦʚʘʪʝʣʠ ʵʪʦʛʦ ʧʨʠʣʦʞʝʥʠʷ 

ʩʪʘʣʢʠʚʘʶʪʩʷ ʩ ʥʝʦʙʭʦʜʠʤʦʩʪʴʶ ʩʨʦʯʥʦ ʚʳʧʦʣʥʠʪʴ ʟʘʜʘʥʠʝ. ʆʥʠ ʨʘʙʦʪʘʶʪ ʩ 

ʧʨʦʛʨʘʤʤʦʡ ʦʢʦʣʦ ʰʝʩʪʠ ʯʘʩʦʚ ʚ ʥʝʜʝʣʶ, ʪ.ʝ. ʛʦʨʘʟʜʦ ʤʝʥʴʰʝ, ʯʝʤ ʩʦ ʤʥʦʛʠʤʠ 

ʜʨʫʛʠʤʠ ʧʨʠʣʦʞʝʥʠʷʤʠ ʢʦʤʧʣʝʢʪʘ Office. ʂʦʛʜʘ ʧʨʠʭʦʜʠʪ ʚʨʝʤʷ ʛʦʪʦʚʠʪʴ ʧʨʝ-

ʟʝʥʪʘʮʠʶ, ʧʦʣʴʟʦʚʘʪʝʣʠ ʜʦʣʞʥʳ ʙʳʪʴ ʚ ʩʦʩʪʦʷʥʠʠ ʣʝʛʢʦ ʠ ʙʳʩʪʨʦ ʠʟʫʯʠʪʴ ʧʨʦ-

ʜʫʢʪ ʠ ʜʦʙʠʪʴʩʷ ʞʝʣʘʝʤʳʭ ʨʝʟʫʣʪɹʘʪʦʚ. 

Power Point 2003 ʚʢʣʶʯʘʝʪ ʨʷʜ ʥʦʚʳʭ ʠ ʫʩʦʚʝʨʰʝʥʩʪʚʦʚʘʥʥʳʭ ʬʫʥʢʮʠʡ, 

ʢʦʪʦʨʳʝ ʧʦʤʦʛʘʶʪ ʥʦʚʠʯʢʘʤ ʠ ʥʝʨʝʛʫʣʷʨʥʳʤ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʦʯʝʥʴ ʙʳʩʪʨʦ ʧʨʠ-

ʩʪʫʧʠʪʴ ʢ ʧʨʦʠʟʚʦʜʠʪʝʣʴʥʦʡ ʨʘʙʦʪʝ. ʆʪ ʧʦʜʜʝʨʞʢʠ ʬʦʨʤʘʪʘ HTML ʜʦ ʦʙʤʝʥʘ 

ʬʘʡʣʘʤʠ ʧʦ ʠʥʪʨʘʩʝʪʠ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ ʠ ʩʦʟʜʘʥʠʷ ʤʥʦʛʦʷʟʳʯʥʳʭ ʧʨʝʟʝʥʪʘ-

ʮʠʡ ï ʵʪʦ ʧʨʠʣʦʞʝʥʠʝ ʧʨʝʜʣʘʛʘʝʪ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʩ ʣʶʙʳʤ ʫʨʦʚʥʝʤ ʧʦʜʛʦʪʦʚʢʠ 

ʩʨʝʜʩʪʚʘ, ʧʦʟʚʦʣʷʶʱʠʝ ʣʝʛʢʦ ʧʦʜʛʦʪʦʚʠʪʴ ʧʨʝʚʦʩʭʦʜʥʫʶ ʧʨʝʟʝʥʪʘʮʠʶ. 

 

ʉʦʚʤʝʩʪʥʦʝ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠʥʬʦʨʤʘʮʠʠ ʚ ʀʥʪʝʨʥʝʪʝ 

 

ɹʣʘʛʦʜʘʨʷ ʦʧʦʨʝ ʥʘ ʦʪʢʨʳʪʳʝ ʩʪʘʥʜʘʨʪʳ ʀʥʪʝʨʥʝʪʘ Power Point 2003 ʧʦʤʦ-

ʛʘʝʪ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʫʩʧʝʰʥʦ ʦʨʛʘʥʠʟʦʚʘʪʴ ʩʦʚʤʝʩʪʥʦʝ ʠʩʧʦʣʴʟʦʚʘʥʠʝ ʠʥʬʦʨʤʘ-

ʮʠʠ ʠ ʩʦʪʨʫʜʥʠʯʝʩʪʚʦ ʚ ʩʝʪʝʚʦʡ ʩʨʝʜʝ. ʉʝʛʦʜʥʷ ʚʩʝ ʙʦʣʴʰʝ ʦʨʛʘʥʠʟʘʮʠʡ ʨʘʟʚʝʨ-
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ʪʳʚʘʶʪ ʠʥʪʨʘʩʝʪʠ, ʛʜʝ ʧʦʣʴʟʦʚʘʪʝʣʠ ʤʦʛʫʪ ʧʫʙʣʠʢʦʚʘʪʴ, ʦʙʤʝʥʠʚʘʪʴʩʷ, ʩʦʪʨʫʜ-

ʥʠʯʘʪʴ ʠ ʫʧʨʘʚʣʷʪʴ ʩʚʦʠʤʠ ʧʨʝʟʝʥʪʘʮʠʷʤʠ ʚ ʨʘʤʢʘʭ ʨʘʙʦʯʝʛʦ web-

ʧʨʦʩʪʨʘʥʩʪʚʘ. Power Point 2003 ʫʧʨʦʱʘʝʪ ʧʝʨʝʭʦʜ ʢ ʪʘʢʦʤʫ ʙʦʣʝʝ ʚʳʩʦʢʦʤʫ 

ʫʨʦʚʥʶ ʠʥʪʝʛʨʘʮʠʠ ʩ ʠʥʬʦʨʤʘʮʠʦʥʥʳʤʠ ʩʝʪʷʤʠ. ʕʪʦ ʧʨʠʣʦʞʝʥʠʝ ʧʦʟʚʦʣʷʝʪ 

ʦʯʝʥʴ ʣʝʛʢʦ ʩʦʟʜʘʚʘʪʴ ʠ ʩʦʚʤʝʩʪʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʩʣʦʞʥʳʝ web-ʧʨʝʟʝʥʪʘʮʠʠ ʩ 

ʧʦʤʦʱʴʶ ʪʝʭ ʞʝ ʠʥʩʪʨʫʤʝʥʪʦʚ, ʢʦʪʦʨʳʝ ʨʘʥʴʰʝ ʧʨʠʤʝʥʷʣʠʩʴ ʜʣʷ ʧʦʜʛʦʪʦʚʢʠ 

ʧʨʝʟʝʥʪʘʮʠʡ Power Point, ʧʨʠʯʝʤ ʚ ʦʙʦʟʨʝʚʘʪʝʣʝ ʵʪʫ ʠʥʬʦʨʤʘʮʠʶ ʩʤʦʞʝʪ ʧʨʦ-

ʩʤʦʪʨʝʪʴ ʣʶʙʦʡ ʧʦʣʴʟʦʚʘʪʝʣʴ, ʛʜʝ ʙʳ ʦʥ ʥʠ ʥʘʭʦʜʠʣʩʷ. 

 

ʉʦʪʨʫʜʥʠʯʝʩʪʚʦ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ 

 

ʉʣʫʞʘʱʠʤ ʣʶʙʦʡ ʦʨʛʘʥʠʟʘʮʠʠ ʥʝʦʙʭʦʜʠʤʦ ʧʦʩʪʦʷʥʥʦ ʩʦʪʨʫʜʥʠʯʘʪʴ, ʚʤʝ-

ʩʪʝ ʩʦʟʜʘʚʘʪʴ ʜʦʢʫʤʝʥʪʳ ʠ ʦʙʤʝʥʠʚʘʪʴʩʷ ʠʜʝʷʤʠ ʠ ʟʥʘʥʠʷʤʠ. ʆʜʠʥ ʠʟ ʥʘʠʙʦʣʝʝ 

ʵʬʬʝʢʪʠʚʥʳʭ ʩʧʦʩʦʙʦʚ ʨʝʰʝʥʠʷ ʵʪʦʡ ʟʘʜʘʯʠ ʩʚʷʟʘʥ ʩ ʧʨʠʤʝʥʝʥʠʝʤ ʠʥʬʦʨʤʘ-

ʮʠʦʥʥʳʭ ʩʝʪʝʡ. ʉʝʛʦʜʥʷ ʧʦʣʴʟʦʚʘʪʝʣʠ Power Point ʦʙʤʝʥʠʚʘʶʪʩʷ ʧʨʝʟʝʥʪʘʮʠʷ-

ʤʠ, ʧʨʠʣʘʛʘʷ ʠʭ ʢ ʩʦʦʙʱʝʥʠʷʤ ʵʣʝʢʪʨʦʥʥʦʡ ʧʦʯʪʳ ʠʣʠ ʩʦʭʨʘʥʷʷ ʥʘ ʬʘʡʣʦʚʳʭ 

ʩʝʨʚʝʨʘʭ. ɺ ʪʦ ʞʝ ʚʨʝʤʷ web-ʫʟʣʳ ʦʙʳʯʥʦ ʠʩʧʦʣʴʟʫʶʪʩʷ ʣʠʰʴ ʜʣʷ ʨʘʩʧʨʦʩʪʨʘ-

ʥʝʥʠʷ ʠʥʬʦʨʤʘʮʠʠ ʚ ʦʜʥʦʤ ʥʘʧʨʘʚʣʝʥʠʠ, ʘ ʧʦʣʫʯʘʪʝʣʴ ʥʝ ʚ ʩʦʩʪʦʷʥʠʠ ʝʝ ʠʟʤʝ-

ʥʠʪʴ. ʆʜʥʘʢʦ ʪʘʢʠʝ ʫʟʣʳ ʚʧʦʣʥʝ ʩʧʦʩʦʙʥʳ ʦʙʝʩʧʝʯʠʪʴ ʜʚʫʩʪʦʨʦʥʥʝʝ ʚʟʘʠʤʦ-

ʜʝʡʩʪʚʠʝ ʤʝʞʜʫ ʧʦʣʴʟʦʚʘʪʝʣʷʤʠ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ, ʠ Power Point 2003 ʧʦʤʦ-

ʛʘʝʪ ʜʦʙʠʪʴʩʷ ʵʪʦʡ ʮʝʣʠ. 

ʕʪʦ ʧʨʠʣʦʞʝʥʠʝ ʚʢʣʶʯʘʝʪ ʜʚʝ ʪʝʭʥʦʣʦʛʠʠ Microsoft (ʩʝʨʚʝʨ NetShow ʠ 

ʧʨʦʛʨʘʤʤʘ ʦʨʛʘʥʠʟʘʮʠʠ ʢʦʥʬʝʨʝʥʮʠʡ NetMeeting), ʢʦʪʦʨʳʝ ʜʘʶʪ ʧʦʣʴʟʦʚʘʪʝ-

ʣʷʤ ʚʦʟʤʦʞʥʦʩʪʴ ʩʦʪʨʫʜʥʠʯʘʪʴ ʧʦ ʩʝʪʠ ʚ ʨʝʘʣʥɹʦʤ ʚʨʝʤʝʥʠ. 

 

ɺʝʱʘʥʠʝ ʧʨʝʟʝʥʪʘʮʠʡ 

 

ʆʧʠʨʘʷʩʴ ʥʘ ʪʝʭʥʦʣʦʛʠʶ Microsoft NetShow, Power Point 2003 ʧʦʟʚʦʣʷʝʪ 

ʪʨʘʥʩʣʠʨʦʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʠ ʧʦ ʠʥʪʨʘʩʝʪʠ, ʦʭʚʘʪʳʚʘʷ ʩʘʤʫʶ ʰʠʨʦʢʫʶ ʘʫʜʠʪʦ-

ʨʠʶ. 

ʉʝʨʚʝʨ NetShow ʠʩʧʦʣʴʟʫʝʪ ʧʦʪʦʢʦʚʦʝ ʤʫʣʴʪʠʚʝʱʘʥʠʝ, ʦʙʝʩʧʝʯʠʚʘʶʱʝʝ 

ʧʝʨʝʜʘʯʫ ʟʚʫʢʘ ʠʣʠ ʚʠʜʝʦ ʧʦ ʠʥʪʨʘʩʝʪʠ ʢʘʢ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ, ʪʘʢ ʠ ʚ ʟʘʧʠʩʠ. 

Power Point 2003 ʫʧʨʦʱʘʝʪ ʧʨʠʤʝʥʝʥʠʝ ʵʪʦʡ ʪʝʭʥʦʣʦʛʠʠ, ʜʘʚʘʷ ʚʦʟʤʦʞʥʦʩʪʴ 

ʪʨʘʥʩʣʠʨʦʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʠ ʥʝʧʦʩʨʝʜʩʪʚʝʥʥʦ ʠʟ Power Point. ɺʠʜʝʦʢʘʤʝʨʘ ʜʣʷ 

ʵʪʦʛʦ ʥʝ ʪʨʝʙʫʝʪʩʷ, ʦʜʥʘʢʦ ʧʨʦʛʨʘʤʤʘ ʧʦʜʜʝʨʞʠʚʘʝʪ ʧʝʨʝʜʘʯʫ ʚʠʜʝʦʠʟʦʙʨʘʞʝ-

ʥʠʡ, ʝʩʣʠ ʧʦʣʴʟʦʚʘʪʝʣʴ ʨʝʰʠʪ ʚʢʣʶʯʠʪʴ ʠʭ ʚ ʧʨʝʟʝʥʪʘʮʠʶ. ʇʨʝʟʝʥʪʘʮʠʷ ʧʝʨʝ-

ʜʘʝʪʩʷ ʚ ʬʦʨʤʘʪʝ HTML, ʧʦʵʪʦʤʫ ʜʣʷ ʝʝ ʧʨʦʩʤʦʪʨʘ ʥʘ ʇʂ, Mac ʠ ʨʘʙʦʯʠʭ ʩʪʘʥ-

ʮʠʷʭ ʧʦʜ Unix ʩʣʫʰʘʪʝʣʷʤ ʧʦʥʘʜʦʙʠʪʩʷ ʪʦʣʴʢʦ ʦʙʦʟʨʝʚʘʪʝʣʴ. ʕʪʠ ʩʨʝʜʩʪʚʘ 

ʤʦʞʥʦ ʧʨʠʤʝʥʠʪʴ, ʥʘʧʨʠʤʝʨ, ʜʣʷ ʧʨʦʚʝʜʝʥʠʷ ʩʦʙʨʘʥʠʡ ʚ ʤʘʩʰʪʘʙʘʭ ʢʦʤʧʘʥʠʠ, 

ʧʨʝʟʝʥʪʘʮʠʡ ʜʣʷ ʫʜʘʣʝʥʥʳʭ ʛʨʫʧʧ ʠʣʠ ʩʦʚʝʱʘʥʠʡ ʤʝʞʜʫ ʯʣʝʥʘʤʠ ʛʨʫʧʧʳ, ʥʘ-

ʭʦʜʷʱʠʤʠʩʷ ʚ ʨʘʟʥʳʭ ʤʝʩʪʘʭ. ɺʝʜʫʱʝʤʫ ʧʨʝʟʝʥʪʘʮʠʠ ʦʙʦʟʨʝʚʘʪʝʣʴ ʥʝ ʥʫʞʝʥ, 

ʥʦ ʩʣʫʰʘʪʝʣʷʤ ʧʦʪʨʝʙʫʝʪʩʷ Internet Explorer 4.0 ʠʣʠ ʙʦʣʝʝ ʥʦʚʦʡ ʚʝʨʩʠʠ. ɽʩʣʠ ʚ 

ʧʨʝʟʝʥʪʘʮʠʠ ʫʯʘʩʪʚʫʝʪ 16 ʩʣʫʰʘʪʝʣʝʡ ʠʣʠ ʙʦʣʝʝ, ʪʦ ʜʣʷ ʝʝ ʧʨʦʚʝʜʝʥʠʷ ʥʝʦʙʭʦ-

ʜʠʤ ʪʘʢʞʝ ʩʝʨʚʝʨ NetShow. 
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Web-ʩʪʨʘʥʠʮʘ ʩʦʙʳʪʠʷ 

 

ʇʨʠ ʧʣʘʥʠʨʦʚʘʥʠʠ ʚʝʱʘʪʝʣʴʥʦʡ ʧʨʝʟʝʥʪʘʮʠʠ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʩʦʟʜʘʝʪʩʷ 

web-ʩʪʨʘʥʠʮʘ ʩʦʙʳʪʠʷ (Event Web Page), ʢʦʪʦʨʘʷ ʩʣʫʞʠʪ ʠʩʭʦʜʥʦʡ ʪʦʯʢʦʡ, ʢʦ-

ʛʜʘ ʘʫʜʠʪʦʨʠʷ ʛʦʪʦʚʘ ʧʦʜʢʣʶʯʠʪʴʩʷ ʢ ʪʨʘʥʩʣʮ̫ʠʠ. 

ʉʪʨʘʥʠʮʘ ʩʦʙʳʪʠʷ ʩʦʜʝʨʞʠʪ ʧʦʜʨʦʙʥʫʶ ʠʥʬʦʨʤʘʮʠʶ ʦ ʚʝʱʘʪʝʣʴʥʦʡ ʧʨʝ-

ʟʝʥʪʘʮʠʠ 

 

ʇʨʝʟʝʥʪʘʮʠʠ ʧʦ ʟʘʧʨʦʩʫ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʟʘʧʠʩʳʚʘʪʴ ʧʨʝʟʝʥʪʘʮʠʶ ʚʦ ʚʨʝʤʷ ʝʝ ʧʨʦʚʝʜʝ-

ʥʠʷ, ʪʘʢ ʯʪʦ ʣʶʙʦʡ ʧʨʦʧʫʩʪʠʚʰʠʡ ʩʦʙʨʘʥʠʝ ʧʦʣʴʟʦʚʘʪʝʣʴ ʩʤʦʞʝʪ ʧʦʟʜʥʝʝ ʫʚʠ-

ʜʝʪʴ ʠ ʫʩʣʳʰʘʪʴ ʚʩʶ ʧʨʝʟʝʥʪʘʮʠʶ ʚ ʪʦʯʥʦ ʪʘʢʦʤ ʞʝ ʚʠʜʝ, ʯʪʦ ʠ ʜʨʫʛʠʝ ʫʯʘʩʪ-

ʥʠʢʠ. 

 

ʉʝʪʝʚʳʝ ʩʦʙʨʘʥʠʷ 

 

ʊʝʩʥʘʷ ʠʥʪʝʛʨʘʮʠʷ Power Point 2003 ʩ ʧʨʦʛʨʘʤʤʦʡ ʩʝʪʝʚʳʭ ʩʦʙʨʘʥʠʡ 

NetMeeting ʜʘʝʪ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʫʥʠʚʝʨʩʘʣʴʥʳʝ, ʦʩʥʦʚʘʥʥʳʝ ʥʘ ʩʪʘʥʜʘʨʪʘʭ ʠʥ-

ʩʪʨʫʤʝʥʪʳ ʩʦʪʨʫʜʥʠʯʝʩʪʚʘ ʚ ʨʝʘʣʴʥʦʤ ʚʨʝʤʝʥʠ. ɺ ʯʘʩʪʥʦʩʪʠ, ʧʦʷʚʠʚʰʘʷʩʷ ʚ 

ʤʝʥʶ ñToolsò ʢʦʤʘʥʜʘ ñOnline CollaborationéMeet Nowò ʟʘʧʫʩʢʘʝʪ NetMeeting 

ʚ ʬʦʥʦʚʦʤ ʨʝʞʠʤʝ ʠ ʧʦʟʚʦʣʷʝʪ ʜʚʫʤ ʠʣʠ ʥʝʩʢʦʣʴʢʠʤ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʥʘʯʘʪʴ ʩʦ-

ʚʤʝʩʪʥʫʶ ʨʘʙʦʪʫ ʥʘʜ ʪʝʢʫʱʠʤ ʜʦʢʫʤʝʥʪʦʤ. ʕʪʦ ʦʪʢʨʳʚʘʝʪ ʧʝʨʝʜ ʥʠʤʠ ʦʯʝʥʴ 

ʧʨʦʩʪʦʡ ʩʧʦʩʦʙ ʩʦʪʨʫʜʥʠʯʝʩʪʚʘ. Power Point 2003 ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʧʨʦʚʝʨʷʝʪ, ʧʦ-

ʣʫʯʝʥʦ ʣʠ ʧʦʜʪʚʝʨʞʜʝʥʠʝ ʜʣʷ ʢʘʞʜʦʡ ʢʦʤʘʥʜʳ, ʧʝʨʝʜʘʥʥʦʡ ʫʜʘʣʝʥʥʳʤ ʧʦʣʴʟʦ-

ʚʘʪʝʣʷʤ. 

ʊʘʢʠʝ ʩʦʙʨʘʥʠʷ ʤʦʞʥʦ ʟʘʨʘʥʝʝ ʧʣʘʥʠʨʦʚʘʪʴ ʩ ʧʦʤʦʱʴʶ Outlook 2003, ʫʢʘ-

ʟʳʚʘʷ ʜʦʢʫʤʝʥʪ ʜʣʷ ʩʦʚʤʝʩʪʥʦʡ ʨʘʙʦʪʳ. ʂʦʛʜʘ ʥʘ ʵʢʨʘʥʝ ʧʦʷʚʣʷʝʪʩʷ ʥʘʧʦʤʠʥʘ-

ʥʠʝ ʦ ʩʦʙʨʘʥʠʠ, ʝʛʦ ʫʯʘʩʪʥʠʢʘʤ ʜʦʩʪʘʪʦʯʥʦ ʱʝʣʢʥʫʪʴ ʚ ʢʘʣʝʥʜʘʨʝ ʥʘ ʢʥʦʧʢʝ 

ñJoin Meetingò, ʯʪʦʙʳ ʫʚʠʜʝʪʴ ʜʦʢʫʤʝʥʪ ʠ ʧʨʠʩʪʫʧʠʪʴ ʢ ʝʛʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʶ. 

ʂʘʞʜʳʡ ʫʯʘʩʪʥʠʢ ʦʙʩʫʞʜʝʥʠʷ ʚʠʜʠʪ ʚʩʝ ʚʥʦʩʠʤʳʝ ʚ ʜʦʢʫʤʝʥʪ ʠʟʤʝʥʝʥʠʷ. 

ʂʨʦʤʝ ʪʦʛʦ, ʧʨʦʛʨʘʤʤʘ ʧʦʜʜʝʨʞʠʚʘʝʪ ʦʢʥʘ ʜʠʘʣʦʛʘ ʠ ñʙʝʣʳʭ ʜʦʩʦʢò, ʪʘʢ ʯʪʦ 

ʫʯʘʩʪʥʠʢʠ ʣʝʛʢʦ ʤʦʛʫʪ ʦʙʤʝʥʷʪʴʩʷ ʤʥʝʥʠʷʤʠ ʚʥʝ ʨʘʤʦʢ ʨʘʟʨʘʙʘʪʳʚʘʝʤʦʛʦ ʜʦ-

ʢʫʤʝʥʪʘ. 

ʂ ʜʦʩʪʫʧʘ ʢ ʵʪʠʤ ʬʫʥʢʮʠʷʤ ʥʝ ʦʙʷʟʘʪʝʣʴʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ Outlook, ʧʦʩʢʦʣʴ-

ʢʫ ʚʝʜʫʱʠʡ ʤʦʞʝʪ ʚʳʟʚʘʪʴ ʢʘʞʜʦʛʦ ʫʯʘʩʪʥʠʢʘ ʩ ʧʦʤʦʱʴʶ ʢʦʨʧʦʨʘʪʠʚʥʦʛʦ ʩʝʨ-

ʚʝʨʘ ʧʦʠʩʢʘ Internet Locator Server. 

 

ʃʝʛʢʦʩʪʴ ʠʩʧʦʣʴʟʦʚʘʥʠʷ 

 

ʎʝʣʳʡ ʨʷʜ ʥʦʚʳʭ ʠ ʫʩʦʚʝʨʰʝʥʩʪʚʦʚʘʥʥʳʭ ʬʫʥʢʮʠʡ Power Point 2003 ʩʧʝ-

ʮʠʘʣʴʥʦ ʧʨʝʜʥʘʟʥʘʯʝʥ ʜʣʷ ʧʦʚʳʰʝʥʠʷ ʧʨʦʠʟʚʦʜʠʪʝʣʴʥʦʩʪʠ ʧʦʣʴʟʦʚʘʪʝʣʝʡ. 

ʇʦʷʚʠʚʰʠʝʩʷ ʚ ʧʨʦʛʨʘʤʤʝ ʠʥʩʪʨʫʤʝʥʪʳ ʠ ʤʘʩʪʝʨʘ ʦʙʣʝʛʯʘʶʪ ʩʦʟʜʘʥʠʝ ʧʨʝʟʝʥ-

ʪʘʮʠʡ, ʫʧʨʦʱʘʶʪ ʪʠʧʠʯʥʳʝ ʦʧʝʨʘʮʠʠ ʠ ʘʚʪʦʤʘʪʠʟʠʨʫʶʪ ʠʭ. ɺʩʪʨʦʝʥʥʳʝ ʠʥʪʝʣ-
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ʣʝʢʪʫʘʣʴʥʳʝ ʩʨʝʜʩʪʚʘ Power Point ʙʳʣʠ ʨʘʩʰʠʨʝʥʳ ʠ ʪʝʧʝʨʴ ʧʦʤʦʛʘʶʪ ʧʨʠ ʨʘ-

ʙʦʪʝ ʩ ʧʨʝʟʝʥʪʘʮʠʷʤʠ ʚ ʬʦʨʤʘʪʝ HTML, ʧʨʠʛʦʜʥʳʤʠ ʜʣʷ ʧʝʨʝʜʘʯʠ ʯʝʨʝʟ ʀʥ-

ʪʝʨʥʝʪ. 

 

ʀʥʜʠʚʠʜʫʘʣʴʥʘʷ ʧʨʦʠʟʚʦʜʠʪʝʣʴʥʦʩʪʴ 

 

Power Point 2003 ʧʨʝʜʩʪʘʚʣʷʝʪ ʩʦʙʦʡ ʦʛʨʦʤʥʳʡ ʰʘʛ ʚʧʝʨʝʜ, ʧʦʚʳʰʘʷ ʧʨʦ-

ʠʟʚʦʜʠʪʝʣʴʥʦʩʪʴ ʢʦʥʝʯʥʦʛʦ ʧʦʣʴʟʦʚʘʪʝʣʷ ʠ ʧʦʜʩʪʨʘʠʚʘʷʩʴ ʧʦʜ ʝʛʦ ʧʨʠʚʳʯʢʠ ʠ 

ʧʨʝʜʧʦʯʪʝʥʠʷ. ʇʨʦʛʨʘʤʤʘ ʧʦʤʦʛʘʝʪ ʩʧʨʘʚʠʪʴʩʷ ʩʦ ʚʩʝʤʠ ʪʠʧʠʯʥʳʤʠ ʧʨʦʙʣʝ-

ʤʘʤʠ, ʢʦʪʦʨʳʝ ʫʜʘʣʦʩʴ ʚʳʷʚʠʪʴ ʚ ʭʦʜʝ ʪʝʩʪʦʚ ʫʜʦʙʩʪʚʘ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʠ ʧʨʠ 

ʘʥʘʣʠʟʝ ʦʙʨʘʱʝʥʠʡ ʚ ʩʣʫʞʙʫ ʧʦʜʜʝʨʞʢʠ. ɺ ʦʧʨʝʜʝʣʝʥʥʳʭ ʩʠʪʫʘʮʠʷʭ ʦʥʘ ʘʚʪʦ-

ʤʘʪʠʯʝʩʢʠ ʦʙʥʘʨʫʞʠʚʘʝʪ ʠ ʫʩʪʨʘʥʷʝʪ ʪʘʢʠʝ ʧʨʦʙʣʝʤʳ, ʘ ʚ ʜʨʫʛʠʭ ʩʣʫʯʘʷʭ ʧʦʣʴ-

ʟʦʚʘʪʝʣʴ ʧʦʣʫʯʘʝʪ ʨʝʢʦʤʝʥʜʘʮʠʠ ʦ ʪʦʤ, ʢʘʢ ʵʬʬʝʢʪʠʚʥʦ ʟʘʚʝʨʰʠʪʴ ʥʝʦʙʭʦʜʠ-

ʤʳʝ ʝʤʫ ʦʧʝʨʘʮʠʠ. 

 

ʈʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩ ʪʨʝʤʷ ʦʙʣʘʩʪʷʤʠ 

 

ʂʣʠʝʥʪʳ Microsoft ʥʝʦʜʥʦʢʨʘʪʥʦ ʦʪʤʝʯʘʣʠ, ʯʪʦ ʙʦʣʝʝ ʪʝʩʥʘʷ ʩʚʷʟʴ ʤʝʞʜʫ 

ʨʘʟʣʠʯʥʳʤʠ ʧʨʝʜʩʪʘʚʣʝʥʠʷʤʠ ʧʨʝʟʝʥʪʘʮʠʠ Power Point ʦʙʣʝʛʯʠʣʘ ʙʳ ʠʭ ʨʘʙʦʪʫ. 

ʂʨʦʤʝ ʪʦʛʦ, ʚ ʭʦʜʝ ʪʝʩʪʦʚ ʫʜʦʙʩʪʚʘ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʤʳ ʦʙʥʘʨʫʞʠʣʠ, ʯʪʦ ʤʥʦʛʠʝ 

ʥʦʚʠʯʢʠ ʨʘʙʦʪʘʶʪ ʪʦʣʴʢʦ ʚ ʦʢʥʝ ʩʣʘʡʜʦʚ ʠ ʤʦʛʫʪ ʥʠʢʦʛʜʘ ʥʝ ʦʙʥʘʨʫʞʠʪʴ ʜʨʫ-

ʛʠʝ ʨʝʞʠʤʳ ʧʨʦʩʤʦʪʨʘ. ʇʦʷʚʠʚʰʠʡʩʷ ʚ Power Point 2003 ʨʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩ 

ʪʨʝʤʷ ʦʙʣʘʩʪʷʤʠ (Tri-Pane View) ʩʦʝʜʠʥʷʝʪ ʧʨʝʜʩʪʘʚʣʝʥʠʷ Slide (ʉʣʘʡʜʳ), 

Outline (ʉʪʨʫʢʪʫʨʘ) ʠ Notes (ʇʨʠʤʝʯʘʥʠʷ). ʆʪʦʙʨʘʞʘʷ ʚʩʶ ʠʥʬʦʨʤʘʮʠʶ ʚ ʦʜ-

ʥʦʤ ʤʝʩʪʝ, ʦʥ ʦʙʣʝʛʯʘʝʪ ʚʳʧʦʣʥʝʥʠʝ ʪʘʢʠʭ ʦʧʝʨʘʮʠʡ, ʢʘʢ ʜʦʙʘʚʣʝʥʠʝ ʥʦʚʳʭ 

ʩʣʘʡʜʦʚ, ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ ʪʝʢʩʪʘ ʥʘ ʩʣʘʡʜʝ ʠ ʚʚʦʜ ʧʨʠʤʝʯʘʥʠʡ ʧʨʠ ʩʦʟʜʘʥʠʠ 

ʧʨʝʟʝʥʪʘʮʠʠ, ʘ ʪʘʢʞʝ ʧʝʨʝʤʝʱʝʥʠʝ ʧʦ ʥʝʡ ʚ ʭʦʜʝ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ. 

ʈʝʞʠʤ ʧʨʦʩʤʦʪʨʘ ʩ ʪʨʝʤʷ ʦʙʣʘʩʪʷʤʠ ʦʙʣʝʛʯʘʝʪ ʨʘʙʦʪʫ ʩʦ ʩʣʘʡʜʘʤʠ, ʧʨʠʤʝ-

ʯʘʥʠʷʤʠ ʠ ʩʪʨʫʢʪʫʨʦʡ ʜʦʢʫʤʝʥʪʘ 

 

ʊʘʙʣʠʮʳ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʩʦʟʜʘʚʘʪʴ ʪʘʙʣʠʮʳ, ʥʝ ʠʩʧʦʣʴʟʫʷ ʜʣʷ ʵʪʦʛʦ 

ʚʩʪʨʦʝʥʥʳʝ ʦʙʲʝʢʪʳ Word ʠʣʠ Excel. ʊʘʢʠʝ ʪʘʙʣʠʮʳ ʦʙʝʩʧʝʯʠʚʘʶʪ ʦʧʨʝʜʝʣʝʥ-

ʥʦʝ ʧʦʜʤʥʦʞʝʩʪʚʦ ʬʫʥʢʮʠʦʥʘʣʴʥʳʭ ʚʦʟʤʦʞʥʦʩʪʝʡ ʪʘʙʣʠʮ Word 2003. ʈʘʟʨʘ-

ʙʦʪʯʠʢʠ Power Point ʚʳʷʩʥʠʣʠ, ʢ ʢʘʢʠʤ ʠʟ ʵʪʠʭ ʚʦʟʤʦʞʥʦʩʪʝʡ ʧʦʣʴʟʦʚʘʪʝʣʠ 

Word ʦʙʨʘʱʘʶʪʩʷ ʯʘʱʝ ʚʩʝʛʦ, ʘ ʟʘʪʝʤ ʨʝʘʣʠʟʦʚʘʣʠ ʠʭ ʚ ʩʚʦʝʤ ʧʨʦʜʫʢʪʝ. ʊʘʙʣʠ-

ʮʳ Power Point ʚʝʜʫʪ ʩʝʙʷ ʪʘʢ ʞʝ, ʢʘʢ ʚ Word, ʥʦ ʩʦʩʪʦʷʪ ʠʟ ʬʠʛʫʨ Office Art, 

ʯʪʦ ʦʙʣʝʛʯʘʝʪ ʠʭ ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ. ʆʥʠ ʪʝʩʥʦ ʩʚʷʟʘʥʳ ʩʦ ʩʪʠʣʷʤʠ ʪʝʢʩʪʘ ʠ ʪʝʤʘ-

ʤʠ ʦʬʦʨʤʣʝʥʠʷ, ʘ ʠʭ ʚʥʝʰʥʠʡ ʚʠʜ ʩʦʭʨʘʥʷʝʪʩʷ ʧʨʠ ñʢʨʫʛʦʩʚʝʪʥʦʤ ʧʫʪʝʰʝʩʪ-

ʚʠʠò ʚ Power Point 2003 ʠ ʦʙʨʘʪʥʦ. ɽʩʣʠ ʚ PowerPoint 2003 ʪʘʙʣʠʮʘ ʥʝ ʧʦʜʚʝʨ-

ʛʘʣʘʩʴ ʨʘʟʛʨʫʧʧʠʨʦʚʘʥʠʶ ʠ ʨʝʜʘʢʪʠʨʦʚʘʥʠʶ, ʪʦ ʧʨʠ ʧʦʚʪʦʨʥʦʤ ʯʪʝʥʠʠ ʬʘʡʣʘ ʚ 

Power Point 2003 ʝʝ ʧʦʚʝʜʝʥʠʝ ʦʩʪʘʥʝʪʩʷ ʥʝʠʟʤʝʥʥʳʤ. ʆʜʥʘʢʦ ʝʩʣʠ ʨʘʟʛʨʫʧʧʠ-
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ʨʦʚʘʪʴ ʪʘʙʣʠʮʫ ʚ Power Point 2003, ʪʦ ʧʦʩʣʝ ʟʘʛʨʫʟʢʠ ʚ PowerPoint 2003 ʦʥʘ ʙʫ-

ʜʝʪ ʚʝʩʪʠ ʩʝʙʷ ʢʘʢ ʥʘʙʦʨ ʦʙʲʝʢʪʦʚ Office Art. 

 

ʈʠʩʦʚʘʥʥʳʝ ʤʘʨʢʝʨʳ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʧʨʠʤʝʥʷʪʴ ʛʨʘʬʠʯʝʩʢʠʝ ʠʟʦʙʨʘʞʝʥʠʷ ʚʤʝʩʪʦ 

ʦʙʳʯʥʳʭ ʤʘʨʢʝʨʦʚ ʩʧʠʩʢʘ. ʇʨʠʣʦʞʝʥʠʝ ʚʢʣʶʯʘʝʪ ʥʝʩʢʦʣʴʢʦ ʛʦʪʦʚʳʭ ʨʠʩʫʥʢʦʚ 

ʪʘʢʦʛʦ ʪʠʧʘ, ʥʦ ʧʦʣʴʟʦʚʘʪʝʣʴ ʤʦʞʝʪ ʧʨʠʤʝʥʷʪʴ ʜʣʷ ʵʪʦʛʦ ʠ ʣʶʙʳʝ ʜʨʫʛʠʝ ʠʟʦ-

ʙʨʘʞʝʥʠʷ. ʂʨʦʤʝ ʪʦʛʦ, ʨʠʩʦʚʘʥʥʳʝ ʤʘʨʢʝʨʳ ʚʩʪʨʦʝʥʳ ʚ ʥʝʢʦʪʦʨʳʝ ʰʘʙʣʦʥʳ 

ʦʬʦʨʤʣʝʥʠʷ Power Point 2003, ʘ ʜʦʧʦʣʥʠʪʝʣʴʥʳʝ ʤʘʨʢʝʨʳ ʤʦʞʥʦ ʥʘʡʪʠ ʚ ʥʘʙʦ-

ʨʝ ʢʘʨʪʠʥʦʢ ClipArt. ɼʣʷ ʨʘʙʦʪʳ ʩ ʥʠʤʠ ʧʨʠʤʝʥʷʝʪʩʷ ʪʘʢʦʡ ʞʝ ʧʦʣʴʟʦʚʘʪʝʣɹ-

ʩʢʠʡ ʠʥʪʝʨʬʝʡʩ, ʢʘʢ ʚ Word. ʇʨʠ ʦʪʦʙʨʘʞʝʥʠʠ ʜʦʢʫʤʝʥʪʘ ʚ Power Point 97 ʨʠ-

ʩʦʚʘʥʥʳʝ ʤʘʨʢʝʨʳ ʟʘʤʝʥʷʶʪʩʷ ʥʘ ʦʙʳʯʥʳʝ ʤʘʨʢʝʨʳ-ʩʠʤʚʦʣʳ. 

 

ɸʚʪʦʥʫʤʝʨʘʮʠʷ ʩʧʠʩʢʦʚ 

 

ʕʪʘ ʬʫʥʢʮʠʷ, ʟʘʥʠʤʘʚʰʘʷ ʦʜʥʦ ʠʟ ʧʝʨʚʳʭ ʤʝʩʪ ʧʦ ʯʠʩʣʫ ʧʦʞʝʣʘʥʠʡ ʢʣʠʝʥ-

ʪʦʚ, ʦʙʝʩʧʝʯʠʚʘʝʪ ʘʚʪʦʤʘʪʠʯʝʩʢʫʶ ʥʫʤʝʨʘʮʠʶ ʧʫʥʢʪʦʚ ʩʧʠʩʢʘ ʠ ʝʝ ʠʟʤʝʥʝʥʠʝ ʚ 

ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʧʦʨʷʜʢʦʤ ʠʭ ʨʘʩʧʦʣʦʞʝʥʠʷ. ʂʦʛʜʘ ʧʦʣʴʟʦʚʘʪʝʣʴ ʚʚʦʜʠʪ ʯʠʩʣʦ, 

ʧʨʦʛʨʘʤʤʘ ʜʝʣʘʝʪ ʟʘʢʣʶʯʝʥʠʝ, ʯʪʦ ʦʥ ʭʦʯʝʪ ʩʦʟʜʘʪʴ ʥʫʤʝʨʦʚʘʥʥʳʡ ʩʧʠʩʦʢ, ʠ 

ʚʢʣʶʯʘʝʪ ʩʦʦʪʚʝʪʩʪʚʫʶʱʠʡ ʨʝʞʠʤ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ. ɸʚʪʦʤʘʪʠʯʝʩʢʘʷ ʥʫʤʝʨʘ-

ʮʠʷ ʜʦʩʪʫʧʥʘ ʪʦʣʴʢʦ ʚ ʘʙʟʘʮʘʭ ʧʝʨʚʦʛʦ ʫʨʦʚʥʷ. 

 

ɻʠʙʢʠʝ ʚʦʟʤʦʞʥʦʩʪʠ ʧʦʜʛʦʪʦʚʢʠ ʤʘʪʝʨʠʘʣʦʚ ʜʣʷ ʘʫʜʠʪʦʨʠʠ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʚʳʚʦʜʠʪʴ ʥʘ ʢʘʞʜʦʡ ʩʪʨʘʥʠʮʝ ʯʝʪʳʨʝ ʠʣʠ ʜʝ-

ʚʷʪʴ ʩʣʘʡʜʦʚ, ʦʙʣʝʛʯʘʷ ʧʦʜʛʦʪʦʚʢʫ ʧʨʝʟʝʥʪʘʮʠʠ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩʦ ʩʪʠʣʝʤ ʠ 

ʧʨʝʜʧʦʯʪʝʥʠʷʤʠ ʢʦʥʢʨʝʪʥʦʛʦ ʧʦʣʴʟʦʚʘʪʝʣʷ. 

 

ʇʦʜʜʝʨʞʢʘ ʥʝʩʢʦʣʴʢʠʭ ʤʦʥʠʪʦʨʦʚ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʧʝʨʝʪʘʱʠʪʴ ʩʣʘʡʜ-ʰʦʫ ʥʘ ʚʪʦʨʦʡ ʤʦʥʠʪʦʨ, ʪʦ-

ʛʜʘ ʢʘʢ ʧʝʨʚʳʡ ʧʨʠ ʵʪʦʤ ʩʦʜʝʨʞʠʪ ʧʨʝʜʩʪʘʚʣʝʥʠʝ ʧʨʝʟʝʥʪʘʮʠʠ ʜʣʷ ʨʝʜʘʢʪʠʨʦ-

ʚʘʥʠʷ. ɹʣʘʛʦʜʘʨʷ ʵʪʦʤʫ ʚʝʜʫʱʠʡ ʤʦʞʝʪ ʟʘʨʘʥʝʝ ʫʚʠʜʝʪʴ ʩʣʝʜʫʶʱʠʡ ʩʣʘʡʜ, 

ʧʨʦʯʠʪʘʪʴ ʧʨʠʤʝʯʘʥʠʷ ʜʣʷ ʣʝʢʪʦʨʘ ʠʣʠ ʜʘʞʝ ʦʪʨʝʜʘʢʪʠʨʦʚʘʪʴ ʩʣʘʡʜ ʧʝʨʝʜ ʪʝʤ, 

ʢʘʢ ʜʝʤʦʥʩʪʨʠʨʦʚʘʪʴ ʝʛʦ ʘʫʜʠʪʦʨʠʠ. ɼʣʷ ʨʘʙʦʪʳ ʜʘʥʥʦʡ ʬʫʥʢʮʠʠ ʪʨʝʙʫʝʪʩʷ 

Windows 98 ʠʣʠ Windows NT 5.0, ʘ ʪʘʢʞʝ ʦʙʦʨʫʜʦʚʘʥʠʝ, ʧʦʜʜʝʨʞʠʚʘʶʱʝʝ ʜʚʘ 

ʚʳʭʦʜʘ ʚʠʜʝʦʩʠʛʥʘʣʘ. 

 

ʀʥʪʝʛʨʘʮʠʷ ʩ ʧʦʨʪʘʪʠʚʥʳʤʠ ʢʦʤʧʴʶʪʝʨʘʤʠ 

 

Microsoft ʧʦʥʠʤʘʝʪ, ʯʪʦ ʧʦʣʴʟʦʚʘʪʝʣʠ ʯʘʩʪʦ ʜʝʤʦʥʩʪʨʠʨʫʁ ʪ ʧʨʝʟʝʥʪʘʮʠʠ ʩʦ 

ʩʚʦʠʭ ʧʦʨʪʘʪʠʚʥʳʭ ʢʦʤʧʴʶʪʝʨʦʚ. ʏʪʦʙʳ ʠʟʙʝʞʘʪʴ ʧʝʨʝʨʳʚʦʚ ʚ ʭʦʜʝ ʧʨʝʟʝʥʪʘ-

ʮʠʠ, Power Point 2003 ʥʘ ʚʨʝʤʷ ʧʨʝʟʝʥʪʘʮʠʠ ʦʪʢʣʶʯʘʝʪ ʭʨʘʥʠʪʝʣʴ ʵʢʨʘʥʘ 
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Windows ʠ ʚʳʚʦʜʠʪ ʜʠʩʧʣʝʡ ʧʦʨʪʘʪʠʚʥʦʛʦ ʢʦʤʧʴʶʪʝʨʘ ʠʟ ʵʢʦʥʦʤʠʯʥʦʛʦ ʨʝʞʠ-

ʤʘ. 

 

ʋʜʦʙʩʪʚʦ ʜʝʤʦʥʩʪʨʘʮʠʠ ʩʣʘʡʜʦʚ 

 

ɺ ʭʦʜʝ ʥʦʨʤʘʣʴʥʦʡ ʧʦʣʥʦʵʢʨʘʥʥʦʡ ʜʝʤʦʥʩʪʨʘʮʠʠ ʩʣʘʡʜʦʚ Power Point 2003 

ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʫʜʘʣʷʝʪ ʩ ʵʢʨʘʥʘ ʫʢʘʟʘʪʝʣʴ ʤʳʰʠ ʠ ʟʥʘʯʦʢ ʩʣʘʡʜ-ʰʦʫ ʧʨʠ ʦʪʩʫʪ-

ʩʪʚʠʠ ʘʢʪʠʚʥʦʩʪʠ ʚ ʪʝʯʝʥʠʝ ʟʘʜʘʥʥʦʛʦ ʧʨʦʤʝʞʫʪʢʘ ʚʨʝʤʝʥʠ. ʂʨʦʤʝ ʪʦʛʦ, ʥʝ-

ʙʦʣʴʰʠʝ ʩʢʘʯʢʠ ʤʳʰʠ ʥʝ ʧʨʠʚʦʜʷʪ ʢ ʧʦʷʚʣʝʥʠʶ ʫʢʘʟʘʪʝʣʷ ʥʘ ʵʢʨʘʥʝ. ʕʪʦ ʧʦ-

ʤʦʛʘʝʪ ʩʣʫʰʘʪʝʣʷʤ ʥʝ ʦʪʚʣʝʢʘʪʴʩʷ ʥʘ ʧʦʩʪʦʨʦʥʥʠʝ ʚʝʱʠ ʚʦ ʚʨʝʤʷ ʧʨʝʟʝʥʪʘʮʠʠ. 

 

ɻʦʣʦʩʦʚʦʝ ʩʦʧʨʦʚʦʞʜʝʥʠʝ 

 

Power Point 2003 ʧʦʟʚʦʣʷʝʪ ʣʝʛʢʦ ʧʝʨʝʟʘʧʠʩʳʚʘʪʴ ʛʦʣʦʩʦʚʦʝ ʩʦʧʨʦʚʦʞʜʝ-

ʥʠʝ ʜʣʷ ʣʶʙʦʛʦ ʢʦʥʢʨʝʪʥʦʛʦ ʩʣʘʡʜʘ, ʪʦʛʜʘ ʢʘʢ ʨʘʥʴʰʝ ʧʦʣʴʟʦʚʘʪʝʣʶ ʧʨʠʭʦʜʠ-

ʣʦʩʴ ʟʘʥʦʚʦ ʟʘʧʠʩʳʚʘʪʴ ʚʩʶ ʧʨʝʟʝʥʪʘʮʠʶ. ʂʨʦʤʝ ʪʦʛʦ, ʚʦʩʧʨʦʠʟʚʝʜʝʥʠʝ ʩʦʧʨʦ-

ʚʦʜʠʪʝʣʴʥʦʛʦ ʪʝʢʩʪʘ ʪʝʧʝʨʴ ʩʠʥʭʨʦʥʠʟʠʨʫʝʪʩʷ ʩ ʠʩʭʦʜʥʦʡ ʧʨʝʟʝʥʪʘʮʠʝʡ, ʚʢʣʶ-

ʯʘʷ ʧʝʨʝʭʦʜʳ ʤʝʞʜʫ ʩʣʘʡʜʘʤʠ ʠ ʘʥʠʤʘʮʠʶ. 

ɸʥʠʤʠʨʦʚʘʥʥʳʝ GIF-ʠʟʦʙʨʘʞʝʥʠʷ 

 

Power Point 2003 ʧʦʜʜʝʨʞʠʚʘʝʪ ʦʪʦʙʨʘʞʝʥʠʝ ʘʥʠʤʠʨʦʚʘʥʥʳʭ ʠʟʦʙʨʘʞʝʥʠʡ 

ʬʦʨʤʘʪʘ GIF ʢʘʢ ʚ ʭʦʜʝ ʩʣʘʡʜ-ʰʦʫ, ʪʘʢ ʠ ʧʨʠ ʧʨʦʚʝʜʝʥʠʠ ʧʨʝʟʝʥʪʘʮʠʠ ʯʝʨʝʟ 

ʀʥʪʝʨʥʝʪ. ɺʢʣʶʯʠʚ ʘʥʠʤʠʨʦʚʘʥʥʦʝ ʠʟʦʙʨʘʞʝʥʠʝ ʚ ʧʨʝʟʝʥʪʘʮʠʶ, ʧʦʣʴʟʦʚʘʪʝʣʴ 

ʤʦʞʝʪ ʚ ʨʝʞʠʤʝ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʧʝʨʝʤʝʱʘʪʴ ʝʛʦ ʠʣʠ ʠʟʤʝʥʷʪʴ ʨʘʟʤʝʨ ʨʠʩʫʥʢʘ. 

 

ɼʦʧʦʣʥʠʪʝʣʴʥʳʝ ʘʚʪʦʬʠʛʫʨʳ 

 

Power Point 2003 ʧʨʝʜʣʘʛʘʝʪ ʩʚʳʰʝ 50 ʥʦʚʳʭ ʘʚʪʦʬʠʛʫʨ, ʚ ʪʦʤ ʯʠʩʣʝ ʬʠʛʫ-

ʨʳ ʜʣʷ ʩʦʟʜʘʥʠʷ ʩʝʪʝʚʳʭ ʜʠʘʛʨʘʤʤ, web-ʜʠʘʛʨʘʤʤ, ʟʘʛʦʣʦʚʢʦʚ ʢʦʥʮʝʧʪʫʘʣʴʥʳʭ 

ʜʠʘʛʨʘʤʤ ʠ ʧʣʘʥʦʚ ʦʬʠʩʘ. ʕʪʠ ʘʚʪʦʬʠʛʫʨʳ ʭʨʘʥʷʪʩʷ ʚ ʥʘʙʦʨʝ ʢʘʨʪʠʥʦʢ ClipArt, 

ʘ ʦʙʨʘʪʠʪʴʩʷ ʢ ʥʠʤ ʤʦʞʥʦ ʩ ʧʦʤʦʱʴʶ ʤʝʥʶ ñOfficeArt AutoShapesò. 

 

ʉʧʨʘʚʦʯʥʘʷ ʩʠʩʪʝʤʘ ʠ ʦʙʫʯʝʥʠʝ ʢʦʥʝʯʥʦʛʦ ʧʦʣʴʟʦʚʘʪʝʣʷ 

 

ʇʦʜʭʦʜ Microsoft ʢ ʨʝʘʣʠʟʘʮʠʠ ʩʧʨʘʚʦʯʥʦʡ ʩʠʩʪʝʤʳ ʠ ʦʙʫʯʝʥʠʷ ʚ Power 

Point 2003 ʦʧʠʨʘʝʪʩʷ ʥʘ ʦʙʰʠʨʥʳʝ ʠʩʩʣʝʜʦʚʘʥʠʷ ʦʪʢʣʠʢʦʚ ʧʦʣʴʟʦʚʘʪʝʣʝʡ ʠ ʨʝ-

ʟʫʣʴʪʘʪʳ ʪʝʩʪʦʚ ʫʜʦʙʩʪʚʘ ʠʩʧʦʣʴʟʦʚʘʥʠʷ. ʈʘʟʨʘʙʦʪʯʠʢʠ Power Point ʩʪʨʝʤʠʣʠʩʴ 

ʨʝʰʠʪʴ ʜʚʦʡʥʫʶ ʟʘʜʘʯʫ. ɺʦ-ʧʝʨʚʳʭ, ʥʫʞʥʳ ʙʳʣʠ ʩʧʨʘʚʦʯʥʘʷ ʧʣʘʪʬʦʨʤʘ ʠ ʠʥ-

ʪʝʨʬʝʡʩ, ʢʦʪʦʨʳʝ ʧʦʤʦʛʘʣʠ ʙʳ ʧʦʣʴʟʦʚʘʪʝʣʶ ʧʦʣʫʯʠʪʴ ʥʫʞʥʳʝ ʨʝʟʫʣʴʪʘʪʳ ʚ 

ʥʫʞʥʦʝ ʚʨʝʤʷ ʠ ʙʝʟ ʥʘʨʫʰʝʥʠʷ ʭʦʜʘ ʝʛʦ ʨʘʙʦʪʳ. ɺʦ-ʚʪʦʨʳʭ, ʥʦʚʘʷ ʧʣʘʪʬʦʨʤʘ 

ʜʦʣʞʥʘ ʙʳʣʘ ʜʦʧʫʩʢʘʪʴ ʣʝʛʢʫʶ ʥʘʩʪʨʦʡʢʫ ʘʜʤʠʥʠʩʪʨʘʪʦʨʦʤ ʠ ʠʤʝʪʴ ʚʳʭʦʜ ʚ 

ʀʥʪʝʨʥʝʪ. ʈʝʟʫʣʴʪʘʪʳ ʧʨʦʚʝʜʝʥʥʳʭ ʠʩʩʣʝʜʦʚʘʥʠʡ ʧʦʜʩʢʘʟʘʣʠ ʥʘʤ ʮʝʣʳʡ ʨʷʜ 

ʫʩʦʚʝʨʰʝʥʩʪʚʦʚʘʥʠʡ ʚʦ ʤʥʦʛʠʭ ʦʙʣʘʩʪʷʭ, ʚʢʣʶʯʘʷ ʙʦʣʝʝ ʠʥʪʫʠʪʠʚʥʳʡ ʩʧʦʩʦʙ 

ʟʘʜʘʥʠʷ ʚʦʧʨʦʩʦʚ ʥʘ ʦʙʳʯʥʦʤ ʷʟʳʢʝ, ʙʦʣʝʝ ʵʬʬʝʢʪʠʚʥʳʡ ʠ ʧʨʠ ʵʪʦʤ ʥʝʥʘʚʷʟʯʠ-
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ʚʳʡ ʇʦʤʦʱʥʠʢ ʠ ʤʦʱʥʳʡ ʤʝʭʘʥʠʟʤ, ʧʦʩʪʦʷʥʥʦ ʩʣʝʜʷʱʠʡ ʟʘ ʜʝʡʩʪʚʠʷʤʠ ʧʦʣʴ-

ʟʦʚʘʪʝʣʷ ʠ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʧʦʜʙʠʨʘʶʱʠʡ ʥʫʞʥʫʶ ʧʦʜʩʢʘʟʢʫ ʠʣʠ ʠʥʩʪʨʫʤʝʥʪ. 

 

ʇʦʤʦʱʥʠʢ ʧʦʜʛʦʪʦʚʢʠ ʧʨʝʟʝʥʪʘʮʠʡ 

 

ʇʦʤʦʱʥʠʢ ʧʦʜʛʦʪʦʚʢʠ ʧʨʝʟʝʥʪʘʮʠʡ Power Point 2003 ʦʧʠʨʘʝʪʩʷ ʥʘ ʚʦʟ-

ʤʦʞʥʦʩʪʠ ʇʦʤʦʱʥʠʢʘ ʢʦʤʧʣʝʢʪʘ Office ʠ ʩʦʝʜʠʥʷʝʪ ʥʝʩʢʦʣʴʢʦ ʩʫʱʝʩʪʚʫʶʱʠʭ 

ʠ ʥʦʚʳʭ ʬʫʥʢʮʠʡ, ʢʦʪʦʨʳʝ ʧʦʤʦʛʘʶʪ ʩʦʟʜʘʚʘʪʴ ʧʨʝʚʦʩʭʦʜʥʳʝ ʧʨʝʟʝʥʪʘʮʠʠ. ʆʥ 

ʜʝʤʦʥʩʪʨʠʨʫʝʪ ʠʥʪʝʛʨʠʨʦʚʘʥʥʳʡ ʧʦʜʭʦʜ ʢ ʧʦʜʜʝʨʞʢʝ ʧʦʣʴʟʦʚʘʪʝʣʝʡ ʚ ʭʦʜʝ ʠʭ 

ʫʩʠʣʠʡ ʧʦ ʧʦʜʛʦʪʦʚʢʝ, ʧʫʙʣʠʢʘʮʠʠ ʠ ʜʝʤʦʥʩʪʨʘʮʠʠ ʧʨʝʟʝʥʪʘʮʠʡ. ʇʨʦʚʝʜʝʥʥʳʝ 

ʟʘ ʧʦʩʣʝʜʥʠʝ ʜʚʘ ʛʦʜʘ ʠʩʩʣʝʜʦʚʘʥʠʷ ʫʜʦʙʩʪʚʘ ʠʩʧʦʣʴʟʦʚʘʥʠʷ ʧʦʟʚʦʣʠʣʠ ʚʳ-

ʷʚʠʪʴ ʥʝʩʢʦʣʴʢʦ ʨʘʩʧʨʦʩʪʨʘʥʝʥʥʳʭ ʧʨʦʙʣʝʤ, ʢʦʪʦʨʳʝ ʥʦʚʳʡ ʇʦʤʦʱʥʠʢ ʧʦʤʦ-

ʛʘʝʪ ʨʝʰʠʪʴ. ʅʘʧʨʠʤʝʨ, ʧʦʣʴʟʦʚʘʪʝʣʠ ʯʘʩʪʦ ʥʝ ʧʦʥʠʤʘʶʪ ʨʘʟʣʠʯʠʷ ʤʝʞʜʫ ʦʙʲ-

ʝʢʪʘʤʠ ʥʘ ʩʣʘʡʜʝ ʠ ʬʦʥʦʚʳʤʠ ʦʙʲʝʢʪʘʤʠ, ʥʘʭʦʜʷʱʠʤʠʩʷ ʥʘ ʛʣʘʚʥʦʤ ʩʣʦʝ. ɽʩʣʠ 

ʧʦʣʴʟʦʚʘʪʝʣʴ ʙʝʟʫʩʧʝʰʥʦ ʧʦʧʳʪʘʝʪʩʷ ʚʳʙʨʘʪʴ ʥʘ ʩʣʘʡʜʝ ʪʝʢʩʪ ʠʣʠ ʠʟʦʙʨʘʞʝʥʠʝ 

ʩ ʛʣʘʚʥʦʛʦ ʩʣʦʷ, ʪʦ ʇʦʤʦʱʥʠʢ ʧʦʜʩʢʘʞʝʪ ʝʤʫ, ʢʘʢ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ ʨʝʜʘʢʪʠʨʦ-

ʚʘʥʠʝ ʬʦʥʦʚʳʭ ʦʙʲʝʢʪʦʚ. 

 

ɿʥʘʢʦʤʩʪʚʦ ʩ Power Point 

 

ʍʦʨʦʰʝʝ ʟʥʘʢʦʤʩʪʚʦ ʩ ʧʨʠʣʦʞʝʥʠʝʤ ʠʤʝʝʪ ʦʯʝʥʴ ʙʦʣʴʰʦʝ ʟʥʘʯʝʥʠʝ ʜʣʷ 

ʫʩʧʝʰʥʦʡ ʨʘʙʦʪʳ. ɺʚʦʜʥʳʡ ʢʫʨʩ ñɿʥʘʢʦʤʩʪʚʦ ʩ Power Pointò ʧʨʠʟʚʘʥ ʧʦʤʦʯʴ 

ʥʦʚʠʯʢʘʤ ʠ ʥʝʨʝʛʫʣʷʨʥʳʤ ʧʦʣʴʟʦʚʘʪʝʣʷʤ ʙʳʩʪʨʝʝ ʧʨʠʩʪʫʧʠʪʴ ʢ ʵʬʬʝʢʪʠʚʥʦʡ 

ʨʘʙʦʪʝ ʩ ʧʨʦʜʫʢʪʦʤ. ʆʥ ʧʨʦʩʪʦ ʠ ʣʝʛʢʦ ʨʘʩʩʢʘʟʳʚʘʝʪ ʦʙ ʦʩʥʦʚʥʳʭ ʢʦʥʮʝʧʮʠʷʭ 

Power Point 2003, ʧʨʠʯʝʤ ʥʘʠʙʦʣʝʝ ʫʜʦʙʥʳʡ ʪʝʤʧ ʦʙʫʯʝʥʠʷ ʧʦʣʴʟʦʚʘʪʝʣʴ ʚʳʙʠ-

ʨʘʝʪ ʩʘʤ. ʕʪʦ ʚʚʝʜʝʥʠʝ ʙʳʣʦ ʩʦʟʜʘʥʦ ʩ ʧʦʤʦʱʴʶ ʩʨʝʜʩʪʚ PowerPoint, ʠ ʥʘ ʩʪʨʘ-

ʥʠʮʘʭ ʧʨʠʤʝʯʘʥʠʡ ʧʦʣʥʦʩʪʴʶ ʨʘʩʩʤʦʪʨʝʥ ʚʝʩʴ ʧʨʦʮʝʩʩ ʝʛʦ ʧʦʜʛʦʪʦʚʢʠ, ʪʘʢ ʯʪʦ 

ʧʦʣʴʟʦʚʘʪʝʣʴ ʩʤʦʞʝʪ ʣʫʯʰʝ ʧʦʥʷʪʴ, ʢʘʢ ʨʘʟʨʘʙʘʪʳʚʘʶʪʩʷ ʩʘʤʦʩʪʦʷʪʝʣʴʥʦ ʚʳ-

ʧʦʣʥʷʶʱʠʝʩʷ ʠʥʪʝʨʘʢʪʠʚʥʳʝ ʧʨʝʟʝʥʪʘʮʠʠ. 

 

ʄʘʩʪʝʨ ʧʨʦʝʢʪʦʨʦʚ 

 

ʉʝʛʦʜʥʷ ʧʨʦʝʢʪʦʨʳ ʥʘʭʦʜʷʪ ʚʩʝ ʙʦʣʝʝ ʰʠʨʦʢʦʝ ʧʨʠʤʝʥʝʥʠʝ ʚ ʢʦʨʧʦʨʘʪʠʚ-

ʥʦʡ ʨʘʙʦʯʝʡ ʩʨʝʜʝ, ʦʜʥʘʢʦ ʧʨʠ ʨʘʙʦʪʝ ʩ ʥʠʤʠ ʧʦʣʴʟʦʚʘʪʝʣʠ ʥʝʨʝʜʢʦ ʩʪʘʣʢʠʚʘ-

ʶʪʩʷ ʩ ʥʝʫʜʦʙʩʪʚʘʤʠ. ʏʘʱʝ ʚʩʝʛʦ ʧʨʦʙʣʝʤʘ ʩʚʷʟʘʥʘ ʩ ʩʠʥʭʨʦʥʠʟʘʮʠʝʡ ʤʝʞʜʫ 

ʧʦʨʪʘʪʠʚʥʳʤ ʢʦʤʧʴʶʪʝʨʦʤ ʚʝʜʫʱʝʛʦ ʠ ʧʨʦʝʢʪʦʨʦʤ. ʄʘʩʪʝʨ ʧʨʦʝʢʪʦʨʦʚ ʘʚʪʦ-

ʤʘʪʠʯʝʩʢʠ ʚʳʙʠʨʘʝʪ (ʠʣʠ ʚʦʩʩʪʘʥʘʚʣʠʚʘʝʪ) ʨʘʟʨʝʰʝʥʠʝ ʵʢʨʘʥʘ, ʥʝʦʙʭʦʜʠʤʦʝ 

ʜʣʷ ʢʦʥʢʨʝʪʥʦʡ ʧʨʦʝʢʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ. 

 

ʀʥʪʝʨʬʝʡʩ ʫʧʨʘʚʣʝʥʠʷ ʘʥʠʤʘʮʠʝʡ 

 

ʇʦ ʩʨʘʚʥʝʥʠʶ ʩ ʧʨʝʜʳʜʫʱʠʤʠ ʚʝʨʩʠʷʤʠ PowerPoint 2003 ʧʨʝʜʣʘʛʘʝʪ ʙʦʣʝʝ 

ʠʥʪʫʠʪʠʚʥʳʡ ʧʦʣʴʟʦʚʘʪʝʣʴʩʢʠʡ ʠʥʪʝʨʬʝʡʩ ʜʣʷ ʟʘʜʘʥʠʷ ʘʥʠʤʘʮʠʦʥʥʳʭ ʵʬʬʝʢ-
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ʪʦʚ, ʫʧʨʘʚʣʝʥʠʷ ʠʭ ʧʦʨʷʜʢʦʤ ʠ ʜʣʠʪʝʣʴʥʦʩʪʴʶ, ʘ ʪʘʢʞʝ ʧʨʝʜʚʘʨʠʪʝʣʴʥʦʛʦ ʧʨʦ-

ʩʤʦʪʨʘ ʘʥʠʤʘʮʠʠ. 

 

ɼʝʤʦʥʩʪʨʘʮʠʷ ʧʨʝʟʝʥʪʘʮʠʠ 

 

ʇʨʦʩʤʦʪʨ ʥʘ ʵʢʨʘʥʝ 

 

ɿʘʢʣʶʯʠʪʝʣʴʥʳʡ ʵʪʘʧ ʨʘʙʦʪʳ ʥʘʜ ʧʨʝʟʝʥʪʘʮʠʝʡ ï ʧʨʦʩʤʦʪʨ ʝʸ ʥʘ ʵʢʨʘʥʝ. 

ɼʣʷ ʵʪʦʛʦ ʥʫʞʥʦ ʧʝʨʝʡʪʠ ʚ ʨʝʞʠʤ ʧʦʢʘʟʘ ʩʣʘʡʜʦʚ. ʇʦʢʘʟ ʥʘʯʥʸʪʩʷ ʩ ʪʝʢʫʱʝʛʦ 

ʩʣʘʡʜʘ. ʇʝʨʝʭʦʜ ʢ ʩʣʝʜʫʶʱʝʤʫ ʩʣʘʡʜʫ ʧʨʦʠʩʭʦʜʠʪ, ʢʘʢ ʧʨʘʚʠʣʦ, ʧʦ ʱʝʣʯʢʫ 

ʤʳʰʠ. ʇʦʨʷʜʦʢ ʧʦʷʚʣʝʥʠʷ ʩʣʘʡʜʦʚ ʩʦʦʪʚʝʪʩʪʚʫʝʪ ʪʦʤʫ, ʢʘʢ ʩʣʘʡʜʳ çʨʘʟʣʦʞʝ-

ʥʳè ʚ ʨʝʞʠʤʝ ʩʦʨʪʠʨʦʚʱʠʢʘ ʩʣʘʡʜʦʚ. ʉʢʨʳʪʳʝ ʩʣʘʡʜʳ ʠʟ ʵʪʦʡ ʧʦʩʣʝʜʦʚʘʪʝʣʴ-

ʥʦʩʪʠ ʠʩʢʣʶʯʘʶʪʩʷ. ʅʘʨʫʰʠʪʴ ʜʘʥʥʳʡ ʧʦʨʷʜʦʢ ʤʦʞʝʪ ʣʠʰʴ ʧʨʝʜʥʘʤʝʨʝʥʥʳʡ 

ʧʝʨʝʭʦʜ ʧʦ ʱʝʣʯʢʫ ʤʳʰʠ ʥʘ ʵʣʝʤʝʥʪʝ, ʩ ʢʦʪʦʨʳʤ ʩʚʷʟʘʥ ʢʘʢʦʡ-ʣʠʙʦ ʩʣʘʡʜ. ʕʪʦ 

ʤʦʞʝʪ ʙʳʪʴ ʣʶʙʦʡ ʵʣʝʤʝʥʪ ʩʣʘʡʜʘ ï ʢʘʨʪʠʥʢʘ, ʪʝʢʩʪʦʚʳʡ ʵʣʝʤʝʥʪ, ʘʚʪʦʬʠʛʫʨʘ, 

ʫʧʨʘʚʣʷʶʱʘʷ ʢʥʦʧʢʘ. ʇʨʠ ʜʝʤʦʥʩʪʨʘʮʠʠ ʩʣʘʡʜʦʚ ʤʦʞʥʦ ʠʩʧʦʣʴʟʦʚʘʪʴ ʥʝʢʦʪʦ-

ʨʫʶ ʢʦʤʙʠʥʘʮʠʶ ʢʣʘʚʠʰ. ʇʦʣʥʳʡ ʩʧʠʩʦʢ ʢʦʤʙʠʥʘʮʠʡ ʢʣʘʚʠʰ ʤʦʞʥʦ ʫʚʠʜʝʪʴ, 

ʥʘʞʘʚ F1 ʧʨʠ ʧʦʢʘʟʝ ʩʣʘʡʜʦʚ (ʨʠʩ. 31).  

 

 
 

ʈʠʩ. 31 ʂʦʤʙʠʥʘʮʠʷ ʢʣʘʚʠʰ  

 

ɼʝʤʦʥʩʪʨʘʮʠʷ ʧʨʝʟʝʥʪʘʮʠʠ ʚ ʘʚʪʦʤʘʪʠʯʝʩʢʦʤ ʨʝʞʠʤʝ 

 

ɽʩʣʠ ʧʨʝʟʝʥʪʘʮʠʷ ʜʝʤʦʥʩʪʨʠʨʫʝʪʩʷ ʙʝʟ ʨʝʯʝʚʦʛʦ ʩʦʧʨʦʚʦʞʜʝʥʠʷ (ʥʘʧʨʠ-

ʤʝʨ, ʥʘ ʚʳʩʪʘʚʢʘʭ, ʢʦʥʬʝʨʝʥʮʠʷʭ) ʢʘʢ ʨʝʢʣʘʤʥʳʡ ʤʘʪʝʨʠʘʣ, ʥʫʞʥʦ ʫʩʪʘʥʦʚʠʪʴ 

ʚʨʝʤʷ, ʯʝʨʝʟ ʢʦʪʦʨʦʝ ʦʜʠʥ ʩʣʘʡʜ ʩʤʝʥʷʝʪʩʷ ʜʨʫʛʠʤ. ɺ ʵʪʦʤ ʩʣʫʯʘʝ, ʢʦʥʝʯʥʦ, ʥʝ 

ʧʨʠʤʝʥʷʶʪʩʷ ʩʢʨʳʪʳʝ ʩʣʘʡʜʳ ʠ ʧʝʨʝʭʦʜʳ ʧʦ ʱʝʣʯʢʫ ʤʳʰʠ ʥʘ ʵʣʝʤʝʥʪʝ ʩʣʘʡ-

ʜʘ. 

ʏʪʦʙʳ ʦʨʛʘʥʠʟʦʚʘʪʴ ʘʚʪʦʤʘʪʠʯʝʩʢʫʶ ʩʤʝʥʫ ʩʣʘʡʜʦʚ ʯʝʨʝʟ ʟʘʜʘʥʥʦʝ ʚʨʝʤʷ, 

ʥʫʞʥʦ: 


